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Various literature show that parents, teachers, and peers play 
a tremendous role in coaching a young individual gain and 
maintain a solid course toward “familiar waters and known 
lands.” Perhaps many of them consult others and check the 
internet. 

This Handbook is the realization of the vision and diligent 
efforts of many people who are committed to supporting 
“coaches” deliver quality services to young women and men 
in exploring career options and prospects. The goal is to 
enhance capacities of “coaches” to help young people identify 
the things they need to learn to achieve the level of personal 
and professional success they deserve. 

It is a valuable first step to establishing the counselor, parent, 
friend or anyone whose interest is into guiding young men 
and young women — as an “ally” or “companion” in the 
career exploration process, yet empowering the youth, the  
recipients of  formal and informal counseling move forward 
on their own with new information about themselves.  

This can be a stand alone resource or complement Minute Guide 
to Young Jobseekers designed to support “companions” expand 
the young person’s knowledge of one’s self and prospects. In 
using it one can benefit from an opportunity to understand 
what “success” means to the other person without really 
asking for it since both parties go through the same process.  

Special thanks to the Canadian International Development 
Agency (CIDA) for supporting the ILO’s Promoting Youth 
Employment Project in the Philippines (PYEP), the Skills and 
Employability Department (EMP/SKILLS) Ms. Carmela I. 
Torres for technical inputs and cost-sharing for this product 

6







       

        



  
        

    
 
           


     

         





    
    
         



      
       
       
     
        
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
   


         
       
      
    

        
      





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

































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


 
 




 




 


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












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






























 
 


 
 
 
 
 
 



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

























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
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



























• 






• 



• 





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• 







• 





















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
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







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


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



























• 






• 



• 





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• 
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































17




































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













• 
• 
• 
• 












 
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











































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





























• 
• 
• 
• 












 
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






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
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













 
 
 
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

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










• 



• 


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• 











 




















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

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• 




• 





• 



















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






















 



 


 


 


 

.

 


 


 

.
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





















 






















 

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






















 



 


 


 


 

.

 


 


 

.
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 



 


 



 




 




 


.

 





 

 

 





 



 


27




 












































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 



 


 



 




 




 


.

 





 

 

 





 



 

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


 



















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• 



• 









 



 




 



 




 





 










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












   































 
 
 
 
 
 
 
 
 






 




 


• 



• 


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• 



• 



• 









 



 




 



 




 





 











172

Copyright © International Labour Organization 2007 
First published 2007 

Publications of the International Labour Office enjoy copyright under 
Protocol 2 of the Universal Copyright Convention. Nevertheless, short 
excerpts from them may be reproduced without authorization, on condition 
that the source is indicated. For rights of reproduction or translation, 
application should be made to ILO Publications (Rights and Permissions), 
International Labour Office, CH-1211 Geneva 22, Switzerland, or by email: 
pubdroit@ilo.org. The International Labour Office welcomes such 
applications. 

Libraries, institutions and other users registered in the United Kingdom with 
the Copyright Licensing Agency, 90 Tottenham Court Road, London W1T 
4LP [Fax: (+44) (0)20 7631 5500; email: cla@cla.co.uk], in the United 
States with the Copyright Clearance Center, 222 Rosewood Drive, Danvers, 
MA 01923 [Fax: (+1) (978) 750 4470; email: info@copyright.com] or in 
other countries with associated Reproduction Rights Organizations, may 
make photocopies in accordance with the licences issued to them for this 
purpose. 

 
ILO Cataloguing in Publication Data 

Guiding youth careers: a handbook for those who help young jobseekers / 
International Labour Organization. - Manila: ILO, 2007 
121 p. 

ISBN: 9789221203131;9789221203148 (web pdf)  

International Labour Office 

job searching / job seeker / youth / counselling / job placement / Philippines 

13.02.3 

The designations employed in ILO publications, which are in conformity 
with United Nations practice, and the presentation of material therein do not 
imply the expression of any opinion whatsoever on the part of the 
International Labour Office concerning the legal status of any country, area 
or territory or of its authorities, or concerning the delimitation of its frontiers. 

The responsibility for opinions expressed in signed articles, studies and other 
contributions rests solely with their authors, and publication does not 

3

constitute an endorsement by the International Labour Office of the opinions 
expressed in them.  

Reference to names of firms and commercial products and processes does 
not imply their endorsement by the International Labour Office, and any 
failure to mention a particular firm, commercial product or process is not a 
sign of disapproval. 

ILO publications can be obtained through major booksellers or ILO local 
offices in many countries, or direct from ILO Publications, International 
Labour Office, CH-1211 Geneva 22, Switzerland. Catalogues or lists of new 
publications are available free of charge from the above address, or by email: 
pubvente@ilo.org 

Visit our website: www.ilo.org/publns 

Printed in the Philippines 














 
 
 
 
 
 
 
 
 
 
 



2

Copyright © International Labour Organization 2007 
First published 2007 

Publications of the International Labour Office enjoy copyright under 
Protocol 2 of the Universal Copyright Convention. Nevertheless, short 
excerpts from them may be reproduced without authorization, on condition 
that the source is indicated. For rights of reproduction or translation, 
application should be made to ILO Publications (Rights and Permissions), 
International Labour Office, CH-1211 Geneva 22, Switzerland, or by email: 
pubdroit@ilo.org. The International Labour Office welcomes such 
applications. 

Libraries, institutions and other users registered in the United Kingdom with 
the Copyright Licensing Agency, 90 Tottenham Court Road, London W1T 
4LP [Fax: (+44) (0)20 7631 5500; email: cla@cla.co.uk], in the United 
States with the Copyright Clearance Center, 222 Rosewood Drive, Danvers, 
MA 01923 [Fax: (+1) (978) 750 4470; email: info@copyright.com] or in 
other countries with associated Reproduction Rights Organizations, may 
make photocopies in accordance with the licences issued to them for this 
purpose. 

 
ILO Cataloguing in Publication Data 

Guiding youth careers: a handbook for those who help young jobseekers / 
International Labour Organization. - Manila: ILO, 2007 
121 p. 

ISBN: 9789221203131;9789221203148 (web pdf)  

International Labour Office 

job searching / job seeker / youth / counselling / job placement / Philippines 

13.02.3 

The designations employed in ILO publications, which are in conformity 
with United Nations practice, and the presentation of material therein do not 
imply the expression of any opinion whatsoever on the part of the 
International Labour Office concerning the legal status of any country, area 
or territory or of its authorities, or concerning the delimitation of its frontiers. 

The responsibility for opinions expressed in signed articles, studies and other 
contributions rests solely with their authors, and publication does not 

3

constitute an endorsement by the International Labour Office of the opinions 
expressed in them.  

Reference to names of firms and commercial products and processes does 
not imply their endorsement by the International Labour Office, and any 
failure to mention a particular firm, commercial product or process is not a 
sign of disapproval. 

ILO publications can be obtained through major booksellers or ILO local 
offices in many countries, or direct from ILO Publications, International 
Labour Office, CH-1211 Geneva 22, Switzerland. Catalogues or lists of new 
publications are available free of charge from the above address, or by email: 
pubvente@ilo.org 

Visit our website: www.ilo.org/publns 

Printed in the Philippines 














 
 
 
 
 
 
 
 
 
 
 

30







 



 




 



 




 











 








 
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


 
 
 
 
 
 












  

  
 


 






 






 
 
 


 
 


 
 
 


 
 








 




 

 
 
 
 
 
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 



 




 



 




 









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


 


 






 
 
 
 
 
 



 
 


 


 


 
 
 
 
 










 


 





 
 


 
 
 

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


 


 


 


 


 



 
 
 


 


  
 
 




 


 


 


 



 
 


 
 



 
 
 
 
 


 
 


 











 


 


 


 


 


 
 


 


 
20
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


 


 





 
 


 
 
 


 
 
 

  
 




 


 






 
 
 
 
 
 



 
 


 


 


 
 
 
 
 










 


 





 
 


 
 
 

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












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






 
 
 
 
 



























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






















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






















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

















• 


• 


o 
o 


o 


o 












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









































32



44

























• 


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 


 


 






 


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




















 
















 
 



 

 
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



























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
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











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


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











 






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








 
 



 

 
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 

 
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



























432

Copyright © International Labour Organization 2007 
First published 2007 

Publications of the International Labour Office enjoy copyright under 
Protocol 2 of the Universal Copyright Convention. Nevertheless, short 
excerpts from them may be reproduced without authorization, on condition 
that the source is indicated. For rights of reproduction or translation, 
application should be made to ILO Publications (Rights and Permissions), 
International Labour Office, CH-1211 Geneva 22, Switzerland, or by email: 
pubdroit@ilo.org. The International Labour Office welcomes such 
applications. 

Libraries, institutions and other users registered in the United Kingdom with 
the Copyright Licensing Agency, 90 Tottenham Court Road, London W1T 
4LP [Fax: (+44) (0)20 7631 5500; email: cla@cla.co.uk], in the United 
States with the Copyright Clearance Center, 222 Rosewood Drive, Danvers, 
MA 01923 [Fax: (+1) (978) 750 4470; email: info@copyright.com] or in 
other countries with associated Reproduction Rights Organizations, may 
make photocopies in accordance with the licences issued to them for this 
purpose. 

 
ILO Cataloguing in Publication Data 

Guiding youth careers: a handbook for those who help young jobseekers / 
International Labour Organization. - Manila: ILO, 2007 
121 p. 

ISBN: 9789221203131;9789221203148 (web pdf)  

International Labour Office 

job searching / job seeker / youth / counselling / job placement / Philippines 

13.02.3 

The designations employed in ILO publications, which are in conformity 
with United Nations practice, and the presentation of material therein do not 
imply the expression of any opinion whatsoever on the part of the 
International Labour Office concerning the legal status of any country, area 
or territory or of its authorities, or concerning the delimitation of its frontiers. 

The responsibility for opinions expressed in signed articles, studies and other 
contributions rests solely with their authors, and publication does not 

3

constitute an endorsement by the International Labour Office of the opinions 
expressed in them.  

Reference to names of firms and commercial products and processes does 
not imply their endorsement by the International Labour Office, and any 
failure to mention a particular firm, commercial product or process is not a 
sign of disapproval. 

ILO publications can be obtained through major booksellers or ILO local 
offices in many countries, or direct from ILO Publications, International 
Labour Office, CH-1211 Geneva 22, Switzerland. Catalogues or lists of new 
publications are available free of charge from the above address, or by email: 
pubvente@ilo.org 

Visit our website: www.ilo.org/publns 

Printed in the Philippines 














 
 
 
 
 
 
 
 
 
 
 



2

Copyright © International Labour Organization 2007 
First published 2007 

Publications of the International Labour Office enjoy copyright under 
Protocol 2 of the Universal Copyright Convention. Nevertheless, short 
excerpts from them may be reproduced without authorization, on condition 
that the source is indicated. For rights of reproduction or translation, 
application should be made to ILO Publications (Rights and Permissions), 
International Labour Office, CH-1211 Geneva 22, Switzerland, or by email: 
pubdroit@ilo.org. The International Labour Office welcomes such 
applications. 

Libraries, institutions and other users registered in the United Kingdom with 
the Copyright Licensing Agency, 90 Tottenham Court Road, London W1T 
4LP [Fax: (+44) (0)20 7631 5500; email: cla@cla.co.uk], in the United 
States with the Copyright Clearance Center, 222 Rosewood Drive, Danvers, 
MA 01923 [Fax: (+1) (978) 750 4470; email: info@copyright.com] or in 
other countries with associated Reproduction Rights Organizations, may 
make photocopies in accordance with the licences issued to them for this 
purpose. 

 
ILO Cataloguing in Publication Data 

Guiding youth careers: a handbook for those who help young jobseekers / 
International Labour Organization. - Manila: ILO, 2007 
121 p. 

ISBN: 9789221203131;9789221203148 (web pdf)  

International Labour Office 

job searching / job seeker / youth / counselling / job placement / Philippines 

13.02.3 

The designations employed in ILO publications, which are in conformity 
with United Nations practice, and the presentation of material therein do not 
imply the expression of any opinion whatsoever on the part of the 
International Labour Office concerning the legal status of any country, area 
or territory or of its authorities, or concerning the delimitation of its frontiers. 

The responsibility for opinions expressed in signed articles, studies and other 
contributions rests solely with their authors, and publication does not 

3

constitute an endorsement by the International Labour Office of the opinions 
expressed in them.  

Reference to names of firms and commercial products and processes does 
not imply their endorsement by the International Labour Office, and any 
failure to mention a particular firm, commercial product or process is not a 
sign of disapproval. 

ILO publications can be obtained through major booksellers or ILO local 
offices in many countries, or direct from ILO Publications, International 
Labour Office, CH-1211 Geneva 22, Switzerland. Catalogues or lists of new 
publications are available free of charge from the above address, or by email: 
pubvente@ilo.org 

Visit our website: www.ilo.org/publns 

Printed in the Philippines 














 
 
 
 
 
 
 
 
 
 
 

44

What are the common questions that interviewers ask?
by Loree Cruz-Mante
Downloaded from mytrabaho.com, MyTrabaho Advice, October 2006

	 “WHAT are the common questions that interviewers ask? And 
what would be the answers for them? For example, how should I 
answer the following questions:  1) How are you going to handle 
stress or pressure? 2) Why should we hire you? 3) Why do you want 
to work in this company? 4) What can you contribute in this 
company? 5) What are your weaknesses? Please help me. – Chel 
 	
	 The questions asked by an interviewer will all depend on the type 
of interview being conducted. There are generally two types of 
interviews: the screening interview and the hiring interview. The 
objective of the screening interview is to come up with a short list of 
candidates worth pursuing. The hiring interview, on the other hand, 
assumes that the applicant has already made the mark and is now 
seriously being considered for a job offer. It may be a final check before 
the job offer or the meeting during which the offer is made.
	 The questions asked during both interview types are generally 
meant to help the interviewer answer three questions: 
 

1)	 Can the applicant do the job? 	
	 What skills does he/she have 
	 to perform the required 
	 tasks? 

2)	 Is the applicant interested 
	 and motivated to do the job? 
	 Will 	he/she do it well? 

3)	 Does the applicant fit in the 		
	 organization? Will he/she fit 
	 the organization’s culture 		  	
	 and adhere to its work norms 	 	
	 and values? 

	 It is not enough that an applicant has the skills to perform the job 
(can do), he/she must also have the motivation to do it (will do). The 
most important thing is that there is a fit between the applicant and
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











 














 





 





 











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




 










 





 










 





 



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the organization. This increases the likelihood that the applicant can 
and will do the job if hired because the work environment motivates 
him/her to perform at peak levels.
 
Here are some tips to help you:
 	
	 Anticipate the questions. “Generic” questions such as “Can 
you tell me about yourself?” or “Why should we hire you?” can be f
ound in any job search-related website. But aside from these, you 
should draw up your own list of possible questions. These questions 
may be related to who you are and what you can do for your potential 
employer. Remember that you are selling your suitability for the job, 
and that process begins with knowing your product: YOU! Questions 
may also be about the company, its products, its mission, the job 
opening as you understand it.
 	 Research and gather as much information as you can. One 
interviewer asked: “What do you know about our products?” The 
interviewee returned a blank look. How can you impress the 
interviewer as competent and interested if you have not even done 
your homework? Imagine if you were asked about your preference for 
toothpaste and you named a competitive brand!
 	 Prepare answers to anticipated questions. Try to understand 

why an interviewer asks a particular 
question. Questions like “How do 
you deal with stress?” “What do you 
do for leisure?” or “What do you 
think of office politics?” all have 
different objectives. Work out 
answers to those before you go for 
your interview.

 	 Practice and walk through the interview both in your mind 
and in front of the mirror and/or recorder. Dig up memories of 
previous interviews and see what you did well and what you can do 
better. Create the scenario in your mind and vividly see yourself 
answering questions confidently. Where you imagine yourself 
fumbling, stop and work on that portion.
 	 In the end, answering questions well during an interview is the 
product of preparation (research, anticipation, analyzing the whys 
and objectives of questions, practice) AND being yourself. There is no 
way to present yourself as A-okay if you are not. This means that you 
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



 





 










 





 



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










• 


• 
• 


• 






• 



• 


• 
• 


• 


• 
• 
• 


• 
• 
• 



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• 
• 
• 
• 
• 
• 


 

• 
• 
• 
• 
• 


• 


• 















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should be in a perpetual and lifelong learning mode, adding to your 
competencies and honing your skills for your dream job, so that when 
it comes along, you will be equal to the challenge.
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










• 


• 
• 


• 






• 



• 


• 
• 


• 
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≈ 
≈ 
≈ 


≈ 


≈ 
≈ 
≈ 
≈ 
























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
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
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






















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



≈ 
≈ 
≈ 


≈ 


≈ 
≈ 
≈ 
≈ 









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
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
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
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
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
• 
• 
• 
• 
• 

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


  

• 
• 
• 






• 








• 




• 
• 
• 








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





































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• 


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


• 








• 




• 
• 
• 



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• 
• 
• 
• 


• 
• 
• 


• 
• 


• 







• 


• 








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





































• 


• 


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• 







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

















 





60



72


















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

 




 


 





















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









• 























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

 
 


• 


  












• 



















 
• 







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



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


 
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
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 



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
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 





 



 






 



 






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

 

 





 






 







 













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

 


 






 





 



 






 



 






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

 

 





 






 

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











89



 










 










 










 







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

 









 








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





 










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
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
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



 










 










 





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
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
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





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
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











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


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





80



92
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
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

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





























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









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






























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













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




 


















 














 



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


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












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

 









 






 













 







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 



 








 

 






 









 




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








 






 






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




 






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

 
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



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
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

 







 




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







 


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
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

 




 









 





 








 







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 

















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

 




 









 





 








 





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 















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









 



 



















 


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




 








 































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









 



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



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




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
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







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



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
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















 

 
























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



























 
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



 





 

















 



 








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



 






 






 






















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



 





 

















 
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