
 
 

 

 

 

 

Terms of Reference  

Translation of Draft Pre-Departure Orientation Curriculum from Nepali to English  

 

1. Background  

 

It is widely recognized that migrants need to be well informed about the migration process and have 

adequate preparation and information prior to their arrival at the destination country in order to 

optimize the migration experience and ensure their protection during the recruitment and 

employment phases1. Transparent and comprehensive pre-departure information is considered a 

foundation for migrant empowerment and protection, and a critical tool for reducing the risk of 

abusive and fraudulent recruitment practices as well as forced labour.  

 

In Nepal, the Ministry of Labour, Employment and Social Security (MoLESS) has undertaken several 

important steps to increase awareness and access to relevant information to migrant workers prior to 

departure. One of these crucial steps include the development and operationalization of a mandatory 

two-day pre-departure orientation for all migrant workers delivered through licensed orientation 

centers.  

 

The orientation as stipulated by the Foreign Employment Act 2007 is to be conducted by private 

training centers licensed by the Department of Foreign Employment. The orientation covers various 

topics including the foreign employment legal framework in Nepal, international laws related to 

migrant workers, referral and support services available to migrant workers, rights and 

responsibilities, and use of modern information technology. Until recently, the pre-departure 

orientation was generic in nature providing information which was not country nor sector specific. 

The Foreign Employment Board (FEB), the body under MoLESS tasked with the responsibility of setting 

curriculum, has revised the curriculum to update the nature of information required and to make it 

more specific to countries. For this, the FEB has formulated six regional clusters of countries sharing 

similar characteristics. This would include: 

 

Cluster 1: Korea-Japan 

Cluster 2: Gulf Cooperation Council (GCC) countries 

Cluster 3: Malaysia 

Cluster 4: Israel  

Cluster 5: Jordan & Lebanon 

Cluster 6: European Countries  

 

The curriculum will be divided into two parts: first part will have generic information, while the second 

part will have be cluster specific. The FEB has called for support from various agencies to develop 

country/cluster specific information.  

 

Through two projects under the Fair Recruitment Initiative – Integration Programme on Fair 

Recruitment(FAIR) and Global Action to Improve the Recruitment Framework of Labour Migration 

                                                             
1 GiZ and ILO: ‘Analysis of Labour Market and Migration Trends in Nepal’, 2015. 



(REFRAME) – the International Labour Organization (ILO) is supporting the develop of the generic part 

of the curriculum and the country specific information for two countries: Malaysia and Qatar as one 

of the key objective of these projects  is to develop an effective, comprehensive and transparent pre-

departure programme, tailored to the specificities of these countries.  Thus a comprehensive pre-

departure awareness manual has been developed to provide prospective migrant workers with 

specific and relevant knowledge about their rights and responsibilities through the migration process 

to the said countries as well as living and working conditions in its apparel industry, accessing support 

services and complaints mechanisms; sending money home; and basic health and safety issues.  

2. Objective  

 

The pre-departure training manual is expected to provide potential migrant workers going to Malaysia 

and Qatar with at least the following minimum information: 

 

• Pre-migration information, including on rights and responsibilities during the recruitment 

process from home, to Kathmandu and to Qatar & Malaysia,  

• Post-arrival information, including on rights and responsibilities during employment, including 

information on working hours, wage, social contributions, medical provisions, complaint 

mechanisms, welfare services, living conditions, labour rights violation; 

• Basic information about culture, weather, religion, food; 

• Basic health and safety issues and how to get assistance in case of need (both in Nepal and Qatar 

& Malaysia) as well as stress and psychosocial counseling; and 

• Most effective options for financial management and remittance transfer.  

• Useful information about digital technology tools for migrant workers. 

 

The objective of developing and delivering the pre-departure awareness is to ensure that no migrant 

workers recruited to work in the Malaysia and Qatar is deceived about working and living conditions 

and not fully aware about its rights and responsibilities. In this regard, the FAIR project would like to 

translate the document, which is currently in Nepali, to English in order to circulate it amongst relevant 

colleagues outside Nepal for review and comments. 

 
3. Scope of work  
 
Translate the Pre-Departure Orientation Curriculum from Nepali to English: The consultant will be 

required to translate the document from Nepali to English with the ILO’s feedback and inputs. As the 

Manual aims to equip trainers to facilitate training, the consultant will be required to translate the 

document to basic English to ensure accurate information gets disseminated. The consultant will be 

required to pay close attention to the nuances of the terminologies which will not be captured through 

direct translation. The consultant will be responsible to submit a professional edited document.  

 

Upon receiving the feedback, the consultant will be responsible for incorporating it to develop the 

final translated document.  
 
The document to be translated is 102 pages long (Font: Preeti; Font Size: 14)  
 
4. Time frame 
 
The assignment will be conducted with the following time frame2:  

 

Start date:             2 February 2020 

                                                             
2 Subject to negotiation.  



Submission of first draft of the edited and translated documents:  24 February 2020 
Submission of final translated documents:     2 March 2020  
  
5.  Budget and terms of payment 
Applicants are requested to send an all-inclusive fee per page along with their CV highlighting 

relevant experience ILO Country Office in Dhobighat, Lalitpur or e-mail to kathmandu@ilo.org  no 

later than 12:00hrs, 24 January 2020. Please indicate “PDOT Translation_FAIR” in your email subject 

line. 

100% of the payment will be made upon submission of the translated document as specified above, 

to the satisfaction of the ILO.  
 


