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EIGHTH ITEM ON THE AGENDA 
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of travel expenses 

 
Purpose of the document 

In this paper the Governing Body is invited to approve changes to the rules for the payment of 
travel expenses to members of the Governing Body and delegates attending official meetings of 
the ILO. 

 

Relevant strategic objective: Not applicable. 

Policy implications: None. 

Legal implications: None. 

Financial implications: Estimated savings of some US$500,000 for a full biennium. 

Follow-up action required: Not applicable. 

Author unit: Office of the Treasurer and Financial Comptroller (TR/CF). 

Related documents: GB.316/PFA/5; GB.312/PFA/7/1(Rev.). 
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1. At its 316th Session (November 2012) the Governing Body approved amendments to the 

Staff Regulations, and noted other changes to travel arrangements that were being 

introduced by the Director-General. 
1
 During the Governing Body’s 320th Session (March 

2014), a request was made to similarly amend travel rules for Governing Body members. 

2. The changes that would be required to the Rules for the payment of travel expenses of 

members of the Governing Body and of certain committees and other bodies 
2
 are: 

(a) the entitlement to business class air travel would be increased from flights of five 

hours to flights of nine hours or more, by the most direct route; 

(b) the daily subsistence allowance payable to members would no longer be subject to an 

additional amount of 15 per cent above the standard rate;   

(c) the daily subsistence allowance would be payable for the period of authorized travel 

and stay time at the place of the meeting. The full rate would be paid for the day of 

departure; no allowance would be paid in respect of the last day of travel.   

3. The changes that would be required to the Rules for the payment of travel expenses of 

members of committees 
3
 are: 

(a) the daily subsistence allowance payable to members would no longer be subject to an 

additional amount of 15 per cent above the standard rate;  

(b) the daily subsistence allowance would be payable for the period of authorized travel 

and stay time at the place of the meeting. The full rate would be paid for the day of 

departure; no allowance would be paid in respect of the last day of travel.   

4. The detailed changes to the Rules for the payment of travel expenses of members of the 

Governing Body and of certain committees and other bodies and to the Rules for the 

payment of travel expenses of members of committees are contained in Appendices I and II 

to this document. 

5. In addition to the changes referred to in paragraphs 2 and 3 above, a number of minor 

changes have been introduced to reflect current policies on efficient payment methods and 

gender neutral language. 

6. It is estimated that savings of some US$500,000 for a full biennium would result from the 

introduction of the proposed changes.  

Draft decision 

7. The Governing Body approves the proposed amendments to the “Rules for the 

payment of travel expenses of members of the Governing Body and of certain 

committees and other bodies” and to the “Rules for the payment of travel 

 

1
 GB.316/PFA/5. 

2
 Also applicable to members of the Committee of Experts, the Independent Oversight Advisory 

Committee, and commissions of inquiry. 

3
 Applicable to delegates to all other official meetings including sectoral meetings and meetings of 

experts. 
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expenses of members of committees” included in Appendices I and II 

respectively. 
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Appendix I 

December 2005June 2014 edition 

INTERNATIONAL LABOUR OFFICE 

RULES FOR THE PAYMENT OF TRAVEL EXPENSES OF 

MEMBERS ON THE GOVERNING BODY AND OF 

CERTAIN COMMITTEES AND OTHER BODIES 

Authority 

1.  These Rules were approved by the Governing Body of the International Labour 

Office on 5 March 1965, pursuant to article 39 
1
 of the Financial Regulations, to enter into 

effect on 1 April 1965. The present edition incorporates amendments approved by the 

Governing Body up to its 292nd 321st Session (March 2005 June 2014) inclusive. 

Application and interpretation 

2.  The application and interpretation of these Rules shall be the responsibility of the 

Director-General of the International Labour Office, who may issue such instructions for 

their implementation as he or she shall deem necessary. 

Amendments 

3.  These Rules may be amended by the Director-General subject to the approval of 

the Governing Body. 

Definition 

4.  For the purpose of these Rules, travel expenses shall be deemed to comprise 

transport expenses (as specified in paragraphs 7 to 9), miscellaneous expenses (as specified 

in paragraphs 10 and 11), subsistence allowance (as specified in paragraphs 17 to 22) and 

sickness and accident coverage (as specified in paragraphs 25 to 29). 

Scope 

5.  (a) These Rules shall govern the payment by the International Labour Office of the 

travel expenses incurred on ILO business by Employer and Worker regular and deputy 

members of the Governing Body, or their substitutes, and of persons serving in an 

individual capacity on high-level bodies for which the Officers of the Governing Body 

have agreed to apply the same travel standards as those applicable to Employer and 

Worker members of the Governing Body. 

(b) Pursuant to the provisions of article 13 of the Constitution of the International 

Labour Organization, the Office: 

 

1
 Now article 40. 
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– does NOT meet the travel expenses of Government representatives of the Governing 

Body; and 

– meets the travel expenses of Employer and Worker members of the Governing Body 

ONLY when they are not travelling also as delegates or advisers on national 

delegations to a session of the International Labour Conference, whether appointed to 

such a delegation before or after their departure. 

(c) The payment by the Office of travel expenses of Employer and Worker members 

of the Governing Body on the occasion of meetings held in conjunction with the 

International Labour Conference is subject to special limits, as set out in paragraphs 30 and 

31. 

Restriction 

6.  No payment or reimbursement shall be made by the Office in respect of any 

expenses or allowances which are covered from other sources. 

Transport expenses 

7.  The policy of the Office is to supply travel tickets to members through the Office’s 

travel agent. The transport cost expenses paid or reimbursed by the Office shall cover the 

cost of  covered will be a round trip, by the most direct practicable and economical route 

by commercial land, sea or air transport, or a combination thereof, between the member’s 

place of residence or departure, whichever is closer to the place of the meeting, and the 

place of the meeting.  

8.  (a) The normal standard of transport by air is economy class, except for flights 

where, using the most direct route the scheduled duration from the airport of departure to 

the airport of arrival at the place of the meeting is five nine hours or more, in which case 

the standard shall be business class. In computing this duration, scheduled waiting periods 

will be included but not stopovers. 

(b) By sea, the entitlement shall be for transport which does not exceed the cost of the 

air transport entitlement, taking into account also the resulting difference in subsistence 

allowance. 

(c) In the case of commercial land transport, the standard shall be first class: where 

land transport is by night and lasts for more than six hours, the cost of a single sleeping 

compartment, if available, is included. 

(d) In the case of transport by private automobile for personal convenience, 

reimbursement shall be based on the cost of the equivalent mode of transportation 

normally authorized, whether, by direct air or commercial land transportation, as set out in 

subparagraphs 8(a) and (c) above. 

9.  The cost of the actual transport of a reasonable amount of registered luggage shall 

normally be covered by the Office, including for individuals travelling in economy class, 

up to 10 kilograms of excess baggage, when the airline applies the weight concept, or one 

additional piece where the airline applies the piece concept. but payment or reimbursement 

by the Office for luggage transported by air shall not exceed any excess baggage charges 

required to permit the member to transport up to 35 kilograms of luggage (including the 

standard baggage entitlement granted by the air carrier) without expense to himself.  
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Miscellaneous expenses 

10.  The following miscellaneous expenses are reimbursable by the Office: 

(a) the cost of necessary taxis en route, but not during the stay at the place of the 

meeting; 

(b) fees for passports, visas and inoculations required for the journey, but not the cost of 

passport photographs or birth certificates; 

(c) postage and telegraph expenses incurred in connection with official business of the 

Governing Body or the assimilated high-level body concerned. 

11.  All other expenses, such as porterage, tips, insurance of luggage, hotels and 

meals, are considered to be covered by the subsistence allowance and are not separately 

reimbursable by the Office. 

Reimbursements to members 

12.  If requested, tThe Office will normally supply travel tickets to members. If a 

member prefers to make Exceptionally, members may request in advance to make his/her 

their own travel arrangements. In that case the member he shall be reimbursed by the 

Office ON THE BASIS OF THE MEANS AND CLASS OF TRANSPORT ACTUALLY 

USED, up to the cost allowable under these Rules, subject in particular to the provisions of 

paragraph 13. Supporting vouchers are required (see paragraph 16). Reimbursements of 

tickets purchased independently shall be made by bank transfer. 

13.  Reimbursement for air tickets purchased independently shall not normally exceed 

THE LOWER OF THE FOLLOWING TWO AMOUNTS: 

(a) the actual cost of the member’s travel; 

(b) standard air fare, on the basis of the class of air travel provided for in paragraph 8(a) 

above, for a round trip by the most direct practicable and economical route between 

his the member’s place of residence or departure, whichever is closer to the place of 

the meeting, and the place of the meeting.  

14.  If for compelling reasons a member is obliged to exchange tickets provided or for 

which reimbursement has been received, he/she should immediately notify the Office of 

his/her new travel arrangements and have any resulting refund paid to the Office. 

15.  Reimbursement in the case of travel by private automobile shall be as set out in 

paragraph 8(d). 

Vouchers 

16.  Claims for reimbursement must be supported by vouchers, including whichever 

of the following are appropriate: 

(a) receipts for all rail sleeper, boatsteamship and airline tickets or covers thereof, and 

boarding passes indicating the dates of travel; 

(b) receipts for the cost of transport of registered luggage, whenever possible, including 

receipts for the cost of transport of excess luggage by air; 

(c) receipts for passport and visa fees and the cost of inoculations; 

(d) receipts for official postage and telegraph expenses, whenever possible. 
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No vouchers are required for the reimbursement of taxi fares as these are covered within 

the terminal allowances provided. 

Subsistence allowance 

17.  Subject to the special provisions relating to Governing Body meetings held in 

conjunction with the Conference set out in paragraphs 30 and 31, the Office will pay 

subsistence allowance in respect of the following periods of time: 

(a) travel time for a round trip by the most direct and economicalpracticable route by 

commercial land, sea or air transport, or a combination thereof, between the 

member’s place of residence or departure, whichever is closer to the place of the 

meeting, and the place of the meeting. Travel by private automobile shall be 

considered to require the same amount of time as the journey between the points 

concerned by the route and means of transport taken as a basis for the reimbursement 

of transport expenses in accordance with paragraph 8(d); and 

(b) any scheduled waiting periods at points of connection, and any scheduled overnight 

stopovers lasting for not more than 24 hours, or until the next possible departure time 

after that period if an earlier departure cannot reasonably be scheduled. Normally, one 

overnight stopover may be included in each journey by air, or by a combination of air 

and surface transport, which would last for more than ten hours if uninterrupted; and 

(c) one day rest period on arrival at the place of the meeting, if the travel time of a 

journey by air exceeds ten hours and provided that an overnight stopover allowed for 

in paragraph 17(b) above has not been taken; and  

(d) the actual number of days spent in attendance at the meeting, up to a period extending 

from the day before the opening date to the day after the closing date inclusive, when 

the extra days are spent on official business of the Governing Body or the assimilated 

high-level body concerned; and 

(e) any waiting time immediately before or after the period of attendance (as defined in 

subparagraph (d)), up to a total of not more than six days, if transport involving no 

waiting time or less waiting time cannot be obtained. 

Calculation of subsistence allowance 

18.  The standard daily rate for the subsistence allowance payable by the Office under 

paragraph 17 shall be the equivalent of the standard daily rate applicable at the place of the 

meeting to staff members of the Office plus 15 per cent, the sum being rounded to the 

nearest US dollar.  

19.  The Director-General may establish and apply an ad hoc rate in any case where 

he or she considers that a rate determined in accordance with paragraph 18 would not be 

appropriate. 

20.  The subsistence allowance will be payable for the period of authorized travel and 

stay time at the place of the meeting. The full rate will be paid on the day of departure and 

no allowance will be paid in respect of the last day of travel. For the purpose of computing 

the allowance, the day shall be defined as the 24-hour period from midnight to midnight. 

Subject to the provisions of paragraphs 21 and 22, the full subsistence rate shall be paid for 

each period of 12 hours or more within a day as so defined, and half rate for each such 

period of less than 12 hours.   
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21.  The full subsistence rate shall be paid in respect of travel by land or air. Twenty 

per cent of the full rate shall be paid in respect of travel by sea, but days on which 

embarkation and disembarkation take place shall be regarded as days of travel on land. 

22.  The allowance shall be paid to a member at half rate in respect of a meeting held 

in the city where he/she normally resides. 

Advances and final settlements 

23.  Advances against estimated travel expenses subsistence allowance may be made 

by the Office on application., for meetings of three days or more. The final travel claim 

processing will be completed after the conclusion of the meeting, and the related payment 

will normally be made by bank transfer. 

Accommodation 

24.  Members are advised to secure hotel accommodation as early as possible through 

their country’s diplomatic or consular representatives. 

Sickness and accidents 

25.  Travel expenses of a member who is prevented by sickness or accident during a 

journey from reaching the place of the meeting shall be paid or reimbursed by the Office 

for the round trip between his the place of residence or departure, whichever is closer to 

the place of the meeting, and the place where his the journey was interrupted. 

26.  Benefits in the event of sickness or accident are the subject of collective 

insurance policies contracted by the Office, and will be paid in accordance with the 

conditions of those policies. The Office will accept no claims for the payment of premiums 

for insurance policies contracted independently. In general, members are covered by the 

collective insurance for sickness or accident arising on days for which subsistence 

allowance is paid by the Office under paragraph 17. 

27.  The collective sickness insurance policy provides, inter alia, for the payment of 

medical expenses within established limits (small claims for medical expenses are not 

accepted). Certain sicknesses are excluded; these include any sickness or condition from 

which the member suffered when his coverage under the policy became effective. 

Sicknesses which manifest themselves outside the period for which subsistence allowance 

is paid by the Office under paragraph 17 are also normally excluded. 

28.  The collective accident insurance policy provides, inter alia, for the payment of 

medical expenses within established limits. In addition, benefits are payable in the event of 

death or long-term disability. 

29.  A member who is eligible to receive benefits under the collective insurance shall 

be paid subsistence allowance until he/she can return to his/her residence, up to a 

maximum period of six months from the date on which the sickness manifested itself or the 

accident occurred. The allowance shall be paid at one-third of the full rate if the member is 

hospitalized and at the full rate if he/she is not hospitalized. 
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Governing Body meetings held in conjunction  

with the Conference 

(i) Members attending the Conference as 

delegates or advisers on national delegations 

30.  The following provisions shall normally apply in the case of Employer and 

Worker members of the Governing Body who attend the Conference as delegates or 

advisers on national delegations as well as meetings of the Governing Body held in 

conjunction with it (including meetings held before and immediately after the Conference): 

(a) under article 13 of the Constitution, the government concerned is required to pay the 

costs of the journey to and from the place of the Conference; 

(b) accordingly, the government concerned shall reimburse to the Office any amounts in 

respect of travel expenses which the Office has paid, reimbursed, or advanced in 

excess of the amounts covered by subparagraph (c) below; 

(c) no travel expenses shall be covered by the Office other than subsistence allowance 

and the cost of sickness and accident insurance as described in paragraphs 26 to 29 

for: 

– days spent in attendance at meetings of the Governing Body, including the day 

before and the day after pre-Conference and/or post-Conference meetings if 

these extra days are spent on official business of the Governing Body; and 

– intervening days between such periods of attendance and the period of the 

Conference (for this purpose the Conference period shall be considered as 

including the day before the opening date, this being the normal day of arrival of 

delegates). 

(ii) Members not attending the Conference as  

delegates or advisers on national delegations 

31.  The following provisions shall normally apply in the case of Employer and 

Worker members of the Governing Body who are not delegates or advisers on national 

delegations to the Conference but attend meetings of the Governing Body held in 

conjunction with it (including meetings held before and immediately after the Conference): 

(a) transport expenses and subsistence allowance paid by the Office under paragraph 17 

shall not include the cost of more than one round trip to the place of the meetings for 

each member; 

(b) when the member attends both pre-Conference and post-Conference meetings of the 

Governing Body, the maximum total number of days of waiting time for which the 

Office pays subsistence allowance under paragraph 17(d), including days between the 

meetings, shall be six. 
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Appendix II 
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20052014 edition 

INTERNATIONAL LABOUR OFFICE 

Rules for the payment of travel expenses 

of members of committees 

AUTHORITY 

1. These Rules were approved by the Governing Body of the International Labour 

Office on 5 March 1965, pursuant to article 39 
1
 of the Financial Regulations, to enter into 

effect on 1 April 1965. The present edition incorporates amendments approved by the 

Governing Body up to its 292nd 321st Session (March 2005 June 2014) inclusive. 

APPLICATION AND INTERPRETATION 

2. The application and interpretation of these Rules shall be the responsibility of the 

Director-General of the International Labour Office, who may issue such instructions for 

their implementation as he or she shall deem necessary. 

AMENDMENTS 

3. These Rules may be amended by the Director-General subject to the approval of 

the Governing Body. 

DEFINITION 

4. For the purposes of these Rules, travel expenses shall be deemed to comprise 

transport expenses (as specified in paragraphs 7-9), miscellaneous expenses (as specified 

in paragraphs 10 and 11), subsistence allowance (as specified in paragraphs 17-22) and 

sickness and accident coverage (as specified in paragraphs 25-29). 

SCOPE 

5. (a) Subject to the exceptions set out in subparagraph (b) below, these Rules 

shall govern the payment of travel expenses of persons for whom such expenses are met by 

the International Labour Office for official attendance at meetings of committees and 

similar bodies. 

(b) Other rules apply to the payment of travel expenses, in so far as they are met by the 

International Labour Office, in the case of: 

(i) regular and deputy members of the Governing Body, or their substitutes; persons 

serving in an individual capacity on high-level bodies for which the Officers of 

the Governing Body have agreed that other travel standards are appropriate 

having regard to United Nations practice; 

(ii) members of the staff of the Office and other persons having a contractual 

relationship with the ILO, and participants in seminars and other meetings of an 

educational character. 

RESTRICTIONS 

6. No payment or reimbursement shall be made by the Office in respect of any 

expenses or allowances which are covered from other sources. Travel expenses of 

Government members of regional advisory committees and sectoral committees are met by 

their governments. Travel expenses of Employer and Worker members of sectoral 

 

1
 Now article 40. 
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committees shall be covered by the Office only after communication of the member’s 

name to the Office by his the respective government. 

TRANSPORT EXPENSES 

7. The policy of the Office is to supply travel tickets to members through the 

Office’s travel agent. The transport costs expenses paid or reimbursed by the Office shall 

cover the cost of covered will be a round trip by the most direct practicable and 

economical route by commercial land, sea or air transport, or a combination thereof, 

between the member’s place of residence or departure, whichever is closer to the place of 

the meeting, and the place of the meeting. 

8. (a)  The normal standard of transport by air is economy class. 

(b) By sea, the entitlement shall be for transport which does not exceed the cost of the air 

transport entitlement, taking into account also the resulting difference in subsistence 

allowance. 

(c) In the case of commercial land transport, the standard shall be first class: where land 

transport is by night and lasts for more than six hours, the cost of a single sleeping 

compartment, if available, is included. 

(d) In the case of transport by private automobile, reimbursement shall be based on the 

cost of the journey between the points concerned by the most economical route and 

commercial means of transport compatible with the normal standards of transport 

provided for in these Rules. The amount of subsistence allowance involved (as 

defined for commercial transport in paragraphs 17(a) and (b)) shall be taken into 

account in determining such route and means of transport. 

9. The cost of the actual transport of a reasonable amount of registered luggage 

shall normally be covered by the Office, including for individuals travelling in economy 

class, up to 10 kilograms of excess baggage, when the airline applies the weight concept, 

or one additional piece where the airline applies the piece concept. but payment or 

reimbursement by the Office for luggage transported by air shall not exceed any excess 

baggage charges required to permit the member to transport up to 35 kilograms of luggage 

(including the standard baggage entitlement granted by the air carrier) without expense to 

himself. 

MISCELLANEOUS EXPENSES 

10. The following miscellaneous expenses are reimbursable by the Office: 

(a) the cost of necessary taxis en route, but not during the stay at the place of the 

meeting; 

(b) fees for passports, visas and inoculations required for the journey, but not the cost of 

passport photographs or birth certificates; 

(c) postage and telegraph expenses incurred in connection with official business of the 

committee. 

11. All other expenses, such as porterage, tips, insurance of luggage, hotels and 

meals, are considered to be covered by the subsistence allowance and are not separately 

reimbursable by the Office. 

REIMBURSEMENTS TO MEMBERS 

12. On request and, wWhere a member is designated by his/her government, only 

after communication of his name to the Office by the government, the Office will normally 

supply travel tickets only after communication of their name to the Office by the 

government. If a Exceptionally, members may request to make their makes his own travel 

arrangements,. In that case the member he shall be reimbursed by the Office on the basis of 
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the means and class of transport actually used, up to the cost allowable under these Rules, 

subject in particular to the provisions of paragraph 13. Supporting vouchers are required 

(see paragraph 16). Reimbursements of tickets purchased independently shall be made by 

bank transfer. 

13. Reimbursement for air tickets purchased independently shall not normally 

exceed the lower of the following two amounts: 

(a) the actual cost of the member’s travel; 

(b) standard economy-class air fare for a round trip by the most direct practicable and 

economical route between the member’s place of residence or departure, whichever is 

closer to the place of the meeting, and the place of the meeting. 

14. If for compelling reasons a member is obliged to exchange tickets provided or 

for which reimbursement has been received, he/she should immediately notify the Office 

of his/her new travel arrangements and have any resulting refund paid to the Office. 

15. Reimbursement in the case of travel by private automobile shall be as set out in 

paragraph 8(d). 

VOUCHERS 

16. Claims for reimbursement must be supported by vouchers, including whichever 

of the following are appropriate: 

(a) receipts for all rail sleeper, boatsteamship and airline tickets or covers thereof, and 

boarding passes which indicate the dates of travel; 

(b) receipts for the cost of transport of registered luggage whenever possible, including 

receipts for the cost of transport of excess luggage by air; 

(c) receipts for passport and visa fees and the cost of inoculations; 

(d) receipts for official postage and telegraph expenses whenever possible. 

No vouchers are required for the reimbursement of taxi fares. 

SUBSISTENCE ALLOWANCE 

17. The Office will pay subsistence allowance in respect of the following periods of 

time: 

(a) travel time for a round trip by the most direct and economical practicable route by 

commercial land, sea or air transport, or a combination thereof, between the 

member’s place of residence or departure, whichever is closer to the place of the 

meeting, and the place of the meeting. Travel by private automobile shall be 

considered to require the same amount of time as the journey between the points 

concerned by the route and means of transport taken as a basis for the reimbursement 

of transport expenses in accordance with paragraph 8(d); and 

(b) any scheduled waiting periods at points of connection, and any scheduled overnight 

stopovers lasting for not more than 24 hours, or until the next possible departure time 

after that period if an earlier departure cannot reasonably be scheduled. Normally one 

overnight stopover may be included in each journey by air, or by a combination of air 

and surface transport, which would last for more than 24 hours if uninterrupted; and 

(c) the actual number of days spent in attendance at the meeting, up to a period extending 

from the day before the opening date to the day after the closing date, inclusive, when 

the extra days are spent on official business of the committee; and 

(d) any waiting time immediately before or after the period of attendance (as defined in 

subparagraph (c)), up to a total of not more than six days, if transport involving no 

waiting time or less waiting time cannot be obtained. 
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CALCULATION OF SUBSISTENCE ALLOWANCE 

18. The standard daily rate for the subsistence allowance payable by the Office 

under paragraph 17 shall be equivalent to the standard daily rate applicable at the place of 

the meeting to staff members of the Office, plus 15 per cent, the sum being rounded to the 

nearest US dollar. 

19. The Director-General may establish and apply an ad hoc rate in any case where 

he or she considers that a rate determined in accordance with paragraph 18 would not be 

appropriate.  

20. The subsistence allowance will be payable for the period of authorized travel 

and stay time at the place of the meeting. The full rate will be paid on the day of departure, 

and no allowance will be paid in respect of the last day of travel. For the purpose of 

computing the allowance, the day shall be defined as the 24-hour period from midnight to 

midnight. Subject to the provisions of paragraphs 21 and 22, the full subsistence rate shall 

be paid for each period of 12 hours or more within a day as so defined, and half rate for 

each such period of less than 12 hours. 

21. The full subsistence rate shall be paid in respect of travel by land or air. Twenty 

per cent of the full rate shall be paid in respect of travel by sea, but days on which 

embarkation and disembarkation take place shall be regarded as days of travel on land. 

22. The allowance shall be paid to a member at half rate in respect of a meeting held 

in the city where he/she normally resides. 

ADVANCES AND FINAL SETTLEMENTS  

23. Advances against estimated travel expense daily subsistence allowance may be 

made by the Office on application for meetings of three days or more. The final travel 

claim processing will be completed after the conclusion of the meeting, and the related 

payment will normally be made by bank transfer. 

ACCOMMODATION 

24. Members are advised to secure hotel accommodation as early as possible 

through their country’s diplomatic or consular representatives. 

SICKNESS AND ACCIDENT 

25. Travel expenses of a member who is prevented by sickness or accident during a 

journey from reaching the place of the meeting shall be paid or reimbursed by the Office 

for the round trip between histhe place of residence or departure, whichever is closer to the 

place of the meeting, and the place where histhe journey was interrupted. 

26. Benefits in the event of sickness or accident are the subject of collective 

insurance policies contracted by the Office, and will be paid in accordance with the 

conditions of those policies. The Office will accept no claims for the payment of premiums 

for insurance policies contracted independently. In general, members are covered by the 

collective insurance for sickness or accident arising on days for which subsistence 

allowance is paid by the Office under paragraph 17. 

27. The collective sickness insurance policy provides, inter alia, for the payment of 

medical expenses within established limits (small claims for medical expenses are not 

accepted). Certain sicknesses are excluded: these include any sickness or conditions from 

which the member suffered when his coverage under the policy became effective. 

Sicknesses which manifest themselves outside the period for which subsistence allowance 

is paid by the Office under paragraph 17 are also normally excluded. 
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28. The collective accident insurance policy provides, inter alia, for the payment of 

medical expenses within established limits. In addition, benefits are payable in the event of 

death or long-term disability. 

29. A member who is eligible to receive benefits under the collective insurance 

shall be paid subsistence allowance until he/she can return to his/her residence, up to a 

maximum period of six months from the date on which the sickness manifested itself or the 

accident occurred. The allowance shall be paid at one-third of the full rate if the member is 

hospitalized and at the full rate if he/she is not hospitalized. 


