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Sri Lanka’s Diplomatic Missions play a vital role in 
safeguarding the rights of Sri Lankans employed outside 
the country. In countries that employ a large number of 
Sri Lankans, primarily in low skilled categories of labour, 
these Missions are expected to provide myriad services 
including addressing migrant worker grievances. The Sri 
Lanka National Labour Migration Policy recognises this 
important role played by Sri Lankan Diplomatic Missions 
in labour receiving  countries in safeguarding the rights and 
ensuring the protection of Sri Lankan workers.

The International Labour Organization ILO through 
the project titled “Promoting decent work through good 
governance, protection and empowerment of migrant workers: 
Ensuring the effective implementation of the Sri Lanka 
National Labour Migration Policy”  supports the Ministry 
of Foreign Employment Promotion and Welfare (MFEPW) 
to take forward the commitments in the Sri Lanka National 
Labour Migration Policy.  The project is financed by through 
Swiss Development Corporation. 

In 2011, with the aim of improving of the current system of 
migrant worker grievance handling in Sri Lanka and in Sri 
Lankan Diplomatic Missions in labour-receiving countries, 
two studies  were commissioned  to review grievance redress 
mechanisms available to Sri Lankan migrant workers within 
Sri Lanka and in countries of employment.  

The two reviews were titled:

1.	 Strengthening Grievance and Complaint Handling 
Mechanisms to Address Migrant Worker Grievances in  
Sri Lanka: A Review and Analysis of Mechanisms

2.	 Promoting decent work through good governance, 
protection and empowerment of Sri Lankan migrant 
workers : A review of operational guidelines, procedures 
and process of Diplomatic Missions in labour receiving 
countries

Both studies highlighted the need to lay down standard 
operational guidelines, incorporating existing guidelines 
and practices and to fill any gaps in the system relating to 
providing services to migrant workers. In keeping with this 
task, the Secretary of the MFEPW appointed a committee 
of experts with experience serving in Diplomatic Missions 
in destination countries to facilitate the formulation of an 
Operational Manual for Diplomatic Missions to address 
migrant worker issues. The committee members are 
comprised of representatives of the MFEPW, Sri Lanka 
Bureau of Foreign Employment (SLBFE), Ministry of 
External Affairs, and the Ministry of Labour and Labour 
Relations (ML&LR). 

In support of this process, a regional consultation on 
welfare and protection of migrant workers was held in 
May 2012 in Amman, Jordan to share the findings and 
recommendations of the two review reports. Views of 
relevant officers i.e. Diplomatic Officers, Labour Attaches 
and Labour Welfare Officers,  were obtained on the findings 
and recommendations were gathered for the drafting 
of operational guidelines to be followed in Diplomatic 

Missions to address migrant worker issues including migrant 
worker grievances.

The consultation contributed to strengthening knowledge and 
raising awareness of international standards on the rights of 
migrant workers; laws applicable to expatriate workers in 
Middle Eastern countries for protection of their rights; and 
priority issues on labour migration faced by the Government 
and Missions, including: the effectiveness of bilateral 
agreements/Memoranda of Understanding (MOUs) entered 
into with Middle Eastern countries, standard employment 
contracts, and future labour migration flows.

The regional consultation brought together, 67 participants, 
which included Hon. Dilan Perera, Minister of Foreign 
Employment Promotion & Welfare; Secretaries of the Ministry 
of Foreign Employment Promotion & Welfare, the Ministry 
of External Affairs, and the Ministry of Labour and Labour 
Relations; and Ambassadors, High Commissioners, Consul 
Generals, and Honorary Consuls of Sri Lankan Diplomatic 
Missions in the Middle East as well as Cyprus, Singapore, 
Malaysia and the Maldives. The Chairman, the Sri Lanka 
Bureau of Foreign Employment, senior officials of MFEPW 
and SLBFE, Labour Counselors, and Labour Welfare Officers 
of Diplomatic Missions also participated, providing valuable 
inputs to the process. ILO regional experts from Geneva and 
regional offices in Beirut and Bangkok, as well as staff from the 
ILO Colombo Office, also participated.

The Secretaries of all three Ministries who attended the 
regional consultation, while endorsing the importance of the 
Consultation and collaboration, urged their respective staff to 
give due attention to the guidelines as well as the presentations 
of the ILO experts. Minister Hon. Dilan Perera emphasized the 
importance of having a set of suitable guidelines in handling 
routine operations related to migrant worker affairs in 
destination countries. 

The ILO facilitated the process of developing and finalizing 
this Operational Manual for Labour Sections of Sri Lankan 
Missions in labour-receiving countries, which guides officers 
on how to attend to the day to day work of the Section more 
efficiently and effectively. The Manual includes sample forms in 
the English, Sinhala, and Tamil languages to guide the labour 
sections and streamline the operations related to Sri Lankan 
migrant workers.

The Sub-Committee for drafting the Operational Manual was 
comprised of Mrs Padmini Ratnayake, former Additional 
Secretary of the Ministry of Labour and former Labour 
Counsellor of the Sri Lankan High Commission in Singapore, 
present Coordinating Secretary to the Secretary, ML&LR and 
Member of the National Advisory Committee on Labour 
Migration; Mr D.Swarnapala, Additional Secretary of the 
MFEPW and Member of the National Advisory Committee 
on Labour Migration; Mr D.D.P. Senanayake, Deputy General 
Manager, Foreign Relations, SLBFE; Mr L.K. Ruhunage, 
former Additional General Manager, SLBFE and former 
Labour Counsellor Sri Lankan Consulate in Dubai, United 
Arab Emirates; and Mr W.M.S. Bandara, former Actg. Director 
General, Consular Affairs Division, MEA.

“To Serve Sri Lankan Migrant Workers Better”
Foreword

Foreword
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1. General Introduction
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The development benefits of labour migration depend 
on the degree to which the migrants are protected and 
empowered by origin and destination countries. During 
the three main stages of the labour migration process, 
that is, pre-migration, in-service, and post-migration, the 
rights and welfare of migrant workers must be promoted. 
Although their specific responsibilities may differ, origin 
and destination countries have a shared responsibility to 
protect and promote the rights and welfare of migrant 
workers. For continuous monitoring of the treatment and 
welfare of their citizens in destination countries, one of the 
most effective means of intervention and protection that 
can be performed by origin countries is the utilization 
of labour welfare officers attached to their diplomatic 
Missions.

The most trustworthy place for migrant workers to 
seek assistance during their stint in a foreign land is 
the Diplomatic Mission of their country of origin. The 
perception of many migrant workers is that recognized 
official representation on their behalf while in the host 
country can only be provided by a Diplomatic Officer 
from their home country who is mandated to look after 
their interests as a priority task. In this context, the Labour 
Welfare Officer of a Diplomatic Mission in a labour-
receiving country has to engage in rather sensitive and 
responsible work related to migrant workers, who are more 
vulnerable to abuses and exploitation or otherwise in need 
of official assistance to overcome the variety of difficulties 
they may confront in a foreign country.

The National Labour Migration Policy (NLMP) declared 
by the Sri Lanka Government in 2008 concentrates on the 
protection and welfare of the country’s migrant workers 
while promoting good governance and practices in the 
recruitment process. Enriched with the essence of the 
International Labour Organization’s (ILO) “Decent Work” 
concepts, the NLMP, which is now being implemented 
under the purview of the Ministry of Foreign Employment 
Promotion and Welfare, shapes most of the recent migrant 
worker policies to ensure a better future for Sri Lankan 
migrant workers and their families.

Acknowledging the prime responsibility of the Sri Lanka 
Government for the security, protection, and welfare of its 
nationals employed overseas, the NLMP emphasizes the 
need to further strengthen the services offered by the Sri 
Lanka Diplomatic Missions in labour-receiving countries 
as a major strategy towards fulfilling such an objective. 
The NLMP states, “Sri Lankan Embassies in host countries 
shall have a well defined system to be in contact with all 
migrant workers in each country. Officers in Sri Lanka 
Diplomatic Missions in host countries, particularly the 

Labour Sections shall have the special capacity and ability 
to handle grievance of migrant workers and to work 
towards their protection and welfare in proactive manner.”

Therefore, it is necessary to enhance and develop the 
competencies of labour welfare officers to handle the 
issues and concerns of migrant workers. Additionally, 
the standardization of procedures, especially transactions 
that deal with migrant workers, is necessary for avoiding 
corruption and opportunism. The availability of 
procedures and programmes in written form is essential 
for good management and is helpful in institutionalizing 
and standardizing operations/procedures, which 
ensures a rational environment for all parties concerned. 
Accordingly, the main objectives of formulating this 
Operational Manual for Diplomatic Missions in labour-
receiving countries are as follows:

a. 	 To institutionalize and standardize operations related 
to the migrant labour functions of a Mission for the 
purpose of effective delivery of services;

b. 	 To frame a set of procedures and guidelines for 
handling migrant worker issues related to the 
protection and promotion of their rights, welfare, and 
wellbeing in host countries, with special attention to 
country-specific arrangements if applicable;

c. 	 To frame a modality to speed up resolutions of 
migrant worker disputes;

d. 	 To streamline the actions of Diplomatic Missions, 
particularly the Labour Sections, including Honorary 
Consulates, in delivering services for migrant worker-
related issues in a more transparent manner within a 
structured framework; and

e.	 To limit the application of ad-hoc policies and 
different formulas by officials involved in addressing 
migrant worker grievances and the promotion of safe 
migration.  

This Manual concentrates on services that are provided by 
Sri Lankan Diplomatic Missions pertaining to the process 
of labour migration and the associated concerns of migrant 
workers. Within the limited scope of migrant worker 
transactions entrusted to a Diplomatic Mission, this 
Manual provides a more detailed guideline on conducting 
such transactions, and therefore, can be considered as an 
effort to strengthen further the existing Consular Manual 
used by Consular Officers of the Mission at present.

General Introduction
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2. 	 Handling of grievances/complaints of migrant workers

2.1.	Introduction
Accepting the grievances/complaints of migrant workers 
and intervening for settlement of such grievances/
complaints should be a priority task of the Labour Welfare 
Officials of a Diplomatic Mission in a labour-receiving 
country. Migrant workers who encounter various 
difficulties feel that their most immediate and most trusted 
party from who they can seek assistance is the Sri Lanka 
Mission. Hence, Labour Section officials who are specially 
mandated to assist Sri Lankan workers in distress have to 
act speedily in a transparent manner to bring relief to these 
workers within the legal system of the host country.

2.2.	Objective
Pave the way for migrant workers to feel that their foreign 
employment is comfortable, rights-oriented, and trouble-
free.

2.3	 Authority
a.	 SLBFE Act No.21/1985 (Sec.15.m, 21.b,21.c,21.d)

b.	 Consular Act No. 4/1981.

c.	 Vienna Convention on Consular Relations/1963

d.	 SLBFE-Overseas Workers Welfare Fund Committee 
Decisions.

e.	 MOU/Agreement on labour cooperation with 
reference to the host country.

2.4 	Procedure of attending to a grievance/complaint 
of a migrant worker

2.4.1 	 Determination of the source of complaint
a.	 By a personal visit to the Mission by the migrant 

worker or a representative of that worker

b.	 By communication-telephone/ fax/ e-mail by the 
worker/ representative.

c.	 By Next of kin from Sri Lanka or from another 
country.

d.	 By a Sri Lanka Recruitment Agent

e.	 By Foreign Recruitment Agent,Sponsor, or Employer

f.	 By the Sri Lanka Bureau of Foreign Employment 
(SLBFE)

g.	 By the Ministry of External Affairs (MEA)

h.	 By a Non-Governmental Organization (NGO),Civil 
Society Organization, or Trade Union

i.	 By the Media

j.	 By other sources

2.4.2 	 Determination of the nature of a complaint
a.	 Non-payment/ under-payment of wages
b.	 Physical harassment
c.	 Sexual harassment
d.	 Overwork/excessive targets
e.	 Lack of communication with next of kin
f.	 Medical issues/sickness
g.	 Breach of contract/substitution of contract
h.	 Change of job category 
i.	 Work stoppage without a justified cause
j.	 Lack of food/poor quality food
k.	 Runaway domestic workers 
l.	 Runaway of non-domestic workers from work place.
m.	 Home-front issues
n.	 Accommodation problems 
o.	 Any other issues

2.5 	General Procedures for handling grievances/
complaints related to migrant workers

i.	 The grievance/complaint lodged with the Mission 
(except for those dispatched by the SLBFE) is to 
be recorded through the web-based complaint 
management system by the officer(s) assigned. 

ii.	 Open a case file, with the appropriate complaint form 
to be filled out (See Annex I-A/I-B).

iii.	 Ascertain and obtain necessary details about the 
worker through SLBFE online registration data. If the 
worker seeking assistance from the Labour Section 
is not registered with the SLBFE, the Labour Officer 
must seek advice from the SLBFE or assist the worker 
to report directly to the respective host government 
authorities.

iv.	 Complaints referred through the SLBFE web-based 
system must be obtained by the officer assigned and 
referred to a labour official assigned to the task of 
settling such complaints.

v. 	 Decide on the order in which cases are to be attended 
to and the appropriate modalities to adopt, for 
example, negotiating with the worker, negotiating 
with the sponsor/employer/agent, or taking legal 
action within the system, such as referring the matter 
to Police, Immigration, and/or Labour officials of the 
host country.

vi. 	 Report progress to the complainant party within a 
week and take follow-up actions until settlement.  

Handling of grievances/ complaints of migrant workers



l  11

H
an

dli


n
g 

gr
ie

va
n

ces


	 Progress toward complaint settlement is to be reported 
to the Head of Mission and the SLBFE on a monthly 
basis. However, complaints of a critical nature should 
be reported to the Head of Mission and the SLBFE at 
the time when such complaints are reported.

2.6 	Specific Procedures of handling grievances/
complaints related to migrant workers

2.6.1 	 Issues related to domestic workers who have 
fled their place of employment

Handling complaints by female domestic workers who 
have fled their place of employment is a sensitive matter 
and may be complicated, as the nature of such complaints 
varies from case to case. Therefore the skills of the officer, 
in the form of counselling, patience, listening, and quick 
decision-making, are very important.

i. 	 A 24-hour receiving counter must be maintained 
at the Mission for women who have fled their place 
of employment, with the assistance of a safe-house 
keeper/authorized officer.  

ii. 	 Register and record the initial complaint at the time of 
the complaint is reported.

iii. 	 The appropriate form is to be filled out (see Annex II-
A) and a case file opened. It is also necessary to record 
the complaint in the SLBFE online registration profile 
(see Annex II-B).

iv. 	 The belongings of the complainant are to be examined 
by the safe-house keeper and inventorized.

v. 	 Gold, money, and other valuable items are to be taken 
under safe custody by the supervising officer in the 
presence of another officer from the Labour Section or 
the safe-house keeper. A receipt (see Annex III) must 
be issued to the worker, after first placing a copy of 
same in the case file.

vi. 	 The safe-house keeper is to examine and inquire 
whether immediate medical attention is needed, and 
if so, to refer the worker to medical attention.

vii.	 Inform the worker’s sponsor/employment agent as 
early as possible that the worker is in the custody of 
the Mission.

viii. 	Make attempts to find an amicable settlement with 
the recruitment agent/sponsor. If a female domestic 
worker who has fled her place of employment reports 
to the Mission during the off-time of the officers, she 
should be enrolled into the safe house by the safe-
house keeper/assigned officer, and then she should be 
referred to the supervising officer(s) the very next day 
of their duty for routine action.

ix. Take following steps as appropriate for the case at hand: 

a.	 If the negotiations with the worker/agent/sponsor are 
successful, refer  the complainant to the agent/sponsor, 
giving the complainant a form acknowledging that she 
is free to leave the custody of the Mission (see Annex 
IV-A).

	 An officer should not hand over a complainant to the 
sponsor/agent without the consent of the complainant, 
and also should not hand the complainant over to a 
second party other than the sponsor/agent or legal 
authorities.

b. 	 When the complainant is to leave the Mission’s custody, 
the supervising officer will release the complainant’s 
belongings, including inventoried valuables. As part 
of this transaction, the supervising officer will obtain 
the receipt previously issued to the complainant (see 
Step v above) with an acknowledgement signed by the 
complainant in the presence of another officer/safe-
house keeper that she has received back all possessions 
kept in the custody of the Mission.

c. 	 If the complainant does not want to go back to the 
agent/sponsor, then she has to be detailed for routine 
country-specific legal procedures for investigation 
and repatriation (see Annex IV-B).

	 In some countries, such as Saudi Arabia and Qatar, 
domestic workers who flee their place of employment 
are required to be handed-over to the respective host 
government-run Welfare Camps for conducting 
formal investigations and repatriations. Countries 
like Lebanon and the Fujairah Emirate in the United 
Arab Emirates, require domestic workers who 
have fled their place of employment to be handed 
over to Immigration-run detention centres until 
investigations are finalized and repatriation takes 
place. Countries like Kuwait, Jordan, and some 
Emirates in the United Arab Emirates, allow Embassy 
officials to bring such complainants to the respective 
departments of Interior and Immigration authorities 
for investigations and organise their repatriation while 
permitting the complainant to reside at the Embassy's 
safe house.

d. 	 In the event that a female domestic worker who has 
fled her employer is reported to have been subjected 
to sexual abuse or physical torture, immediate action 
must be taken to produce her to the appropriate legal 
authorities to secure her rights.

e. 	 If legal assistance is needed to pursue her case and a 
Legal Officer is not attached to the Mission, approval 
must be sought from the SLBFE to retain a lawyer.  

f. 	 Update the safe-house management webpage of 
SLBFE with any actions taken to notify the next of kin 
of the complainant’s status. The most vital document 
needed from a worker who seeks repatriation is their 
passport. Hence, the officer must first attempt to 
secure the passport of the worker.

Handling of grievances/ complaints of migrant workers
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	 Since the passport of the worker is normally kept by 
the sponsor, the officer must explore the possibility 
of obtaining it from the sponsor. If the sponsor is at 
fault, normally they tend to return the passport to the 
mission without going through any legal procedures. 
However, in the event that a passport has been 
surrendered to the Police/Immigration by the sponsor 
as the law requires in the host country, there is no 
option other than following country-specific routine 
legal procedures for accessing the passport and 
repatriation. 

2.6.2 	 Issues related to domestic workers in-service 
Procedures to be followed;

i.	 Recording the complaint, registering and opening of a 
case file. (Annex-1A,1B)

ii.	 Contact the recruitment agent (foreign) and seek 
assistance to settle the issue.

iii.	 Contact the sponsor/employer if possible, and explore 
the possibility of settling the case amicably.

iv. 	 In the event of a serious case (physical and sexual 
harassment, torture, medical disorders, etc.) 
intervention through the legal system of the country 
of employment is to be pursued with the concurrence 
of the worker.

v. 	 If the grievance is of a personal nature, and does not 
concern any other party, negotiate with the SLBFE  for 
an amicable settlement and seek assistance from the 
respective recruiting agents on both the receiving and 
sending ends.

i. 	 In the event of needing a Third Person Note to seek 
assistance from the authorities, such documentation 
must be arranged through the Head of Mission.

vii. When the concerned domestic worker wants to 
surrender to the Mission, after they have left their place 
of employment, officers must explore the possibility 
of providing assistance for such action through legal 
means and conduct follow-up actions within the given 
context. 

	 Generally, immigration fines or overstaying fines 
should not be paid from the government funds. 
The worker or the next of kin  or any other private 
party must bear such expenses. If a special situation 
arises due to unavoidable circumstances (e.g., sudden 
closure of the working place) arrangements must be 
made to provide government funds. However, prior 
approval of the SLBFE must be obtained to meet such 
expenses.

2.6.3 	 Issues related to non-domestic sector workers
Procedures to be adopted;

i.	 Record the complaint. Register and open a case file (see Annexes I-A  
& I-B).

ii.	 Ascertain whether the complaint is of a personal 
nature or corporate nature.

iii.	 If the complaint is of a corporate nature, (eg. non-
payment/delay in payment of wages, excessive work, 
poor food, poor accommodation) inform the worksite 
management and make a visit to assess the situation 
on the ground.

iv. 	 If the complaint contains a reasonable claim, conduct 
discussions with the management of the worksite to 
settle/mitigate the issue.

v. 	 Make every attempt to obtain written statements 
from the management on the settlement proposed, 
whenever it is possible, in order to provide an 
explanation to the workers in a more authentic way.

vi.	 Always stick to the terms and conditions stipulated 
in the employee/employer agreement as a base for 
negotiations with the employer and employee.

vii.	 If the negotiations fail, resort to country-specific 
official action with the competent authority (e.g., 
the Ministry of Labour, Management of Free Trade 
Zones) to settle the issue with the knowledge of Head 
of Mission and the SLBFE. 

	 Since Missions can only assist workers in making 
formal complaints to the appropriate authorities, it is 
important to obtain a written statement signed by the 
worker to support the complaint when lodging it with 
the competent authority. Arrange legal assistance, if 
necessary, with the consent of the aggrieved worker(s).

viii.	 Persuade workers to accept the ruling of the competent 
authority.

ix. 	 Notify SLBFE of the progress of the case from time 
to time. In the event of work stoppage, explain to the 
workers the country rules and regulations that they are 
expected to adhere to. When conducting negotiations 
with management, it is necessary to arrange for the 
participation of a few worker representatives. These 
representatives must also witness the negotiations 
in order to establish the transparency of the actions 
taken by the Mission.

x. 	 Strict advice must be given to workers not to 
become involved with nationals of other countries 
at the worksite in making complaints, as terms and 
conditions differ from nationality to nationality in 
most worksites (e.g., , with regard to monthly salary, 
food, etc.). 

xi. 	 If the complaint is of a personal nature, negotiate with 
management for an amicable settlement, and seek 
assistance from the respective recruiting agents on 
both the receiving and sending ends.

Handling of grievances/ complaints of migrant workers
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2.7 	Blacklisting of errant recruitment agents/
employers/sponsors and workers

Introduction
The involvement of errant recruitment agents/employers/
sponsors and workers with bad practices has contributed 
towards creating a low standard in labour migration which 
is harmful for all stakeholders. Framing measures to arrest 
such situations within the system is deemed necessary to 
minimise negative impacts to the labour migration process. 

Objectives 
To establish a decent and dignified work ethic in the 
process of labour migration by identifying and expelling 
errant agents from the system. 

Authority
SLBFE ACT No. 21/1985 and its amendments of 1994 and 
2009.

2.7.1 	 Conditions for blacklisting errant recruitment 
agents

i.	 Severe negligence of handling of complaints of 
migrant workers.

ii.	 Abusing migrant workers, especially females, during 
their time in the agency’s custody.

iii.	 Non-cooperation with the Mission in recruitment 
dealings and breach of contract entered into with Sri 
Lankan workers.

iv.	 Unethical business practices which result in the 
exploitation of Sri Lankan migrant workers and Sri 
Lankan agents. (E.g. Recruitment of workers without 
genuine job opportunities, trading of workers)

v.	 Violation of host country regulations.

vi.	 Any act against the national interest of Sri Lanka.

vii.	 Based on a recommendation by any other Mission of 
any other country located in the host country.

2.7.2 	 Conditions for blacklisting errant employees/ 
sponsors

i.	 Severe violation of terms and conditions of an 
employment contract entered into with a Sri Lankan 
worker.

ii.	 Physical and sexual abuse towards migrant workers.

iii.	 Trading of workers.

iv.	 Using workers for illegal activities.

v.	 Violation of host country laws.

vi.	 Engaging in activities which bring economic 
disadvantage to the Sri Lankan Government, 
including sabotaging the recruitment of Sri Lankans.

2.7.3 	 Conditions for blacklisting errant workers
i.	 Violation of immigration laws of the host country.

ii.	 Conviction for civil and criminal offences imposed by 
a court of law in the host country.

iii.	 Engaged in immoral and criminal acts in the host 
country. 

iv.	 Involvement in theft, forgeries and fraudulent 
activities in the host country

v.	 Engaging in activities against the national interest of 
Sri Lanka. 

vi.	 Engaging in activities against the national interest of 
the host country.

vii.	 Engaging in activities which sabotage the business 
interest of the employer.

viii.	 Influencing or organising the workers for illegal 
activities against the employer or the establishment. 

ix.	 Refusal of work without a valid reason.

x.	 Entry into the host country with forged documents.

2.7.4 	 Procedures to follow in the blacklisting of 
recruitment agents/employers/sponsors/
workers

i.	 Careful collection of evidence necessary for the 
determination of blacklisting. 

ii.	 In the event of a recruitment agent/establishment 
is found to be engaging in activities warranting 
blacklisting; sending of prior warning to rectify the 
reported allegations 

iii.	 Careful review of the evidence that will lead to 
blacklisting.

iv.	 Taking the decision for blacklisting.

v.	 Submit the decision for the approval of the Head of 
Mission and the SLBFE.

vi.	 Effecting the blacklisting alongside the registration in 
the appropriate database maintained for this purpose. 

	 When an errant agent/employer/sponsor is 
blacklisted, it should be clearly mentioned in the 
files that this blacklisting is applied only for the 
recruitment of Sri Lankan workers. Whereas if the 
blacklisting is applied on a worker, it must be clearly 
mentioned in the files that this blacklisting is applied 
only for re-employment in a foreign assignment.
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3.	Repatriation of Workers

3.1	 Introduction
Repatriation of destitute workers due to numerous reasons 
has been accepted as a dedicated service to be rendered 
by the officers in the Labour Sections of Diplomatic 
Missions in labour- receiving countries. Repatriation 
of migrant workers is associated with premature 
termination of an employment contract by either side 
(employer or employee) or due to industrial disputes. In 
the case of domestic workers, the main reasons attributed 
to such repatriations are physical and sexual harassment, 
non/under payment of wages, overwork, poor food and 
accommodation provisions, and medical unfitness.

3.2	 Objective
To relieve the migrant worker of his/her grievances by 
providing assistance to return to the home country. 

3.3	 Authority
i.	 SLBFE Act No.21/1985 

ii.	 Consular Functions Act No.4 of 1981

iii.	 Vienna Convention on Consular Relations of 1963 

3.4	 Procedures for repatriation 
i.	 Determine the reason why repatriation is required.

a. 	Repatriation of domestic workers due to the fault 
of a sponsor.

b.	 Repatriation of non-domestic workers due to the 
fault of an employer.

c. 	Repatriation of domestic workers due to the fault 
of the worker.

d.	 Repatriation of non-domestic workers due to the 
fault of the worker.

e.	 Repatriation due to medical grounds.

f.	 Repatriation of workers for personal reasons 
relating to family at home.

g. 	Repatriation due to war or national disaster 
situation in the host country.

ii.	 Arrange legal clearance for exit from the host country 
through the appropriate host country authority: 
typically the Ministry of Interior/Immigration for 

domestic workers, and the Ministry of Labour and 
Ministry of Interior/Immigration for non-domestic 
workers.

	 Repatriation procedures vary from country to 
country and between administrative provinces within 
the host country. While authorities in countries like 
Qatar and Lebanon directly handle migrant worker 
repatriation through their respective deportation 
camps, Kuwait, the United Arab Emirates (some 
Emirates only), Jordan, and Saudi Arabia allow 
Embassies to take responsibility for repatriating exit-
cleared workers. As such, the Labour Officers of the 
Mission must first familiarize themselves with host 
country procedures and apply same when the need 
arises, while developing a good working relationship 
with the relevant authorities for easy access and to 
expedite the process. 

3.5 	General conditions to be applied on the 
requirement of Air Ticket

a.	 In the event of a non-domestic worker being 
repatriated due to the fault of the employer, the 
air ticket cost is to be borne by the employer (such 
requirements must be brought to the notice of the 
foreign recruitment agent and the agent in Sri Lanka). 
The agent in Sri Lanka must be notified through 
the SLBFE to persuade the employer to pay for the 
air ticket. If the employer refuses to pay the ticket 
cost, the payment requirement has to be referred 
to the competent authority of the host country for 
a settlement. Under such circumstances, both local 
and foreign agents should be warned and kept under 
temporary suspension, with the concurrence of the 
SLBFE, until the case is settled. 

b.	 In the event of a repatriation of a domestic worker 
who has fled their place of employment due to the 
fault of the sponsor, attempts must be made to secure 
the ticket cost from the sponsor. If the sponsor 
refuses to pay for the ticket, the matter must be 
brought to the attention of the competent authority 
for a settlement. In such circumstances, the sponsor 
must be suspended from receiving further Sri Lankan 
workers. 

c.	 For cases where Labour Officials decide that 
repatriation should take place immediately due to the 
nature of the case, and there is no way of obtaining 
the air ticket cost from the sponsor or agent, the 
approval for the cost of the air ticket has to be sought 
from the SLBFE. This can be requested under the 
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SLBFE maintained insurance programme (for valid 
holders of SLBFE registration) or the Workers 
Welfare Fund (for those whose SLBFE registrations 
have expired). 

3.5.1	 What is the Workers Welfare Fund 
(WWF)? 

	 Section 45 of the SLBFE Act stipulates:

	 The Bureau shall, for the benefit of Sri Lankans 
employed outside Sri Lanka establish a ‘Workers 
Welfare Fund’. The Fund is enriched with collection 
of revenue out of Agency/Company registration, 
Job Order and Individual Contract registration 
process at the Missions. The Fund also receives a 
compulsory allocation of 10 per cent out (Sec.4.b 
of SLBFE Amendment Act No.09/1994) of every 
migrant worker registration fee, as outlined in the 
Government Gazette dated 1.9.1995. As per Section 
48(d) of the SLBFE Act No.21/1985, the Fund intends 
to meet ‘all expenses incurred in providing assistance 
to Sri Lankans employed outside Sri Lanka and their 
families’. 

	 The fund is subject to the administration of a 
special committee which consists of senior officers 
of the SLBFE, the Ministry of Foreign Employment 
Promotion & Welfare, and the Ministry of External 
Affairs.

d.	 However, if the worker has qualified for an air ticket 
under any host country-operated insurance policy 
(e.g., like that operated by Jordan), the requirement 
for such a ticket needs to be claimed from the 
insurance provider.

e.	 When the ticket cost is sought from the SLBFE, the 
following supporting documents must be enclosed 
with the request:

i.	 Name/Names of the persons with their passport 
numbers and confirmation of a SLBFE valid/expired 
registration. 

ii.	 If a ticket is needed on medical grounds, a copy of 
the medical certificate.

iii.	 If repatriation is needed due to physical/sexual 
harassment, a certified letter from the Head of 
Labour Section to that effect.

iv.	 A copy of the quotation for the ticket. (If it is required 
that the ticket be purchased from an airline other 
than the lowest bidder, justifications for that decision 
must be provided.)

	 Air ticket costs for destitute workers who have never 
registered with the SLBFE have to be supplied by the 
worker/next of kin or any other source.

f.	 Once the repatriation arrangement is finalized, the 
flight details are to be communicated to the SLBFE 
‘Sahana Piyasa’ with a copy sent to the Chairman/
SLBFE to facilitate the arrival and the updating of 
files (see Annex V).

g.	 Once the repatriation is finalized, an individual 
confirmation statement from each of the repatriated 
workers must be furnished to the SLBFE to 
be submitted to the Insurance Provider for 
reimbursement of the ticket cost to the SLBFE (see 
Annex VI)

h.	 If a repatriating worker suffers from a medical 
condition or disability  as a result of the foreign 
employment and is therefore entitled to compensation 
under the insurance policy operated by the SLBFE, 
supporting documents, such as medical reports and 
an Embassy certification letter, are to be provided to 
the worker to facilitate their claim on arrival.  

	 In the event that the ticket cost is borne by the worker 
with the assistance of the Labour Section, the original 
receipt from such a ticket purchase must be provided 
to the worker with a standard letter confirming  that 
the worker has incurred the cost of their ticket (see 
Annex V-B). Such documents, along with a copy of 
the ticket, are needed for when the worker applies for 
reimbursement of the ticket cost from the Insurance 
Provider upon their return. 

3.6 	Repatriation due to personal reasons

3.6.1	 Procedures of Repatriation
i. 	 Ascertain the real personal need of the worker, and 

collect evidence for justification of the case. (For 
example, in the event of a death of a family member, 
secure a copy of the death certificate, etc.)

ii. 	 Negotiate with the employer/sponsor. If the foreign 
agent was involved with the original recruitment, 
seek the assistance of the foreign agent to persuade 
the employer/sponsor to allow repatriation.

iii. 	 If a claim is made by the employer/sponsor with 
regard to repayment of recruitment costs and/or air 
ticket costs, negotiate for a reasonable cost in line 
with the circular of instructions from the SLBFE.

iv. 	 If the worker does not have access to the 
reimbursement amount claimed by the employer/
sponsor, the worker’s next of kin are to be notified of 
the amount required through the SLBFE.

Repatriation of Workers
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v. 	 Arrange payment of money received from the 
worker/next of kin to the employer/sponsor directly 
or through the foreign agent as appropriate, and 
obtain an acknowledgement that payment was made.

vi. Provide copies of any money transactions to the 
worker before their exit from the host country. 

	 Repatriation on personal reasons cannot be claimed 
as a right of the contracted worker. Therefore, it is 
necessary to thoroughly inform the worker about 
the limitations that an officer has in intervening for 
such a request. When negotiating with employers/
sponsors, the officer must demonstrate a courteous 
and diplomatic manner. 

3.7 	Repatriation due to war situations or natural 
disaster situations in the host country

3.7.1	 Procedures of Repatriation
i.	 Notify the Ministry of External Affairs of the 

situation and provide  a copy of that report to the 
Ministry of Foreign Employment Promotion and 
Welfare through the Head of Mission. Act on the 
instructions received.

ii.	 Explore the possibility of mobilizing any external 
assistance available in the host country to evacuate 
and repatriate workers. In the event of a crisis situation 
in the host country that necessitates the workers’ 
immediate evacuation and repatriation, officers of 
the Labour Section must work as a team with all the 
other officers in the Mission to assist the victimized 
Sri Lankans and engage in a collective effort towards 
the targets under the direct supervision of the Head 
of Mission.

3.8. 	 Repatriation due to ‘Special Care Needs’

3.8.1	 Procedures of Repatriation
i.	 The procedures below apply to workers who are bed-

ridden or on stretchers. 

ii.	 The procedures below also apply to workers in 
wheelchairs. 

a.	 Obtain hospital clearance for repatriation

b.	 Obtain the airline medical officer’s permission.

c.	 Prepare a cost estimation of the repatriation

d.	 Explore the possibility of securing funds from 
the recruitment agent/employer/sponsor or 
international agencies.

e.	 Fund requirements must be brought to the notice of 
the SLBFE and next of kin. 

f.	 After funds have been generated apply for exit 
clearance of the worker

g.	 If the worker’s passport is not available, arrange a 
temporary passport/out pass.

h.	 Arrange an escort on advice of the hospital/airline.

iii.	 Notify the arrival flight schedule to ‘Sahana Piyasa’ 
of SLBFE with a copy to the Chairman of SLBFE and 
the Director General of the Consular Division of the 
Ministry of External Affairs to facilitate on-arrival 
assistance, and update the related case files.

	 When repatriating workers who are bed-ridden, on 
stretchers, or on wheel chairs, financial assistance 
should not be sought from the Diaspora, local NGOs, 
or individuals to meet the repatriation cost.

Repatriation of Workers
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4.	Ensuring a safe recruitment process for promoting the rights of 
Sri Lankan migrant workers 

4.1	 Introduction

Recruitment of Sri Lankans for overseas employment has been 
vested under the close surveillance of Sri Lanka Diplomatic 
Missions in host countries for the purpose of better monitoring 
their recruitment standards to ensure a safe migration process 
and to safeguard the rights, security, and the welfare of workers. 
The three-fold mechanism employed in this respect relates to:

a.	 Registration of the prospective recruiting party (agency/
company) at the Mission.

b.	 Approval of job orders and related documents.

c.	 Approval of individual job contracts as applied to certain 
job categories.

4.2	 Objective

To ensure safe foreign employment and adherence to good 
governance policies and best practices on recruitment 
management for the betterment of migrant workers and all 
other stakeholders. 

4.3 Authority 
a.	 Subsequent Regulations published in the Extra 

Ordinary Gazette Notification No 364/9, dated 
28.8.1985 after the enactment of Sri Lanka Bureau of 
Foreign Employment in August 1985

b.	 Ministry of Foreign Affairs Circular No. CONS/1 
dated 25.9.1997. 

c.	 Ministry of Foreign Affairs Circular No.OM/E8/
SLBFE/02 dated 6.6.2008 on ‘Revision of the fees for 
labour contract registration’. 

d.	 SLBFE Circular No.FR(1)/1/37.dated 22.05.2012 and 
amendments dated 05.06.2012 and 19.06.2012 on 
‘Implementation of decisions taken at the Consultative 
Meeting of Heads of Missions and officers in Labour 
Sections of Sri Lankan Diplomatic Missions in the 
Labour Receiving Countries held in Amman, Jordan. 

4.4 	Procedures of registration of recruitment party 
(agency/company)

i.	 Accepting the duly filled application form (Annex 
7-A) from the prospective recruiting party. 

ii.	 Review of Recruiting Agency/Company registration 
certificate or licence issued by the competent authority. 
(If necessary check veracity of the document from the 
competent authority). 

iii.	 Review the recruiting agency/company’s profile.

iv. 	 Review the identification details of the applicant. If a 
foreigner, secure a copy of the applicant’s residence visa.

v. 	 Review past annual reports/audit reports of the 
agency/company.

vi. 	 Verify the authenticity of the Sri Lankan recruitment 
agency/agencies named in the application by the 
applicant. Only five Sri Lankan agencies are allowed 
for one applicant.

vii. 	 Undertake a field visit to ascertain the location of the 
recruiting agency/company.

viii. 	Refuse or Accept the registration.

ix. 	 If accepted, issue a certificate with the registration 
number, valid for one year (see Annex VIII), after 
charging the prescribed fee for agency/company 
registration.

x.	 Enter the company/agency registration details in the 
relevant online computer database linked with the 
SLBFE and store a copy of Registration Certificate in a 
systematic way to be referred to when the needs arises. 

4.4.1. 	Procedures for annual renewal of recruting 
party registration

The recruitment party registered under above clause 
(4.4) must renew its validity of recruitment of Sri Lankan 
manpower, at the end of one year from the first registration. 

At the point of such a renewal, the following criteria have 
to be adopted:

i.	 Accept the duly filled renewal application form (see Annex 
VII-B).
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ii. 	 Assess the first year of recruitment to determine 
compliance with the terms and conditions stipulated 
in the original application.

iii.	 Assess the cooperation extended by the recruitment 
party to the Mission and Sri Lankan recruitment 
agencies in attending to the grievances of migrant 
workers.

iv. 	 Assess the conduct displayed by the recruitment party 
throughout the past year with regard to adhering to 
good practices.

v. 	 Refuse or accept the renewal.

vi. 	 If accepted, renew the licence for a further one year 
under the original licence number, after charging the 
prescribed fee. This practice must be carried out on an 
annual basis. 

vii.	 Update the relevant computer database linked with 
the SLBFE.

4.5	 Job Order Approval

4.5.1	 Authority 
a.	 Subsequent Regulation published in the Government 

Gazette (Extraordinary) of 364/9 dated 28.8.1985

b. 	 Foreign Secretary’s Circular No. Cons/1, dated 
25.9.1997 on ‘Implementation of rational and standard 
employment contract system for domestic and factory 
workers’

c.	 Foreign Secretary’s Circular No.OM/E8/SLBFE/02 
dated 6.6.2008 on ‘Revision of the fees for labour 
Contract Registration’

d.	 SLBFE Chairman’s Circular No. R(1)/1/37 dated 
22.5.2012 and amendments dated 05.06.2012 and 
19.06.2012 on ‘Implementation of decisions taken at the 
Consultative Meeting of Heads of Missions and officers 
in Labour Sections of Sri Lanka Diplomatic Missions in 
the labour receiving, countries held in Amman, Jordan’.

4.5.1.1	 What is a Job Order?
	 For the purposes of this Manual, a Job Order is the legal 

document by which Sri Lankan labour is requested 
for hiring purpose by a foreign recruitment party 
(agency/company). This request goes through a Sri 
Lankan counterpart who is contracted by the foreign 
recruitment party for the purpose of procuring such 
labour and dispatching the workers to the destination. 

4.5.2 	 Procedures to be followed for foreign 
recruitment agencies/companies

i. 	 Accept two duly filled copies of the following:

a. 	 The Job Order (see Annex IX);

b. 	 The Service Agreement of agency/company entered 
with Sri Lankan counterpart (see Annex X); and 

c. 	 The Power of Attorney form filled out by the foreign 
agency/company in favour of their Sri Lankan 
counterpart (see Annex XI).

ii.	 Verify whether the correct formats are used when 
submitting the Job Order and ensure the Power of 
Attorney and Service Agreement is on an official 
letterhead of the Foreign Recruitment Party.

iii.	 Verify whether the terms and conditions stipulated in 
the Job Order, in terms of salary, age, accommodation, 
medical facilities, food provision, air transport, leave etc, 
are within the minimum approved limits of the SLBFE.

iv.	 Determine whether the particular job requirement has 
been approved by the local competent authority.

v.	 Determine the credibility of the worksite by scrutinizing 
the commercial registration with local authorities and 
relevant Chambers of Commerce.

vi. 	 Physically verify the conditions of the worksite, when 
and where such requirement is deemed necessary. Such 
verification is important, especially in the event of group 
recruitment.

vii. 	 In cases where an outsourcing agency demands 
manpower on behalf of principals (other than domestics 
in a particular worksite), verify whether a proper Power of 
Attorney issued by the principal employer in favour of the 
applicant (outsource company) has been submitted.

viii.	 Verify whether a specimen of the genuine job agreement 
(scheduled to be issued to the employee) has been 
submitted as a supporting document with an endorsement 
by the employing party, thereby making sure such an 
agreement is authentic.

ix. 	 Determine whether the Sri Lankan recruitment 
counterpart named in the Job Order is authentic and 
credible.

x. 	 Determine whether the Sri Lankan counterpart has 
already been named in the recruiting party’s registration 
application.
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xi. 	 Determine whether the Power of Attorney form (see 
Annex XI) and Service Agreement form (Annex X) 
have been correctly filled out in favour of the Sri Lankan 
counterpart(s).

xii. 	 Refuse or accept the Job Order. 

xiii.	 If accepted, enter the Job Order registration reference 
number on the top right hand side of the document and 
refer to the Cashier for levying the Job Order registration 
fee.

xiv. 	 Accept the set of documents with the payment receipt for 
final endorsement.

xv. 	 Endorse the full set of documents by using the date stamp, 
crown seal, and the payment receipt number, and issue the 
original set to the applicant.

xvi.	 Enter the Job Order registration details into the online 
database linked with the SLBFE, and store/file a copy in 
a systematic way in order to trace in the event of need. 
The Mission must adopt a user-friendly mechanism in 
the dissemination of specific formats and instructions to 
the workers/agencies/employers/sponsors so as to arm 
them with the materials needed when visiting the Mission 
to obtain various services. The Mission’s official website, 
Agency Associations, the Mission’s reception counter, and 
notice boards can be used as tools for such dissemination 
of instructions and related formats.
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5.	Registration of individual job contracts

5.1	 Authority 
Foreign Secretary’s Circular No.CON/1, dated 25.9.1997 
which instructs Diplomatic Missions in the labour-
receiving countries to process the registration of individual 
job agreements applied to female domestic workers. 
The scope of this provision has been further widened by 
extending this coverage to cover female garment factory 
workers by the SLBFE Chairman’s Circular No.14/2003 
dated 17.9.2003 and all female unskilled workers, in 2010. 
SLBFE Chairman’s Circular No.FR/01/PFS/MER/11 dated 
6.12.2011 on, Manual of Procedures for Labour Sections 
and SLBFE Chairman’s Circular No.FR(1)/1/37 dated 
22.5.2012, has further updated the above requirements.

The need for initiating individual job contracts pertaining 
to female domestic and garment factory workers from 
the receiving end with the clearance of the respective Sri 
Lanka Diplomatic Mission was a recommendation made 
by the Presidential Taskforce on Security and Protection of 
Migrant Workers in 1997.

5.2	 Procedures for registration of individual job 
contracts

i. 	 Accept of two sets of the individual job contracts issued 
in the name of the worker by the recruiting party 
(e.g., a sponsor or a recruitment agent or authorized 
representative in the event of a domestic worker; a 
company’s Human Resources Manager/authorized 
officer, in the event of a non-domestic sector worker).

ii. 	 In the case of a garment factory worker, verify whether 
the contract format is in practice and is a standard one.

iii.	 If the job contract submitted by a company is specific 
to the company itself, verify that the terms and 
conditions are within acceptable standards and satisfy 
the minimum requirements of the SLBFE, especially 
in terms of salary, accommodation, food, transport, 
leave, medical facilities, and contract period, etc.

	 The contract period of a domestic worker originally 
should not be more than two years, while the contract 
period of a garment factory worker originally cannot 
be for more than three years. However, the accepted 
contract period for Cyprus-bound workers is 
considered to be four years. 

iv.	 Ascertain whether the particular job contract is related 
to a Job Order already approved by the Mission as per 
Section 4.5.2 of this Manual.

v.	 Ascertain whether the applicant agency/company 
has been registered by the Mission for the purpose of 

recruiting Sri Lankan workers as per Section 3.4.1 of 
this Manual.

vi. 	 Ascertain whether the signatures on the job contract 
have been properly placed in the contract by the agent/
employer/sponsor. In the event that the contract is that 
of a company/agency, the company/agency’s official 
seal must be placed under the signature.

vii. 	 Accept or refuse the individual job contract.

viii.	 If accepted, enter the individual job contract 
registration reference number on the top right-hand 
side of the document and refer to the Cashier for 
levying the job contract registration fee.

ix.	 Accept the job contract with the payment receipt for 
final endorsement.

x. 	 Endorse the two sets of contract papers by using the 
official date stamp and the crown seal of the Mission, 
indicate the payment receipt number, and issue the 
original set to the applicant.

xi.	 Enter the individual contract registration details in 
the online database linked with the SLBFE and store a 
copy of the contract papers in a systematic way to trace 
it in the event a reference is required.

5.2.1 	 Documents required for registering the job 
contracts of direct hires 

In the event that a Sri Lankan worker is hired for 
employment abroad through a direct hire (as opposed to 
through a recruitment agency), the Mission requires the 
following documentation related to the job contract for 
registration purposes:

a. 	 Individual job contract in duplicate

b. 	 Copy of the identification documents of the direct 
sponsor in addition to the job contract papers.

c. 	 Employer’s profile (see Annex XII-A)

d. 	 Sponsor’s statement on how contact with the employee 
was established

e. 	 If the prospective worker is a relative of a worker 
already in service in the host country, a statement 
from the relative to that effect, along with the relative’s 
profile (If any suspicion arises, refer the case to the 
SLBFE for verification of relationship before approval.)
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f. 	 If a second party has proposed the worker to a sponsor, 
an authority letter from the sponsor to the second 
party for their involvement in proposing the worker

g. 	 Income certificate of the sponsor

h. 	 A copy of the prospective worker’s passport

i. 	 A copy of the prospective worker’s visa

j. 	 In the event of a direct recruitment of a female domestic 
worker, a refundable deposit of US$1,000 or equivalent 
currency value of the host country is charged from the 
employer and an acknowledgement of receipt must 
be issued. The employer will be entitled to receive the 
deposit back after producing the required documents 
to the Mission within a three month period after the 
termination of the employment contract and the 
departure of the worker (See Annexes  XII-B and 
XII-C)

The refundable deposit of US$1,000 charged in the event of 
direct recruitment of a female domestic worker will be used 
to recover dues from the employer in cases of non-payment 
of salaries, non-provision of return air ticket, medical 
expenses of the worker, repatriation of mortal remains, 
compensation in the case of physical harassment, etc.

5.2.2 	 Presently applicable fee structure 
i.	 Agency/Company registration for recruitment of 

Sri Lankan workers - US$ 35 or equivalent in local 
currency.

ii.	 Annual Renewal of Agency/Company registration - 
US$ 35 or equivalent in local currency.

iii.	 Job Order approval:

a.	 Approval and registration of Job Order - US$ 35 or 
equivalent currency value of the host country.

b.	 Approval and registration of Power of Attorney - US 
$35 or equivalent currency value of host country.

c. 	 Approval and registration of Service Agreement 
between Sri Lankan Agent and Foreign Agent/
Company - US$ 35 or equivalent currency value of the 
host country. 

d. 	 Individual job contract registration fee – US$50 or 
equivalent currency value of the host country

e. 	 New registration of an employee under the SLBFE 

compulsory registration scheme – Sri Lankan Rupee 
(LKR) 7,700/= or equivalent in local currencies if the 
monthly salary is less than LKR20,000 in value and 
LKR10,200/= or equivalent if the monthly salary is 
more than LKR20,000/= (see Annex XIII)

f. 	 Renewal of the SLBFE registration of an employee - 
LKR 3,200/= or equivalent in local currencies.

g. 	 In cases when a worker has changed their employer 
and is requesting an SLBFE registration renewal, 
Section 5.2.2.e above is to be applied. 

5.2.3 	 Coding of employment-related documents
a.	 Registering a recruitment agency – AG/country 

code/serial no. assigned to the agency. (For example, 
registering an agency in Riyadh, Saudi Arabia, would 
be AG/RYD/10.)

b.	 Registering a company – COM/country code/serial 
no. assigned to the company. (For example, a company 
registered in Riyadh, Saudi Arabia, would be COM/
RYD/07.)

c. 	 Registering a Job Order by an agency – AG/no. 
assigned to the agency/country code/serial no. of the 
Job Order. (For example, a Job Order registered in 
Kuwait would be AG/05/KT/JO/10.)

d. 	 Registering a Job Order by a company – COM/no. 
assigned to company/country code/serial no. of the 
Job Order/year. (For example, a Job Order registered 
in Kuwait would be COM/07/KT/JO/12.)

e. 	 Registering an individual Job Contract by an agency- 
AG/no. assigned to agency/country code/serial No. 
of the job contract/year. (For example, a job contract 
registered in Dubai, United Arab Emirates, would be 
AG/01/DXB/02/12.)

f. 	 Registering an individual Job Contract by a company 
– COM/no. assigned to company/country code/serial 
no. of the Job Contract/year. (For example, for a Job 
Contract registered in Dubai, United Arab Emirates, 
would be COM/04/DXB/05/12.)

g. 	 Registering an individual Job Contract on direct basis 
by the sponsor/employer – PVT/country code/serial 
no. of the job contract/year. (For example, for a direct 
job contract registered in Lebanon would be PVT/
LBN/20/12.)

For a list of Country Codes, refer to Annex XIV. 
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6.	General administration

6.1	 Introduction
Labour Sections of Sri Lankan Missions situated in 
major labour-receiving countries are confronted with 
a myrid of issues. They are inundated with numerous 
requests of migrant workers and manage all aspects 
related to foreign employment of Sri Lankans at the host 
country level. In addition, the Labour Section manages 
a considerable amount of general administrative work 
related to personnel and day-to-day functions of the 
Labour Section.

6.2	 Objective
To ensure accountability and transparency in transactions 
pertaining to the Labour Section of a Diplomatic Mission 
in a labour-receiving country. 

6.3	 Assigning duties to officers
i. 	 The Head of Mission, with the consultation of the 

Head of the Labour Section must issue duty lists to 
all of the home-based and local-based staff members 
of the Section.

ii. 	 When issuing such duty lists to home-based officers, 
in Missions where more than one officer is stationed, 
the duties must be reasonably allocated among the 
officers, so as to balance the day-to-day functions of 
the Section.

iii. 	 There is no limitation to allocating similar duties 
among the officers, considering the work load.

iv.	 Irrespective of duty lists with different assignments, 
officers must adhere to the “one country approach” in 
the event of attending duties at special occasions and 
work as a team.

v. 	 Duty lists issued to the home-based officers should 
be copied to the Chairman/SLBFE for administrative 
purposes.

6.4 	Maintenance of registers 
i. 	 The Head of the Labour Section should maintain and 

update an inventory for fixed assets supplied to the 
Section through SLBFE votes (see Annex XV).

ii. 	 Disposal of such fixed assets due to being worn out 
or any other reason must be clearly recorded in the 
inventory. 

	 Officers are encouraged to maintain a computerized 
database of the inventoried valuables of safe-house 
residents.

	 Should items need to be disposed of, the SLBFE 
must be notified to get the approval of the Workers 
Welfare Fund committee before any such action is 
taken. Approved government procedures must be 
adopted during such occasions.

6.5	 Annual Board of Survey
i. 	 An annual Board of Survey should be carried out 

during the month of December of each year.

ii. 	 A Board of Survey for this purpose should be 
appointed by the Head of Mission.

iii. 	 A report related to the Board of Survey with their 
recommendations, if any, must be forwarded to 
the SLBFE through the Head of Mission for audit 
purposes.

6.6	 Vehicle utilisation
i. 	 Vehicles supplied by the SLBFE for the use by the 

Labour Section should be managed by the Head of 
the Labour Section.

ii. 	 The Head of the Labour Section must ensure that 
running charts are properly maintained by the 
drivers.

iii. 	 The driver assigned to each vehicle should be 
responsible for proper maintenance of the vehicle 
and his negligence will be liable for disciplinary 
action and recovery of damages.
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iv.	 In the event of vehicle repairs/maintenance, approved 
procurement/service guidelines should be followed. 
The Labour section should maintain a separate 
register for each vehicle provided by the SLBFE for 
record keeping on following;

a.	 Replacement of tires
b.	 Replacement of batteries
c.	 Updating vehicle servicing records
d.	 Any other running repairs

v. 	 Vehicles should be parked only at the Mission 
premises during out-of-office hours.

6.7 	Purchasing procedures
i. 	 All purchases by the Labour Section (goods and 

services), including food items that are needed for 
the use of residents of the safe house, should be made 
in accordance with approved purchasing procedures 
as stipulated in the Procurement Guidelines (NPA 
Circular No.08/25.1.2006 and its subsequent 
amendments).

ii. 	 In the case of purchasing food items, a supplier can 
be registered for a specific period at agreed prices 
after undergoing tender procedures. The Head of the 
Labour Section must take action with this regard in 
consultation with the Head of Missions. A separate 
register should be maintained for the purchase of 
essential items for safe house inmates and jailed Sri 
Lankans.

iii.	 When air tickets are purchased, priority should be 
given to national carriers such as SriLankan Airlines 
or Mihin Lanka when direct flights are operated 
from the host country. If not, air tickets should be 
purchased after calling for quotations.

iv. 	 When air tickets are purchased for repatriation, prior 
approval for ticket fare and the number of tickets 
must be obtained from the SLBFE. 

vi.	 When requesting air tickets, the name of the Sri 
Lankan worker, date arrived at host country, date 
arrived to safe house and reason for repatriation 
should be clearly stated with the recommendation of 
head of the Labour Section on following format.

viii.	In the event air tickets are being requested under 
the insurance scheme operated by the SLBFE, 
the required document should be sent within the 
stipulated time given by the insurance service 
provider for reimbursement procedures.

6.8	 Communication 

6.8.1 	 Communication with the SLBFE and relevant 
State Agencies

i.	 The Head of the Labour Section is responsible for 
sending prompt replies to the relevant Divisions 
of the SLBFE/other State Agencies on matters 
pertaining to the Labour Section.

ii.	 If the required information on such cases 
cannot be sent immediately, an interim reply or 
acknowledgement should be sent within a two week 
period.

iii.	 The SLBFE maintains a 24-hour complaint reception 
centre at the Head Office, and a similar system of 24-
hour complaint-receiving operation/hotline must 
be maintained at the Labour Section or residence of 
home-based officers. This service should facilitate 
both migrant workers and the SLBFE as per 
instructions in SLBFE circular No. FR/1/35 dated 
17.07.2012 on “Establishing toll-free hotlines for 
labour sections of Sri Lankan Mission”. 

6.8.2 	 Communication with host country 
authorities

i. 	 Officers of the Labour Section are encouraged to 
develop good diplomatic relationships with host 
country authorities, especially in sectors of Labour, 
Immigration, Police, Hospitals, Airports, Prisons, 
and Courts of Law, for the purpose of facilitating Sri 
Lankan migrant worker requirements.

ii. 	 Meet with counterpart officers in the other 
Diplomatic Missions of labour-sending countries 
situated in the host country, build relationships and 
consensus on matters of mutual interests on migrant 
worker issues, and share good practices.
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6.8.3 	 Communication within the Mission/Labour 
Division

i. 	 Assist common activities of the Mission under the 
guidance of the Head of Mission, and develop better 
coordination among all officials of the Mission.

ii. 	 Promote team work within the Labour Section, 
irrespective of the Ministry that they originated 
from. 

iii. 	 Conduct monthly meetings to review work 
performances, identify critical areas, and share 
information. The Head of the Labour Section is to 
chair such meetings, and the minutes of the meeting 
are to be submitted to the Head of Mission for 
possible action.

iv. 	 Maintain a good relationship with local and 
host country recruitment agencies/associations 
and facilitate their requirements by providing 
information/assistance when requested.

v.	 Maintain the following lists for references with the 
guidance of Head of Mission. 

a. 	 List of blacklisted sponsors/companies

b. 	 List of blacklisted agencies

c. 	 List of available lawyers (Sri Lankan/host country)

d. 	 List of available medical practitioners (Sri Lankan/
host country)

e. 	 List of other Sri Lankan professionals

f. 	 List of NGOs/associations working with migrant 
workers.

g. 	 List of interpreters/translators

6.8.4 	 Communication with media and 
international agencies

i.	 Communication with local/foreign media and 
international agencies in an official capacity should 
be done only with the permission of the Head of 
Mission.

ii.	 Before commenting on sensitive issues related to 
migrant worker issues, the officer must consult the 
Chairman/SLBFE for instructions.

iii.	 The officers must not make any comment against the 
host government’s specific policies or authorities at 
any time.

6.8.5 	 Communication with clients (sponsors/
employment agents)

i.	 Develop a customer-friendly environment in the 
Labour Section.

Discipline / Code of Conduct
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7.	Discipline / Code of Conduct

i. 	 Every official in the Labour Section of the Mission is 
responsible for respecting and promoting the values 
and interests of Sri Lanka.

ii. 	 The officers should be responsible for creating and 
maintaining a good impression of Sri Lanka in the 
host country.

iii. Labour officials in the Labour Section should always 
maintain integrity, impartiality, honesty, and 
objectivity during their tenure at the Mission and 
create a customer-friendly environment within the 
Labour Section.

iv. 	 The officers should respect the lines of responsibility 
and accountability, and always work under the 
guidance of the Head of the Mission.

v. 	 All officials in the Labour Section are subject to 
the provisions of the Establishment Code of the 
Government of Sri Lanka and Circulars issued by the 
relevant Ministries and SLBFE from time to time.

vi. 	 All officers in the Labour Section are bound by the 
relevant provisions of the financial regulations, 
especially on the expenditure of public funds, 
approval of payments, and collection or receipt of 
public funds.

vii. 	The Head of Mission can initiate an investigation 
against any officer in the Labour Section, with the 
consultation of home country authorities.

viii. 	It is the duty of all officials and their dependents to 
respect the laws and regulations of the host country, 
even when the officer is entitled to diplomatic or 
consular immunities.

ix. 	 Labour officials are prohibited from engaging in any 
professional or commercial activity for the purpose 
of gaining personal profits, which is inconsistent 
with their diplomatic status in the host county.

x. 	 Mission facilities, staff, resources, as well as official 
residences should not be used for unofficial activities 
which may negatively affect the reputation of the 
officer, the Mission, and Sri Lanka.

Code


 
o

f 
Co

n
d

uct


Discipline / Code of Conduct



26  l  

8.	Promotion of Sri Lankan manpower 

8.1.	Introduction 
Since migration is primarily a demand-determined 
market, countries wishing to deploy their workers abroad 
must be able to seek out prospective employers amidst the 
competition from other labour-sending countries. Thus 
marketing is the lifeblood of any overseas employment 
programme.

Marketing is the management process responsible 
for identifying, anticipating, and satisfying customer 
requirements for profitably. Hence, the Labour Welfare 
Officer must take special efforts to promote Sri Lankan 
labour under the supervision and authority of the Head of 
Mission. 

8.2	 Objective 
According to the SLBFE Act (Section 22a), the promoting 
of job opportunities is one of the main responsibilities 
of the Labour representatives appointed to Sri Lankan 
Diplomatic Missions. On the diplomatic front, Labour 
Section officers shall take an active role in determining and 
guiding policies and programmes that promote overseas 
employment and involve the whole of the marketing 
process, including identifying the market, satisfying the 
customers by meeting their requirements, and fulfilling 
profitability to both parties. 

In this setup, Labour Welfare Officials should act as 
information focal points and dissemination centres for 
promotional and communication materials. They should 
also conduct door-to-door visits of prospective clients.

8.3 	Strategies to promote Sri Lankan manpower 	

i. 	 Labour Section officials should study and familiarize 
themselves with the Corporate Plan, Marketing Plan, 
and Action Plan developed by the Ministry of Foreign 
Employment Promotion and Welfare/SLBFE.

ii.	 Prepare labour-receiving country profiles in order to 
have information available on the labour, economy, 
and immigration policies of these countries. 
Periodically update this information.

iii.	 Collect information from trade journals, regional 
economic magazines, and National Development 
Plans of the host country.

iv. 	 Assist the Marketing Division of the SLBFE by 
sending monthly “Market Situation Reports”, using 
the information gathered from the above sources.

v. 	 Conduct meetings and discuss matters directly with 
the relevant officials of the host country and the 
human resource development officers of private sector 
companies, using these opportunities to educate them 
on the skills and manpower ability of Sri Lankans.

vi.	 Arrange marketing Missions/seminars for SLBFE/
Ministry officials and coordinate and contribute at 
ministerial level meetings.

vii.	 Facilitate Sri Lankan licensed foreign employment 
agencies in arranging meetings with the host country 
representatives or industry associations.

viii.	 Collaborate with host country agencies and the SLBFE 
for recruitment and skills training programmes.

ix.	 Assist the SLBFE to disseminate information in the 
host country on Sri Lankan workers through press 
releases, promotional articles, skills profiles of Sri 
Lankan workers, etc.

x. 	 Build up mailing lists of different target sectors in the 
host country and organize direct mailing campaigns.

xi.	 Assist in maintaining a market information service at 
the SLBFE to share with home country recruitment 
agencies.

xii.	 Relay the job opportunities appearing in the 
mass media of the host country to the SLBFE for 
dissemination among job aspirants.

xiii. 	Report labour market developments, policy changes 
on migrant workers, and details of country plans to the 
SLBFE for planning purposes.
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9.	Conducting welfare/recreation programmes for Sri Lankan 
workers

9.1	 Introduction
Migrant workers greatly need opportunities to engage in 
welfare and recreation programmes in order to overcome 
the stress, loneliness, and physiological setbacks of being 
away from loved ones and their country of birth. Extending 
assistance to enhance opportunities for such welfare and 
recreation activities can be treated as a part of the duties of 
the Labour Welfare Officer in a Mission.

9.2	 Authority 
i. 	 SLBFE Act No.21/1985 (Sec.22b) on responsibilities of 

SLBFE representatives at Overseas Missions

9.3 	Guidelines
i. 	 Representation in the Committees of Welfare 

Associations of Sri Lankan community members.

ii.	 Extend assistance in organising different community 
activities such as cultural shows or competitions 
among the children of migrant workers in the host 
country.

iii.	 Organize skills development programmes for migrant 
workers and residents of safe houses.

iv. 	 Take an active role in national/religious events 
organized by the Mission.

v.	 Organize different cultural programmes for factory 
workers, especially in the manufacturing sector (e.g., 
garment factories).

vi. 	 Officers should not become involved with commercial 
transactions through conducting welfare programmes.

vii.	 An equal share of participation by different Sri 
Lankan communities must be encouraged at welfare 
programmes.

	 Labour officials must always consult the Head of 
Mission prior to organizing/participating in welfare 
and recreation programmes for Sri Lanka migrant 
workers.

Conducting Welfare/Recreation Programmes for Sri Lankan Workers
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10. Financial procedures applicable to the Labour      
   Sections of SLBFE

10.1  Introduction
With the commencement of Job order approval and 
registration of individual service contracts of female 
domestic workers at the Sri Lankan Diplomatic Missions in 
1997, the fund collection and registrations were channelled 
to the Workers Welfare Fund (WWF) of the SLBFE 
through the Government Treasury. In 2012, according to 
the request made by the Ministry of Foreign Employment 
Promotion and Welfare, the Treasury approval has been 
given to SLBFE to open separate bank accounts for the 
labour sections in diplomatic missions. Accordingly with 
the concurrence of the Ministry of External Affairs, all 
labour sections in diplomatic missions have opened a 
separate bank account. Therefore at present all revenues 
and expenditure are accounted through the newly opened 
bank account in all labour sections. 

10.2.  Objective
The objective of the new system is to minimize delays in 
payments and ensure smooth operations of accounting and 
transfer of funds between the SLBFE and labour section in 
Diplomatic Missions. 

10.3  Authority
The required authority has been granted for the new 
financial and accounting procedures through the under 
mentioned Acts/Circulars

(a) Sri Lanka Foreign Employment Bureau Act No. 21 on 
1985

(b) 	 Ministry of Foreign Affairs Circular No. CONS/1 
dated 25.9.1997

(c) 	 Ministry of Foreign Affairs Circular No.OM/E8/
SLBFE/02 dated 6.6.2008 on ‘Revision of the Fees for 
labour contract registration

(d) SLBFE’s Circular No.FR(1)/1/37 dated 22.5.2012 
and amendments dated 5.6.2012 and 19.6.2012 on 
‘Implementation of decisions taken at the Consultative 
meeting of Heads of Missions and Officers in Labour 
Section of Sri Lanka Diplomatic Missions in the 
labour receiving countries held in Amman, Jordan’

(e).	 Ministry of External Affairs Circular No. F/C/01/115 
dated 19.9.2012 on 'Opening of Separate Bank 
Accounts for the SLBFE' with accompanying Ministry 
of Foreign Employment Promotion and Welfare  
instruction letter No.MFE/FM/2/10 dated 18.9.2012.

In addition,

(f) 	 Financial Regulations

(g) 	 Establishment Code

	 Accounting procedure to be implemented in 
labour sections.

10.4   Receipts of Overseas Workers Welfare Fund 
(WWF)

The Following sources of receipts are accounted under the 
revenue of WWF  

(a)	 Fees on registration of foreign employment agencies/
companies which demand Sri Lanka manpower

(b)	 Job order approval and registration fees

i. 	 Registration of Job demand order 

 ii. 	 Registration of service agreement

iIi. 	 Registration of Power of Attorney

(c)	 Fees on registration of individual service contracts of 
female domestic workers

(d)	 Non-refundable deposit for recruitment of female 
domestic workers

(e)	 Refundable deposit of recruitment of female domestic 
workers

(f)	 Registration Fee under SLBFE compulsory registration 
scheme

	 i. New registrations–

	 Equivalent of Sri Lankan Rupees (LKR) 7,700 If the 
monthly salary is less than Rs.20,000 or 
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	 Equivalent of Rs. 10,200 if the monthly salary is more 
than Rs.20,000

       	ii. Renewals

	 Equivalent of LKR. 3,200 if worker should go to same 
place of work

(g).	 Safe deposits of migrant workers

(h).	 Any other receipts to the WWF

10.4.1  Receipts
i.	 SLBFE cash receipt should be issued for every cash 

payment with a duplicate. An official receipt in three 
(03) copies should be issued for all receipts in pre-
numbered receipts books provided by the SLBFE. 
The original receipt to be given to the payee and the 
second copy to be sent to the SLBFE, 3rd copy of the 
same receipts should be kept in the labour section for 
accounting and audit purposes.

ii.	 Type of Local currency should be mentioned in cash 
receipts.

iii.	 Embassy seal should be placed on the cash receipt.

iv.	 Daily collection should be deposited in the Bank on a 
daily basis.

v.	 Daily collection report and monthly summery report 
should be forwarded to the SLBFE at the end of 
month.

vi.	 Daily collection should be entered in 

•	 Cash Book receipts side
•	 Revenue Ledger(Relevant Ledger accounts) (Annex 

XVI)

10.5  Financial Practices  
Periodic financial practices within the Labour Section 
ensure the effectiveness of the Section. It is important to 
assign an officer within the Section who is responsible for 
each of these tasks. 

1.	 Preparation of monthly Bank reconciliation statement 

2.	 Monthly summary of accounts to be forwarded to 
the SLBFE before the second week of the following 
month.

3.	 Imprest application (See Annex XVII) to be forwarded to 
SLBFE on or before the beginning of every month

4.	 Other reports requested by applicable circulars.

10.6   Payments made by the Labour Sections 
i.	 Overseas service allowances, salary and allowances

•	 OSA - home based staff 
•	 Salary – local staff
•	 Medical for home based staff
•	 Residence telephone bill of home based staff
•	 Over time – local staff

ii. 	 Travelling 

•	 Home based staff
•	 Local staff 
•	 Vehicle hire charges./taxi fare/rent a car/toll fee/ 

parking fee

iii. 	 Capital Expenditure

•	 Labour section/safe house
•	 Home based officer’s residence

iv. 	 Repatriation and other expenses of house maids and 
other workers

•	 Insurance
•	 OWWF
•	 Other related expenses
•	 Despatch charges of human remains and burial 

charges.

v. 	 Rent 

•	 Labour section/safe house
•	 Annual Rent/Monthly Rent - Home Based staff 

vi. 	 Food and Medicine 

•	 Food 
•	 Medicine

vii. 	 Legal fees

viii. 	Other welfare expenses 

	 Purchase of clothes and travelling bags for house 
maids etc. 

ix. 	 Vehicle running expenses

•	 Fuel
•	 Repairs 
•	 Other charges, Insurance etc.
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x. 	 Miscellaneous expenses

•	 Water/electricity
•	 Telephone/fax/internet
•	 Stationery
•	 Maintenance of safe house (repairs and others)

10.6.1  Other Expenses
•	 Advance Payments

i.	 Special programmes
ii.	Official delegations
iii.Special death cases
iv.	Special court cases
v.	Others

Conditions

a.	 Use advance voucher (See Annex XVIII) for advance 
payment

b.	 All advances should be settled within 14 working days

•	 Petty Cash Payments

	 Small payments could be incurred out of petty cash 
Imprest 

•	 Approved petty cash Imprest should be obtained in 
the beginning of the year and be settled at the end of 
the year.

•	 Formal petty cash voucher form should be used in 
respect of all expenses out of the imprest.

•	 Maintain and update petty cash book

•	 Deposit Payments

•	 Deposited amounts (Specially Repatriation) by the 
Next of Kin (NOK)

•	 Refundable deposits

•	 Safe deposits i.e.; salary dues etc.

•	 Others

10.6.2 Steps to follow when making payments
i.	 Proper prior approval from relevant authority (Head 

of Labour section, Head of Mission and SLBFE) 
should be obtained before making the payment

ii.	 Prepare proper payment vouchers including 
supporting documents

iii.	 Authorized signatures should be obtained on the 
voucher  (ex: prepared by, checked by, recommended 
by, approved by and certified by)

iv.	 A cheque should be drawn every payment

v.	 Daily payments should be entered in cash book 
payment

vi.	 End of the month cash book should be balanced

vii.	 All payments should be entered in the Ledger (Annex 
XIX)

10.7  Procurement
All procurements of the Labour Section including 
food items for the use in safe houses should be made 
in accordance with the Procurement Guidelines (NPA 
circulars and subsequent amendments thereof) and the 
relevant SLBFE approval.

10.8  Cash Management (Imprest)
The labour section in the foreign mission is authorized 
to use the revenue, collected by them within the limit 
authorized by the annual budget. The SLBFE prepares 
the annual budget and the monthly budget limit for each 
expenditure category before commencing the month. 
In an instance where revenue collection is insufficient to 
meet the payment, additional imprest will be released by 
the SLBFE. When excess revenue is available in any labour 
section beyond the monthly expenditure, that excess 
revenue should be remitted to the SLBFE.

The SLBFE will closely monitor the revenue collection and 
imprest requirement of every labour section in foreign 
missions and should ensure that no shortage of money or 
no excess money is available in labour sections.
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10.9   Monthly submissions to the SLBFE 
a. Cash Book (Annex XX)
b. Bank Statements
c. Bank Reconciliation statement
d. Vouchers (Annex XXI)
e. Petty Cash Book (Annex XXII)
f. Petty Cash Vouchers (Annex XXIII)
g. Cash Receipts
h. Daily Collection Sheets (Annex XXIV)
i. Monthly Collection sheet (Annex XXV)
j. Details of payment schedule (Annex XXVI)
k. Details of SLBFE registration fees (New/Renewal) 

(Annex XXVII)
l. Refundable Deposit schedule (Annex XXVIII)
m. Non-refundable Deposit schedule (Annex XXIX)
n. PSPF schedule (Annex XXX)
o. Stamp Fees Schedule (Annex XXXI)
p. Loan recoveries Schedule (Annex XXXII)
q. Unsettled Advance Schedule (Annex XXXIII)

10.10  Registers to maintained by the Labour Section
Following registers should be maintained by the Labour 
Section which have been introduced together with the 
format by the SLBFE. These registers to be duly filled with 
the correct information reconciled periodically as per the 
instruction given.

2.	 Consumable Items Register (Annex XXXIV)
3.	 Telephone Register (Specially for IDD calls) (Annex 

XXXV)
4.	 Safe House inmates details Register
5.	 Safe house inmates’ register for valuables belonging to 

the safe house inmates
6.	 Food Register (Annex XXXVI)
7.	 Vehicle  Repair Register (Annex XXXVI)
8.	 Refundable Deposits Details Register (Annex XXXVIII)
9.	 Non-refundable Deposits Details Register (Annex 

XXXIX)
10.	Registration stamps (Security stamps) Register (Annex 

XL)

FI
NAN

C
IA

L

Financial Procedures Applicable to the Labour Sections of SLBFE



32  l  

Annexures Sample Forms in English Sinhala & Tamil

Annex I - A : Complaint form for migrant workers (domestic & non-domestic)  
who visit the Mission in  person 

Date Time Ref. No.
Name in Full
Address of the Work Place
Tel No.
Job Category

Passport No. Date of 
Arrival

Address in Sri Lanka
Contact No. of NOK in 
Sri Lanka

Tel No.

Agency in Sri Lanka

Foreign Agency

Contact No.
Sponsor
(If Domestic Worker)

Address

Contact No.

Complaint

Relief Requested

Signature of the Complainant

For Official Use Only

Action taken by the Labour 
Welfare Officer

	

Annex I - A
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Annex I - B : Complaint form workers who make contact over the Phone

Date Time Ref. No.
Name of the Complainant
(Worker/Second Party)

Contact Details of Worker/Second Party

Name of Distressed Person

Address of Distressed Person (Sri 
Lanka)

Contact No. of NOK in Sri 
Lanka

Address of Distressed Person (Foreign)
Passport No. Job Category Date of Arrival

Name of the Sponsor

Address

Contact Details

Name of Sri Lankan Agency

Address

Contact No.

Name of Foreign Agency

Address

Contact No.

Complaint

Relief Requested

Action Taken By Labour Welfare Officer

Annex I - B
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Annex II - A :  Complaint form for female domestic workers who have fled their place of employment

Complaint No.
Registration No.

Full Name

NOK’s details in Sri Lanka

Passport No. Civil 
Status Married Single

Name, Address & Tel No. /Fax No. Of Agent in Sri Lanka Name, Address & Tel No. /Fax No. Of Agent in Foreign 
Country

Name, Address & Tel No. /Fax No. Of 
Sponsor
Name & Telephone No. of contact person in the country Your Telephone No.

Date of Arrival in the Country Date & Time you left the 
sponsor’s house

Arrival at the 
Embassy

Date Time
Amount of Money in 
your hand

Have you served in other countries If Yes, Country and Period of Service

Yes                 No

Are you suffering from any diseases, or 
exposed to any assault or harassment.

If so, Details

Complaint

Name of Labour Welfare Officer Signature Date

Annex II - A
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Annex II - B : Registration form for Workers Admitted to the Safe-House

Admission 
No.

Date of 
Admission

Time of 
Admission

Previous 
Admissions

Yes

No

Name in Full Job

Date of Arrival for Foreign Employment Passport 
No.

Address in Sri Lanka (For Emergencies)
Telephone No. / Other Contact Nos. 

Method of Arrival at the Safe-House
Self With Emplo-

yer
With 
Agent

From the 
Agency

From the 
Police

From 
the 
Police

Others

Date of Leaving the 
Workplace

Period of Service No. Of 
Workplaces

Period of Employment at Last 
Workplace

Employer Details

Name of the Employer

Tel No. / Contact No. 
Official
Mobile / Home

Details of the Foreign Employment Agent in the Host Country
Name Area Contact  No.

Nature of the complaint in brief

Relief Expected

Signature of the Worker

Action taken by the Labour Welfare Officer

Signature of the Officer

Annex II - B
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Annex III : Details of the valuable items brought to the Sri Lankan Embassy safe-house by a female migrant 
worker

Date Time
Passport No. Registration No.

Name in Full

Item Identification 
Marks Quantity

Jewellery

Necklaces

Earrings

Bangles

Rings

Others

Money

Mobile 
Phones

Camera Phones

Normal Phones

Others

I certify that the valuables owned by me have been handed over to the Embassy for safe keeping and received a copy of this 
form duly signed by me and the Labour Welfare Officer. I also certify that I am not in possession of any other valuable items 
except those declared above. I am aware that I have no entitlement to claim for any other items from the Embassy. 

...........................................
Signature of the Worker

For Official Use
1 I have received the above items and the money belonging to the above named person entering the safe-house, for 

safe-keeping. 
A duly signed copy of this form was provided to the above named worker as acknowledgment.

Signature of the Labour Welfare Officer

Date
2 I have received all the items which were deposited by me for safekeeping at the Sri Lankan Embassy and I certify 

that I have no other valuable items to be claimed / received from the Embassy. I have received a copy of this form as 
the acknowledgment of receipt for my belongings.

Signature of the Worker
Date

Handed over all the valuable items to the worker

Signature of the Labour Welfare Officer

Date

Annex III
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Annex IV - A : From granting permission for the worker to leave the Sri Lankan Embassy/ Safe-house

Name

Complaint No.

Date of Admission 
to Safe House No.

Exit

With the Sponsor

With the Foreign Employment Agent

Others Please Specify : 

Consent of the Worker to leave the safe-house with Sponsor/Foreign Agent/Legal Authority
(in OWN handwriting with signature or thumbprint)

Signature or Thumbprint

Signature of the
Recommending
Officer

Signature of the 
Authorized Officer

 

Annex IV - A
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Annex IV - B : From granting permission to leave the Sri Lankan Embassy Temporarily 

Date

Serial 
No. Registration No. Name with Initials / 

Passport No. Place of Travel Name of the 
escorting person

Signature of the 
Worker

1

2

3

4

5

6

7

8

9

10

Signature of the Safe-house 
keeper

Signature of the 
Authorized Officer

Security Division
This form should be submitted to the relevant officer for the purpose of data entry.

 

Annex IV - B
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Annex V : Form detailing the flight details of stranded workers

Chairman, SLBFE
DGM (FR)
Manager (Sahana Piyasa)

Please be informed that the under mentioned worker(s)/ housemaid(s) is scheduled to return to Sri Lankan as per details 
given below.

Name (s) Flight No. Departure 
Time

Arrival Time Address of 
NOK and 

Contact No.

Remarks

Please make the necessary arrangements to enable the following persons to reach home safely.

Thanking You

................................................
Labour Welfare Officer

  •  Please mention if the cost of the ticket is borne by the worker

Annex V
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Annex VI : Form for repatriation of  Migrant Workers Using SLBFE Funds 

Embassy Reference File No.

Name of Worker

Passport No. Sex Male Female

Occupation

Suraksha Ins. No.

Reason for Repatriation

Reported to the 
Embassy on

Cost of Air Ticket

Flight No.

Embassy Payment Voucher Invoice No.

Estimated Date of 
Repatriation

Remarks

Embassy Seal Name and Designation of Authorized Officer of the Embassy

Included Supporting 
Documents – Passport 
Copy, Medical Certificate 
Coupons, and Air Ticket 
Coupons.

SLBFE USE ONLY

Date of Departure

Amount Claimed

Date Claimed

 

Annex VI
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Annex VII - A : Form for registration of  Recruitment Party

REGISTRATION OF RECRUITMENT AGENTS/DIRECT EMPLOYERS FOR RECRUITMENT OF 
WORKERS FROM SRI LANKA

(Please fill this form in English block letters)

1.	 Name of the Applicant:

	 ID or Passport Number:

	 Business Name & Address: 

	 Designation / Profession of the Applicant:

	 Contact Numbers:

	 Fax Number:

	 Email Address:

2.	 a) 	 Whether the applicant is an individual, a firm, a company or a public institute. (Please tick appropriate cage)

		  ➢  An individual		

		  ➢  A firm

		  ➢  A company

		  ➢  A Public Institute 

    	  b) 	If a Firm/ Company/ Public Institute, attach Certificate of Registration/ license obtained for the business:

   	  c) 	 If an Individual attach the copy of Passport or Identity card of the applicant

3.	 Record of Business

	 a) 	 Date of commencement of recruitment business:

	 b) 	 The Countries you engage in business with at present:

4.	 You will be allowed to engage with a maximum of 05 Sri Lankan licensed agents. Please give name/s, address/s and  
license number/s of proposed agents below:

	 1.	 Name: 

		  Address:

		  Contact Numbers:
		  License Number:

Annex VII - A
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	 2.	 Name: 

		  Address:

		  Contact Numbers:
		  License Number:

	 3.	 Name: 

		  Address:

		  Contact Numbers:
		  License Number:

	 4.	 Name: 

		  Address:

		  Contact Numbers:
		  License Number:

	 5.	 Name: 

		  Address:

		  Contact Numbers:
		  License Number:

I certify that the above particulars are true and correct.

Date …… /…… / 20					     .............................................
								        Signature of Applicant

       							       Designation: 

							     
								        .............................................
   								        Business Seal

...........................................................................................................................................................................................................................

...........................................................................................................................................................................................................................
For Official Use Only

Annex VII - A
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Annex VII - B : Form for renewal of Agency Registration

1.	 Name of the 
	 Application : ............................................................................................................................................................................................

2.	 Business Name & 
	 Address : ..................................................................................................................................................................................................

3.	 Contact T.P. No : ...................................................................	 4.  Fax No : ...............................................................................

5.	 E-mail Address : .....................................................................................................................................................................................

6.	 Previous Registration Reference No. & Date : ..................................................................................................................................

7.	 No. of Sri Lankans deployed in the past year :      Males    : ......................................................

                                                                                      Female : ......................................................

8.	 Order of Sri Lankan Agents proposed for your partnership. (Maximum 5 agents) 

	 1)	

	 2)	

	 3)	

	 4)	

	 5)	

9.	 Remarks on any official recognition accorded to the Agency. 

	 I certify that the above furnished particulars are true and correct.

Date :									       
		  Signature :

										        
		  Designation :

										        
		  Business Seal :

For office use only: Renewal Recommended /Not Recommended : 
...........................................................................................................................................................................................................................

Signature of the Officer & Date ...........................................................Renewal Payment Receipt No : ...............................................
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Annex IX : Form for registering a Job Order for Sri Lanka Manpower

Specimen of a Job Order

Registration No .  (Company/Agency Registration No. at the Mission)

From : (Name and official address of the Recruiting Company / Agency in the receiving country and country name)

To : (Name, License No. and official address of the Sri Lanka Agency

Dear Sirs, 

As  per Service Agreement and Power of Attorney made in favor of your Agency dated  .............................................................
........... originals of which are attached herewith, I demand following category of manpower from Sri Lanka on the basis of 
terms and conditions given below. 

Category of Manpower	 No. Required 	 Salary per Month 	 Hrs. of work 	
				   per day

..........................................	 ..................................	 ....................................	 ........................... 

TERMS AND CONDITION;

Contract Period:

Air travel: (whether provided by the receiving agency/company or not)

Status of Accommodation – Free / Monthly Allowance of ............................./ (or any other condition)

Status of Food Provision ; Free / Monthly Allowance of ................................/ (or any other condition)

Status of Medical Facilities ; .........................................................................................................................................................................
...........................................................................................................................................................................................................................

Status of Over Time ;

Leave Entitlement : ........................................................................................................................................................................................
...........................................................................................................................................................................................................................

Signature and Seal of the Recruiting Company/ Agency. 

Date ;

(The Job Order must be printed in an official letterhead of the Company/ Agency and accompanied with the specific job 
agreement designed to offer to the worker) 

For official use only :

Job Order Approval No;

Date;

(endorsement of the LWO and official Crown Seal) 
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Annex X :  Service agreement between foreign recruiter and Sri Lankan counterpart, required for Job Order 
registration

THIS AGREEMENT MADE AND ENTERED INTO BETWEEN ...............................................................................................
........................................................ (NAME OF CHIEF EXECUTIVE/CHAIRMAN/MANAGING DIRECTOR) OF ...........
.................................................................................................... (NAME AND ADDRESS OF FOREIGN AGENT/ COMPANY) 
(HEREIN AFTER CALLED AS FOREIGN AGENT) AND ..................................................................... (NAME & ADDRESS 
OF SRI LANKAN AGENTS HEREIN AFTER CALLED AS LOCAL AGENT) TO RECRUIT MANPOWER FROM SRI 
LANKA FOR EMPLOYMENT IN ..................................................................... (COUNTRY OF EMPLOYMENT) AND SHALL 
HAVE THE FOLLOWING TERMS AND CONDITIONS HEREIN AFTER REFERRED TO.

1.	 RECRUITMENT

A)	 THE PERSON OR PERSON RECRUITED SHALL BE FOR THE ‘EMPLOYMENT’ OR EMPLOYMENTS AS PER 
DEMAND LETTER AND SHALL BE DESIGNATED AS STATED IN THE LETTER OF DEMAND.

2.	 DURATION OF THE CONTRACT

A)	 THE DURATION OF THE CONTRACT INITIALLY SHALL BE A PERIOD OF TWO YEARS AND RENEWABLE 
BY MUTUAL AGREEMENT.

3.	 AIR PASSAGE

A)	 FREE RETURN (ONWARD AND RETURN) AIR TICKETS SHOULD BE PROVIDED FOR HOUSE MAIDS 
WITHOUT CONSIDERING THEIR RACE OR RELIGION.

B)	 RETURN AIR TICKET SHOULD BE PROVIDED FOR ALL EMPLOYEES AFTER COMPLETION OF 
CONTRACT, FREE OF CHARGE BY THE FOREIGN PRINCIPAL OR THE EMPLOYER.

4.	 WORKING HOURS

A)	 WORKING HOURS SHALL BE EIGHT (8) FOR SKILLED EMPLOYEES PER DAY AND 48 HOURS PER WEEK.

B)	 OVERTIME SHALL BE PAID FOR OFF-DUTY HOURS AND OFF-DUTY DAYS FOR WORKING ON SUCH 
DAYS.

C)	 THE WORKING HOURS OF HOUSE MAIDS SHALL NOT EXCEED 12 HOURS PER DAY.

D)	 ONE DAY OFF PER WEEK FOR ALL EMPLOYEES IS MANDATORY.

5.	 RESPONSIBILITIES OF THE FOREIGN PRINCIPAL

A)	 THE SALARY AND OTHER ALLOWANCES SHALL BE PAID AS STATED IN THE LETTER OF DEMAND OR 
THE LETTER OF APPOINTMENT.

B)	 FREE MEALS OR MEAL ALLOWANCE SHALL BE PROVIDED.

C)	 FREE ACCOMMODATION OR ACCOMMODATION ALLOWANCE SHALL BE PROVIDED.

D)	 FREE MEDICAL FACILITIES SHALL BE PROVIDED.

E)	 ALL COMPLAINTS MADE BY THE EMPLOYEE/ OR EMPLOYEES AND THEIR RELATIONS REGARDING 
THEIR WORKING CONDITIONS SHALL BE SETTLED AS SOON AS POSSIBLE.

Annex X
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6.	 RESPONSIBILITIES OF THE LOCAL AGENT

A)	 THE LOCAL AGENT SHALL SELECT SUITABLE CANDIDATES ACCORDING TO THE FOREIGN PRINCIPAL’S 
REQUIREMENTS AND SUBMIT THE RELEVANT DOCUMENTS TO THE FOREIGN PRINCIPAL.

B)	 THE LOCAL AGENT SHALL UNDERTAKE TO ENSURE THAT ALL CANDIDATES WILL FOR THE 
EMPLOYMENTS AND SHALL BE GUARANTEED FOR A PERIOD OF 90 DAYS FROM THE DATE OF 
DEPARTURE. THIS 90 DAYS PERIOD WILL BE CONSIDERED AS PROBATION PERIOD.

7.	 TERMS OF PAYMENTS

A)	 THE FOREIGN PRINCIPAL SHALL PAY THE SUM OF US $ ……………… FOR SELECTED EMPLOYEES AS 
PROCESSING AND ADMINISTRATIVE FEE / PAYABLE UPON FINAL SELECTION OF EMPLOYEE.

8.	 ANNUAL LEAVE

A)	 THE EMPLOYEE OR EMPLOYEES SHALL BE ENTITLED TO 30 DAYS PAID LEAVE ON COMPLETION OF 
12 MONTHS PERIOD.

9.	 IN THE CASE OF DEATH

A)	 IN THE CASE OF DEATH OF THE EMPLOYEE OR EMPLOYEES DURING THE CONTRACT PERIOD, THE 
FOREIGN PRINCIPAL SHALL AGREE TO REPATRIATION OF THE REMAINS OF THE DECEASED ALONG 
WITH THE PERSONAL EFFECTS AND SAVING ON THE EXPENSE OF THE FOREIGN PRINCIPAL.

10.	COMPENSATIONS

A)	 THE FOREIGN PRINCIPAL SHALL ENSURE THAT THE PERSONAL LIFE AND ACCIDENT INSURANCE 
FOR THE EMPLOYEE OR EMPLOYEES IS  PROVIDED FOR WORK CONNECTED ILLNESS, INJURY OR 
DEATH AND ARE IN ACCORDANCE WITH THE PERTINENT LAWS OF THE HOST COUNTRY.

11.	OTHER TERMS AND CONDITIONS.

A)	 ALL OTHER TERMS AND CONDITIONS OF EMPLOYMENT SHALL BE GOVERNED BY THE PERTINENT 
LAWS OF THE COUNTRY.

		.......................................................................	 .......................................................................
     THE FOREIGN AGENT	 THE LOCAL AGENT
(SIGNATURE & RUBBER STAMP)	       (SIGNATURE & RUBBER STAMP)

DATE: ...........................................................           	  DATE: ..........................................................

NOTE: THIS SPECIMEN RECRUITMENT AGREEMENT SHOULD BE WRITTEN ON LETTER HEAD OF FOREIGN 
PRINCIPAL.

Annex X



48  l  

Annex XI :  Special Power of Attorney agreement between foreign recruitor and Sri Lankan counterpart, 
required for registration of Job Order
(Agency/ Company Letter Head)

I /We

..........................................................................................................................................................................................................................

..........................................................................................................................................................................................................................

(Name of Chief Executive/Managing Director/director/Licensee) 

..........................................................................................................................................................................................................................

..........................................................................................................................................................................................................................

(Designation or Status in Agency/ Company)

of ....................................................................................................................................................................................................................

...........................................................................................................................................................................................................................

(Name of Agency/ Company & Address)

do hereby appoint, as our Recruitment Agent Sri Lanka

..........................................................................................................................................................................................................................

..........................................................................................................................................................................................................................

(Name of Person/Agency)

of .....................................................................................................................................................................................................................

..........................................................................................................................................................................................................................

(Address in Sri Lanka)

Holding License No ..............................................................................................................

Sri Lankan Foreign Employment Agent, licensed by the Sri Lanka Bureau of Foreign Employment, in terms of the Sri 

Lanka Bureau of Foreign Employment Act No. 21 of 1985. 

I/We confer on the said Agent and his authorized representative’s Power of Attorney to undertake, on our behalf,  

the following: 

1. 	 All recruitment activities in Sri Lanka, by way of issuing advertisement in

	 the media, calling for application from prospective candidates, processing applications and interviewing candidates 

and any other activities incidental to recruitment on our behalf.

2. 	 Signing documents on our behalf, including contracts of employment of selected candidates.

3. 	 To represent on our behalf, at the embassy of ................................................ in .......................................................................

...................................................................... (Country)			  (City and Country where Embassy Situated) 
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For the purpose of obtaining visa stamped on the passport f selected recruits to travel to the country of employment,  

as may be instructed by us.

I/We do understand that the conferring for this Power of Attorney shall hold

  .........................................................................................................................................................................................................................

.........................................................................................................................

(Name of Employer/Company) 

and its authorized representatives, jointly and severally liable along with the said Recruitment Agent, for all actions 

authorized and undertaken by the said Recruitment Agent, on our behalf, in terms of this instrument. 

.................................................

(Signature)

(Agency/ Company Seal) Name & Title ...................................................................................................................................................

.....................................................................................

 Signed on this ................................... day of .................................... 20 ....................................

at ....................................................................... in .....................................................

Annex XI
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Annex XII - A : Profile of a host country employer to be filled and submitted by the employer to a Diplomatic 
Mission of Sri Lanka

Employer’s Full Name
Home Address
Contact No. Residence Mobile
Official Address

Contact No.
Occupation

Monthly Income
Civil Status
Family Details
No. Of Children and their ages
Total number of family members
Are there any families other than the employer’s family occupying the same house Yes No
Are there any other houses within the compound? Yes No
Type of Residence Villa Flat Upstairs Home
Are there any housemaids employed at present in the same house? Yes No
If so please describe Number Nationalities
Whether any previous housemaids from Sri Lanka were employed? Yes No
If Yes; How many
From To

I ............................................................................................................... hereby declare that the above particulars are true and 
accurate to the best of my knowledge.
Signature 
of the 
Employer

Date

I hereby certify that the above particulars are true and correct, to the best of my knowledge.
Name of Recruitment Agent
License no.
Name of Authorized Signatory

Signature Date

Annex XII - A
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Annex XII - B : Security deposit form for employers/ Sponsors of directly recruited female domestic workers

…………………………………… OF THE DEMOCRATIC SOCIALIST REPUBLIC 				  
     	 OF SRI LANKA

Registration No.		  : ..........................................................................

Date of Registration		 : ..........................................................................

1.	 The Sri Lanka Bureau of Foreign Employment by its circular letter No: FR(1)/1/37 dated 22.05.2012 has imposed 
that the sponsors who directly employ the Sri Lanka domestic female worker (Self  basis recruitment) are required 
to deposits a sum of ………………………… as refundable security deposit with effect from 01.06.2012

2.	 The deposits money will be kept in the Mission and will be used to recover the dues from the employer in case 
of non-payment of salaries, non-provision of return air ticket, medical expenses, repatriation of  human remains, 
compensation in case of physical harassment etc. 

3.	 If the employer and the employee enter into new employment contract or renew the current agreement at the expiry 
of the current employment contract, deposit will remain the same.

4.	 The deposit can be returned to the employer at any time in case of premature termination of the employment 
contract on the request of the respective worker after recovering the cost of repatriation. 

5.	 The employer will be entitled to receive the deposit after producing the following documents to the Mission within 
three months period after termination of the employment contract and the departure of the worker. 

i.	 Application for refund of security deposits (Form C) 
ii.	 Copy of the employment contract 
iii.	 Original cash receipt
iv.	 Documents relating to the cancelation of visa
v.	 Copy of the return air ticket
vi.	 A letter from the employee saying that no dues from the employer. (No-claim certificate)

Other terms and conditions of the employment contract between both parties will remain the same.

..................................................................     		      ..................................................................	
 Signature of the Authorized Officer	     	       Seal of the Sri Lanka Mission		
		       
Name of the Employer  ........................................................................................................................................................................ Of 
the Democratic Socialist Republic of Sri Lanka

Address 	 : ...................................................................................................

Tel 	 : ...................................................................................................

Email	 : ...................................................................................................

Website 	 : ...................................................................................................
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Annex XII - C : Application for Refund of Security Deposit

01. Name of the Employer	 :

        Employment Contract no.	 :

       Passport / ID No.		  :

      

Address 			   :

      
                          
                          

Telephone Number                                 
Residence	 :
Mobile	 :

      Bank Account Details	 :

02. Name of the Employee	 :

       Passport No.		  :

      Address in Sri Lanka	 :

          Telephone No. (If available)	 :

       Date of arrival		  :

      Date of planned departure	 :

03. Cash receipt No. & Date           :

04. Reason for withdrawal             :

Signature of the Applicant     

Date:

Recommended / Not Recommended 

Head of the Mission / Head of the Labour Section

     
                 Signature                                                                                Date 

Annex XII - C
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Annex - XIII : SLBFE worker Registration/Renewal Form

Embassy Ref. No. Date of Register
Personal Particulars

Name of Applicant

Address in Sri Lanka

Contact No. Age

Passport No. Sex Male Female

Date of First Arrival
Overseas Particulars

Name of Sponsor/
Company
Address

Contact No.
Details of Nominee

Relationship to 
Employee
Name of Nominee
Address of Nominee

Telephone No.
Details of Employment

Job Category
Contract Period
Date Signature of 

Applicant
For Official Use Only

Receipt No. Stamp No.
Stamp Value
Checked By Authorized By

Annex - XIII
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Annex XIV : The list of Country Codes for encoding employment-related documents

Country                                                 	 Code 

Saudi Arabia-Riyadh                                 	 RYD

Saudi Arabia-Jeddah                                  	 JED

United Arab Emirates-Abudhabi             	 AUB

United Arab Emirates-Dubai                    	 DXB

Kuwait                                                           	 KWT

Bahrain                                                        	 BAH

Oman                                                           	 OMN

Qatar                                                            	 QTR

Lebanon                                                      	 LBN

Jordan                                                          	 JOR

Israel                                                            	 ISR

Cyprus                                                         	 CYP

Malaysia                                                      	 MLA

Singapore                                                    	 SIN

S.Korea                                                        	 SKR

Japan                                                            	 JPN

Mauritius                                                    	 MRT

Maldives                                                     	 MLD

Bangladesh                                                	 BDH

Afghanistan                                               	 AGT

Iraq                                                              	 IRQ

Libya                                                            	 LBY

Egypt                                                           	 EGT

Annex XIV
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Details of Physical Verification

Date of Verification Signatures of Board of  
Survey Committee

Annex XV
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Date Description Cash Book Falio No. Amount Initiate of certifying officer

Annex XVI : Revenue Ledger

Title of Revenue :-

Annex XVI
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Description Amount L/C Amount L/C

Opening Balance

Add:-

Monthly Receipts

Labour Contracts

Job Order Approval

Credibility of Assessment

SLBFE Registration (New/ Renewal)

Other Receipts

Total Receipts 

Less :-

Budgted Expenditure

WWF Payments

Deposit Payments

Surplus/Deficit

Requested Imprest

Signature of the Head Of Labour Section

Annex XVII : Imprest 

Mission :- 

Month :-

Imprest Applications (SLBFE)

Annex XVII
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Description Amount L/C

Salaries & Allowances

Travelling

Rep. & other chgs.of H/maids & Others

Rent

Food & Medicine

Legal Fees

Other Welfare Expenses

Vehicle Running Expenses

Other Miscellaneous  

Water/Electricity

Telephone/Fax/Internet

Stationery

Maintenance of  Safe House                                    (Repairs & others)

Other Expenses 

Total

Annex XVII
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Payment Category :-

Name & Address of the payee:- ..................................................................................................................................................
..................................................................................................................................................
..................................................................................................................................................

Date Description  of Payment Amount

Recommended by : 

Approved by          : 

File No                    : 
Prepaired by

Total
Checked by

I certify from personal knowledge/ from the certificate in the relevant/ overleaf/ that the above supplies/ works/ 		
				  

were duly authorised and performed and that the payment of………………………………………………………………
………………………………………………………and cents ……………………………………………. Is in accordance 
with regulation / contract fair and reasonable.	

Date ………………………….	 ………………………………………….
	 Signature of the certifying officer

Date ………………………….	 ………………………………………….
	 Signature of the Receiver

Annex XVIII : Advance Voucher 

Sri Lanka Bureau of Foreign Employment 

Annex XVIII
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Annex XIX : Payment Ledger

Title of Expenditure :-

Date Description Cash Book Falio No. Amount Initiate of certifying officer

Annex XIX/ XX

Date Receipt No. Description Ledger 
Folio

Amount 
L/C

Date Voucher No Description Cheque No. Ledger 
Folio

Amount L/C

Annex XX : Cash Book

Mission :- 

Month :-
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Annex XXI : Vouchers

Sri Lanka Bureau of Foreign Employment

Payment Category :-

Name & Address of the payee:- ..................................................................................................................................................
..................................................................................................................................................
..................................................................................................................................................

Date Description  of Payment Amount

Recommended by : 

Approved by          : 

File No                    : 
Prepaired by

Total
Checked by

I certify from personal knowledge/ from the certificate in the relevant/ overleaf/ that the above supplies/ works/ 		
				  

were duly authorised and performed and that the payment of………………………………………………………………
………………………………………………………and cents ……………………………………………. Is in accordance 
with regulation / contract fair and reasonable.	

Date ………………………….	 ………………………………………….
	 Signature of the certifying officer

Date ………………………….	 ………………………………………….
	 Signature of the Receiver

Annex XXI
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Annex XXIII : Petty Cash Vouchers

Sri Lanka Bureau of Foreign Employment

Voucher No.	

Payment Category :-

Name of recipient :- .............................................................................................................................................................
.............................................................................................................................................................
.............................................................................................................................................................

Date Description  of Payment Amount
Recommended by :

..........................
Date :-

Approved by :

..........................
Date :-

Certified By :

..........................
Date :-

Total

Received a sum of L/C . ............................................ In settlement of the above expenses.	

Date ………………………….	 ………………………………………….
	 Signature of the certifying officer
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Annex XXIV : Daily Collection Sheets

Name of the Mission : ...........................................................................................

Month : .....................................................................................................................

Schedule of Daily Cash Receipts

Date Cash Receipt 
NO.

Labour 
Contracts

Job Order 
Approval

Credibility 
of 

Assessment

SLBFE 
Registration 

(New/ 
Renewal)

Refundable 
Deposits

Non-
refundable 
Deposits

Other 
Receipts

Total

L/C L/C L/C L/C L/C LC L/C L/C

Total

Note ;- Please give the details of Other Receipts

This is to certify that all the receipts have been included and checked with cash receipts

Prepared by:

Checked by:

Date :						                 Certified by
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Annex XXVI : Details of payment schedule

Mission :- 					     Month :-

Category Voucher NO. Amount 
L/C

1) Salaries/Wages/Allowances

2) Travelling

3) Capital Expenses

4) Rep. & other chgs.of H/maids & Others

5) Rent

6) Food & Medicine

7) Legal Fees

8) Other Welfare Expenses

9) Vehicle Running Expenses

10) Other Miscellaneous  

Advance Payment

Deposit Payments

Total

Prepared by:

Checked by:				    Certified by

Date :
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Annex XXVII : Details of SLBFE registration fees (New/Renewal)

Mission :- 					     Month :-

Date Stamp Category Amount L/C
3200 7700 10200
No. of Stamps 
Issued

Amount L/C No. of Stamps 
Issued

Amount L/C No. of Stamps 
Issued

Amount L/C 

1
2
3
4
5
6
7
8
9
10
11
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26
27
28
29
30
31
Total

Prepaired by 

Checked by					                Certified by

Annex XXVII
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Annex XXVIII : Refundable Deposit schedule 

Mission :- 

Month :-

Annex XXIX : Non-refundable Deposit schedule

Mission :- 

Month :-

Date Cash receipt No. Name & Address of Sponser/
Employer

Migrant Employee  Details Amount Deposited 

Name of the 
Employee

PPT No.

This is to certify that all the details given above are correct & checked with cash receipts.

Prepared by: ……………………………………………..

Checked by : ……………………………………………..

Certified by : ……………………………………………..

Cash receipt No. Name & Address of Sponser/
Employer

Migrant Employee  Details Amount Deposited 

Name of the 
Employee

PPT No.

This is to certify that all the details given above are correct & checked with cash receipts.

Prepared by: ……………………………………………..

Checked by : ……………………………………………..

Certified by : ……………………………………………..
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Annex XXX : PSPF schedule

Mission :- 

Month :-

Annex XXXI : Stamp Fees Schedule

Mission :- 

Month :-

Employee No. Name Amount L/C Amount Rs.

Total

Employee No. Name Amount L/C Amount Rs.

Total
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Annex XXXII : Loan recoveries Schedule

Mission :- 

Month :-

Type of Loan :-  Distress Loan

Employee No. Name Capital Interest
Amount L/C Amount Rs. Amount L/C Amount Rs.

Total

Type of Loan :-  Vehicle Loan

Employee No. Name Capital Interest
Amount L/C Amount Rs. Amount L/C Amount Rs.

Total
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Annex XXXIII : Unsettled Advance Schedule

Mission :- 

Month :-

Annex XXXIV : Consumable Items Register 

Mission :- 

Date of Obtained Name of the Officer Purpose of Advance 
taken

Amount L/C Amount Rs.

Total

Date Item/ 
Descriptions

Received     
QTY

Unit Cost 
L/C

Value               
L/C

Disposal          
QTY

Balance      
QTY

Remarks
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Annex XXXV : Telephone Register (Specially for IDD calls)

Mission :- 

Telephone No :-

Annex XXXVI : Food Register

Mission :- 

Type of Item

Date Name of the Officer Telephone No. Duration Signature Remarks

Date Item/ Descriptions Received     
QTY

Disposal          
QTY

Balance      
QTY

Remarks
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Annex XXXVII : Vehicle  Repair Register

Mission :- 

Vehicle No:-

Date of Repair Type of Repair Bill/Invoice 
No.

Amount L/C Amount Rs. Remarks

Annex XXXVII
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Annex XXXIX : Non-refundable Deposits Details Register

Name of Mission :- 

Month  :-

Date of 
Deposit

Cash 
receipt 

No.

Name & 
Address of 
Sponsor/
Employer

Sponsor/
Employer ID/
PPT/Phone 

No.

Contact 
person if 

Sponsor not 
available

Migrant 
Employee  

Details

Amount 
Deposited 

Name ID/PPT/
Phone No

Name of the 
Employee

PPT No.

This is to certify that all the details given above are correct & checked with cash receipts.

Prepared by: ……………………………………………..

Checked by : ……………………………………………..

Certified by : ……………………………………………..
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Annex XL : Registration stamps (Security stamps) Register

Name of Mission :- 

Type of Stamp  :-

Date Descriptions Received     
QTY

Disposal          
QTY

Balance      
QTY

Remarks



78  l  weuqKqu  I - A

weuqKqu I - A : fm!oa.,slj meñK meñKs,s igyka lsrSu i|yd wdlD;s m;%h  

(.Dy fiajl iy .Dy fiajl fkdjk ia;S%$mqreI Y%ñlhka)

oskh fõ,dj
fhduq 

wxlh

iïmQ¾K ku

fiajd ia:dkfha ,smskh

ÿr l:k wxlh

/lshdj

.uka n,m;% wxlh 
meñKs 

oskh 

YS% ,xldfõ ,smskh
YS% ,xldfõ wdikaku ×;shd iïnkaO lr .ekSfï 

wxlh 

ÿrl:k wxlh 

YS% ,dxlSh tackaish 

úfoaYSh tackaish

iïnkaO lr .ekSfï 

wxlh

wkq.%dylhd

^.Dy fiaúldjla $ 

fiajlfhla kï&

,smskh 

iïnkaO lr .ekSfï 

wxlh 

meñKs,a,

b,a,d isák iykh

meñKs,slre$ldrsh f.a 

w;aik

ldhH_d,hSh m%fhdackh i|yd muKhs

lïlre iqNidOk 

ks,Odrs úiska .kakd ,o 

ls%hdud¾.h
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weuqKqu I - B : ÿrl:kh u.ska meñKs,s lsrSu ioyd wdlD;s m;%h

oskh fõ,dj
fhduq 

wxlh

meñKs,slref.a ku ^Y%ñlhd 

$ fojk md¾Yajh&

Y%ñlhd $fojk md¾Yajh yd 

iïnkaO úh yels whqre

mSvdjg m;a whf.a ku

mSvdjg m;a whf.a ,smskh ^YS% 

,xldj&

YS% ,xldfõ wdikaku ×;shd iïnkaO lr 

.ekSfï wxlh

mSvdjg m;a whf.a ,smskh 

^úfoaYSh&

.uka n,m;% wxlh /lshd j¾.h meñKs oskh

wkq.%dylhdf.a ku

,smskh

iïnkaO lr .; yels whqre

YS% ,dxlSh tackaisfha ku

,smskh 

iïnkaO lr .ekSfï wxlh 

úfoaYSh tackaisfha ku

,smskh 

iïnkaO lr .ekSfï wxlh 

meñKs,a,

b,a,d isák iykh

lïlre iqNidOk ks,Odrs 

úiska .kakd ,o ls%hdud¾.h
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weuqKqu II - A :  m,d.sh ldka;d Y%ñl meñKs,sldrshf.a m%ldYh .kakd wdlD;s m;%h

meñKs,s wxlh

,shdmÈxÑ wxlh

iïmQ¾K ku

YS% ,xldfõ wdikak;u 

×;shdf.a úia;r

.uka n,m;% wxlh 

újdyl 

wújdyl 

;;a;ajh

újdyl wújdyl 

YS% ,xldfõ /lshd ksfhdað; f.a ku" 

,smskh iy ÿrl:k$*elaia wxlh

úfoaY rfgys /lshd ksfhdað; f.a ku, ,smskh iy ÿrl:k$*elaia 

wxlh 

wkq.%dylhd f.a ku" ,smskh 

iy ÿrl:k$*elaia wxlh 

tu rfgys § iïnkaO lr .; yels 

mqoa.,hdf.a ku iy ÿrl:k wxlh 
Tfí ÿrl:k wxlh 

rgg ,`.d jQ Èkh 

Tn úiska 

wkq.%dylhd f.a 

ksji yer .sh 

Èkh yd fõ,dj

;dkdm;s 

ld¾hd,hg 

,`.d ùu

Èkh fõ,dj

Tn w; we;s 

uqo,a m%udKh

Tn fjk;a rgj, fiajh lr 

;sfí o@
ms<s;=r zTõZ kï" rg iy fiajd ld,h

Tõ                  keye

Tn hï frda. j,ska 

fmf,kjd o" ke;fyd;a 

myr§ulg fyda ysxikhlg 

,la jQjd o@ 

tfia kï" úia;r

meñKs,a,

lïlre iqNidOk ks<Odß f.a ku w;aik Èkh

weuqKqu II - A
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weuqKqu II - B : /lj,a ksjig we;=,;a lr.kakd ,o Y%ñlhka ,shdmÈxÑ lsÍfï wdlD;s m;%h

,shdmÈxÑ 

wxlh

we;=,;a 

lr.kakd ,o 

Èkh

we;=,;a 

lr.kakd 

,o 

fõ,dj

l,ska we;=,;a 

lr.kakd ,o 

wjia:d

we;

ke;

iïmQ¾K ku /lshdj

úfoaY /lshdj i|yd 

meóKs Èkh

úfoaY .uka 

n,m;% wxlh 

YS% ,xldfõ ,smskh ^yÈis 

wjia:d i|yd&

ÿrl:k wxl / 

iïnkaO lr .; yels 

fjk;a ÿrl:k wxl  

/lj,a ksjig meñKs wdldrh

;ud 

úiskau

fiajd fhdacl--

hd iu.

/lshd 

tacka; iu.

tackaish 

u.ska  

fmd,Sish 

u.ska

fjk;a

fiajd i:dkh 

yer wd Èkh

fiajd ld,h fiajh l< 

ia:dk .Kk

wjidk fiajd i:dkfha fiajfha fhÿk ld,h

fiajd fhdaclhd ms<sn| f;dr;=re

ÿrl:k wxl$ iïnkaO lr .; yels 

fjk;a ÿrl:k wxl ld¾hd,hSh

cx.u$ ksji

fiajd fhdaclhd f.a ku

fiajfhys fhfok rfÜ úfoaY /lshd tacka;jrhd ms<sn| f;dr;=re

ku m%foaYh iïnkaO lr .; 

yels ÿrl:k 

wxl  

meñKs,a, fláfhka

wfmalaIs; iykh

Y%ñlhdf.a w;aik

lïlre iqNidOk 

ks,Odrs .;a mshjrhka

ks,Odrshdf.a w;aik

weuqKqu II - B
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weuqKqu III : .Dy fiaúldj úiska YS% ,xld ;dkdm;s ld¾hd,fha wdrlaIs;j ;eîug ndr fok ,o jákd NdKav j, 

úia;r .kakd wdlD;s m;%h

oskh fõ,dj

.uka n,m;% wxlh ,shdmosxÑ wxlh

iïmQ¾K ku 

NdKavh y÷kd .ekSfï ,l=Kq m%udKh

iaj¾KdNrK

ud,

lrdUq

j<,q

uqÿ

fjk;a

uqo,a

cx.u ÿrl:k

leurdj iys;

idudkH

fjk;a 

 
ug whs;s jákd NdKav ;dkm;s ld¾hd,hg Ndrÿka nj;a, lïlre iqNidOk ks,Odrs iy ud úiska 

kshudldrfhka w;aika ;nk ,o fuu wdlD;s m;%fha msgm;la ud fj; ,enqk nj;a, uu iy;slj m%ldY lrñ' 

tfiau" by; m%ldY lr we;s NdKav j,g wu;r jákd NdKav lsisjla uf.a ika;lfha ke;s nj o iy;sl lrñ'  

fjk;a lsisu NdKavhla i|yd ;dkm;s ld¾hd,h fj; ysñlï bosrsm;a lsrSug ug fkdyels nj o uu ±kqj;aj 

isáñ'  

...........................................
Y%ñlhdf.a w;aik

weuqKqu III
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ld¾hd,Sh m%fhdackh i|yd

1 ;dkdm;s ldhH_d,hfha ish jákd oE wdrlaIs;j ;eîu i|yd meñKs by; kï i|yka ;eke;a;dg whs;s 

by; NdKav iy uqo,a ud fj; ,enqk nj m%ldY lrñ'   

NdKav Ndr.;a nj ;yjqre lsrSu i|yd fuu wdlD;s m;%fha kshudldrj w;aika ;nk ,o msgm;la by; 

Y%ñlhdg imhk ,oS'

lïlre iqNidOk ks,Odrs f.a w;aik

oskh

2 wdrlaIs;j ;eîu i|yd Y%S ,xld ;dkm;s ld¾hd,h fj; ud úiska Ndr fok ,o NdKav ish,a, ud ,nd.;a 

w;r, ;dkm;s ld¾hd,fhka b,a,d isàug $ wdmiq ,eîug fjk;a NdKav lsisjla ke;s nj iy;sl lrñ. 

ug whs;s foa ,o nj olajk fuu wdlD;s m;%fha msgm;la ug ,eî we;'

Y%ñlhdf.a w;aik 

oskh

jákd NdKav Y%ñlhd fj; Ndr fok ,oS

lïlre iqNidOk ks,Odrs f.a w;aik

oskh
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weuqKqu IV - A : YS% ,dxlsh ;dkdm;s ld¾hd,fhka$tu iqrlaIs;d.drfhka bj;aùug Y%ñlhkag wjir §fï wdlD;s 

m;%h

ku

meñKs,s wxlh

iqrlaIs;d.drhg 

we;=,a l< Èkh 
wxlh

kslau hdu

wkq.%dylhd iu.

úfoaY /lshd ksfhdað; iu.

fjk;a" ^lreKdlr úfYaYs;j i|yka lrkak&  

wkq.%dylhd$úfoaY ksfhdað;$ffk;sl n,Odßhd iu.  iqrlaIs;d.drfhka bj;aùug Y%ñlhdf.a leue;a;  

^w;aik fyda uymge`.s,s ,l=K iu. ish w;a wl=ßka ,súh hq;= h&

w;aik fyda uymge`.s,s ,l=K 

ks¾foaY lrK 

ks<Odßhd f.a 

w;aik 

n,h ,;a ks<Odßhd 

f.a w;aik 

 

weuqKqu IV - A
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weuqKqu IV - B : ;djld,sl f,i YS% ,xld ;dkdm;s ld¾hd,hh yer hdug wjir me;Sfï wdlD;s m;%h 

Èkh

wkq 

wxlh

,shdmosxÑ 

wxlh

uq,l=re iu. ku $ 

.uka n,m;% wxlh

.uka .kakd 

ia:dkh

legqj hk whf.a ku Y%ñlhdf.a 

w;aik

1

2

3

4

5

6

7

8

9

10

wdrlaIdld.dr

Ndrlref.a w;aik

n,h ,;a 

ks<Odßhdf.a 

w;aik

wdrlaIl wxYh

o;a; we;=,;a lrKq i|yd fuu wdlD;s m;%h wÞ, ks<Odßhd fj; fhduq l< hq;= h'

 

weuqKqu IV - B 
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weuqKqu V : wirK jQ Y%ñlhka f.a .=jka .uka f;dr;=re igyka lsrSfï wdlD;s m;%h

iNdm;s" YS% ,xld úfoaY fiajd kshqla;s ld¾hdxYh

ksfhdacH idudkHdêldrS ^úfoaY in|;d&

l<ukdlre ^iyk mshi&

my; Y%ñlhd$Y%ñlhka" .Dyfiaúldj$.Dyfiaúldjka fuys my; f;dr;=re imhd we;s mrsos YS% ,xldjg wdmiq taug 

kshñ; nj lreKdfjka i,lkak'

ku$kï

.=jka 

hdkd 

wxlh

msg;a jk 

fõ,dj

<`.d jk 

fõ,dj

wdikak;u ×;shdf.a 

,smskh yd ÿrl:k wxlh

fjk;a 

lreKq

lreKdlr by; mqoa.,hkag wdrlaId iys;j ish rg meñKSug yelsjkfia wjYH lghq;+ iïmdokh lrkak'

ia;+;shs

		  ................................................

					      lïlre iqNidOk ks<Odrs

•  	lreKdlr .=jka .uka n,m;% .dia;=j Y%ñlhd úiska orKq ,nkafkao hkak 	 i|yka lrkak 

weuqKqu V
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weuqKqu VI : YS% ,xld úfoaY fiajd kshqla;s ld¾hdxY wkq.%yfhka $ ish uqo,ska ixl%uKsl Y%ñlhka wdmiq tùu 

oekaùfï wdlD;s m;%h

;dkdm;s ld¾hd,hfha 

fhduq wxlh

Y%ñlhdf.a ku

.uka n,m;% wxlh

;dkdm;s 

ld¾hd,hg 

jd¾;d l< Èk

mqreI ia;%S

jD;a;sh

iqrlaId rlaIK wxlh

wdmiq heùug fya;=j

;dkdm;s ld¾hd,hg 

jd¾;d l< Èk

.=jka .uka n,m;%fha 

úhou

.=jka .uka wxlh

;dkdm;s ld¾hd,hfha 

f.jqï jjqprh
jd¾;d wxlh

wdmiq heùug 

wfmalaIs; Èkh

igyka

weuqKqu VI

;dkdm;s ld¾hd,hfha 

uqødj

;dkdm;s ld¾hd,hSh n,h ,;a ks<Odßhdf.a ku iy ;k;=r

wvx.= wd,ïnk 

,smsf,aLk ¡ .uka 

n,m;%fha msgm;" iy 

.=jka .uka n,m;% 

l+mk'

YS% ,xld úfoaY fiajd kshqla;s ld¾hdxYfha m%fhdackh i|yd muKhs

msg;a jQ Èkh

ysñlï bÈßm;a l< 

uqo,

ysñlï bÈßm;a l< 

Èkh
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weuqKqu VII - A :  YS% ,dxlSh Y%ñlhka n|jd .ekSfuys fhfok /lshd tackaa;jre $ iDcq fiajHhka ,shdmosxÑ lsrSu 

ioyd jk wdlD;s m;%h

1.	 b,a,qïlref.a ku(

	 ye÷kqï m;a fyda .uka n,m;a wxlh(

	 jHdmdrfha ku iy ,smskh(  

	 b,a,qïlref.a ks, kduh $ jD;a;sh(

	 iïnkaO lr.; yels wxl(

	 *elaia wxlh(

	 úoHq;a ;eme,a ,smskh(

2.	 w& 	 b,a,qïlre ;ks mqoa.,fhla o, jHdmdr wdh;khla o, iud.ula o, rdcH wdh;khla o hk j.' 

		  ^.e,fmk fldgqj i<l=Kq lrkak&

		  ➢	;ks mqoa.,fhla		

		  ➢	jHdmdr wdh;khla

		  ➢	iud.ula

		  ➢	rdcH wdh;khla   

    	  wd&	 jHdmdr wdh;khla" iud.ula" fyda rdcH wdh;khla kï" ta i|yd ,nd.;a ,shdmosxÑ iy;slh $ n,m;%h 	

	 wuqKkak'

   	 we&	 ;ks mqoa.,fhla kï" tu whf.a ye÷kqïmf;a fyda .uka n,mf;a Pdhd msgm;la wuQKkak'

3.	 jHdmdrh ms<sn| jd¾;dj

	

	 w& 	 Y%ñlhka n|jd .ekSfï jHdmdrh mgka .;a osk(

    wD&	  j¾;udkfha ;uka jHdmdrsl ljhq;= j, fhfok rgj,a(

4.	 Wmrsu jYfhka n,m;% ,;a YS% ,dxlSh ksfhdacs;hka 5 fofkl= iu. tlaj lghq;= lsrSug Tng bv fokq we;. Tn 

fhdackd lrK ksfhdacs;hdf.a $ ksfhdacs;hkaf.a ku$kï,  ,smskh / ,smsk, n,m;%fha wxlh $ n,m;% wxl fuys 

my; olajkak(

	 1.	 ku( 

		  ,smskh:

		  iïnkaO lr.; yels wxl:

		  n,m;% wxlh:

	 2.	 ku( 

		  ,smskh:

weuqKqu VII - A
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		  iïnkaO lr.; yels wxl:

		  n,m;% wxlh:

	 3.	 ku( 

		  ,smskh:

		  iïnkaO lr.; yels wxl:

		  n,m;% wxlh:

	 4.	 ku( 

		  ,smskh:

		  iïnkaO lr.; yels wxl:

		  n,m;% wxlh:

	 5.	 ku( 

		  ,smskh:

		  iïnkaO lr.; yels wxl:

		  n,m;% wxlh:

by; olajd we;s f;dr;=re i;H yd ksjeros njg iy;sl fjñ'

…… / …… / 20  osk oS h				    .............................................

							       b,a,qïlref.a w;aik

       						      ;k;=r(  

							       .............................................

   							       jHdmdrfha  rn¾ uqødj

..........................................................................................................................................................................................................................

..........................................................................................................................................................................................................................

ldhH_d, lghq;= i|yd muKhs
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weuqKqu VII - B : /lshd tackaisfha ,shdmÈxÑh w`:;a lsÍu ioyd wdlD;s m;%h

1.	 b,ä ï m;%fha ku : ................................................................................................................................................................................
....................................................................................................................................................................................................................

2.	 jHdmdßl ku iy ,smskh : ...................................................................................................................................................................
....................................................................................................................................................................................................................

3.	 iïnkaO lr .ekSu i|yd ÿrl:k wxlh : .......................................................................................................................................

4'	 *elaia wxlh : ..........................................................................................................................................................................................

5.	 úoHq;a ;eme,a ,smskh : ...........................................................................................................................................................................

6.	 l,ska ,shdmÈxÑ wxlh yd Èkh : ...................................................................................................................................,.....................

7.	 miq.sh jif¾ /lshd j,g fhojQ YS% ,sxlslhka ixLHdj 			   msßñ  : ..................................................

							       .eyeKq : ..............................................

8.	 Tn yd yjqf,a jHdmdßl lghq;= j, fh§ug fhdckd lrK YS% ,dxlsl tackais j, wkq ms<sfj, ^Wmßuh tackais 5 ls& 

	 1)	

	 2)	

	 3)	

	 4)	

	 5)	

9.	 tackaish úiska ,o fudkhï fyda ks, ms<s.ekSula ms<sn| igyka' 

by; olajd we;s lreKq i;H yd ksjerÈ nj uu iy;sl lrñ'

Èkh :						      w;aik:

							       ;k;=r:

							       jHdmdßl uqødj:

ld¾hd,Sh Ndú;h i|yd muKhs( w`:;a lsÍu ks¾foaY lrK ,§ $ fkdlrK ,§:  

.........................................................................................................................................................................................................................

ks<Odßhdf.a w;aik iy Èkh: ..................................................... 

w`:;a lsÍfï .dia;= f.ùfï ,ÿm;a wxlh: .....................................................

weuqKqu VII - B
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weuqKqu IX : YS% ,dxlsl Y%ñlhka i|yd /lshd weKjqï ;eîfï wdlD;s m;%h

/lshd weKjqul wdo¾Yh 

,shdmosxÑ wxlh(  ^iud.u$tackaish ;dkdm;s ld¾hd,hfha ,shdmosxÑ wxlh&

fj;ska( ^Y%ñlhka fiajhg hk rfgys n|jd .ekSfï iud.fï$tackaisfha ku iy ld¾hd,hSh ,smskh yd rfÜ ku&

fj;g( ^YS% ,dxlSh n|jd .ekSfï tackaisfha ku" ,shdmosxÑ wxlh iy ld¾hd,hSh ,smskh& 

ys;j;a uy;ajreKs"

uq,a msgm;a fuys hd fldg ;sfnk ……………………………………………… Èk ilik ,o Tnf.a wdh;kh 

fjkqfjka jQ fiajd tl`.;d ,shú,a, yd wefgda¾ks n,h ms<sn| ,shú,a,g wkqj, fuys olajd we;s fiajd ;;a;ajhka 

yd fldkafoais j,g hg;aj my; i|yka ld◊Kav j, Y%ñlhka YS% ,xldfjka imhd fok f,i b,a,d isáñ' 

Y%ñlhka ld◊Kavh	 wjYH ixLHdj            	 udis; jegqm  	 ffoksl fiajd  	
meh .Kk			   meh .Kk

.................................................	 .................................................	 .................................................	 .................................................

fiajd ;;a;ajhka yd fldkafoais(

fldka;%d;a ld,h(

.=jka .uka úhou( ^fiajhg n|jd .kakd iud.u$tackaish u.ska f.jkjd o keoao hkak&

kjd;eka miyqlïj, iajNdjh¦¡ fkdñ,fha$ ................................. udisl §ukdjla$^fyda fjk;a wdldrhl& 

wdydr iemhSfï iajNdjh: fkdñ,fha$ ................................ udisl §ukdjla$^fyda fjk;a wdldrhl&

weuqKqu IX 
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ffjµ miyqlïj, iajNdjh( .........................................................................................................................................................
................................................................................................................................................................................................................
................................................................................................................................................................................................................
................................................................................................................................................................................................................

w;sld, §ukd f.jk wdldrh( .......................................................................................................................................................
................................................................................................................................................................................................................

ksjdvq fok whqre( ............................................................................................................................................................................
................................................................................................................................................................................................................
................................................................................................................................................................................................................
................................................................................................................................................................................................................

n|jd .ekSfï iud.fï$ tackaisfha w;aik yd ks, uqødj  

Èkh(

^/lshd weKjqu n|jd .ekSfï iud.fï$tackaisfha ,sms yS¾Ihl uqøkh l< hq;= w;r wÞ, Y%ñlhdg ,ndfok 

úfYaIs;j ilik ,o fiajd .súiakdj iys; úh hq;= h&

ld¾hd,fha Ndú;h i|yd muKhs(

fiajd weKjqu wkqu; lsÍfï wxlh(

Èkh(

^lïlre iqNidOk ks<Odß f.a iy;sl lsÍu iy ks, uqÞdj&  

weuqKqu IX 
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weuqKqu X :  úfoaY /lshd ksfhdað;hd yd ,dxlsh /lshd ksfhdað;hd w;r /lshd wekjqu ioyd fiajd .súiakdfõ 

wdlD;s m;%h    

.................................................. ^fiajfha fhfok rg& ys fiajfha fhoSu fjkqfjka YS% ,dxlsl Y%ñlhka n|jd .ekSu 

i|yd .....................................................................................................................................................................................................
... ̂ úfoaYSh /lshd ksfhdacs; wdh;kfha$ iud.fï ku iy ,smskh& iy .................................................................................
.....................................................................  ^m%Odk úOdhl$iNdm;s$ l<ukdldr wOHlaI& ^ñka miq úfoaYsh ksfhdacs;hd 

f,i y÷kajkq ,nk& iy ......................................................................... ,smsskfha we;s .............................................................
............ ^YS% ,dxlsl tackais wdh;kfha ,smskh iy ku& ñkamiq foaYsh ksfhdað;hd f,i y÷kajkq ,nk w;r we;=,;a 

jkq ,nk fuu .súiakdjg my; i|yka fldkafoais iy ;;a;ajhka we;=,;a fõ'

1.	 n|jd .ekSu

w&	 b,a,qï ,smsfha i|yka lr we;s Z/lshdjZ fyda /lshdjka i|yd fuys i|yka ;eke;a;d fyda ;eke;a;ka n|jd .kakd 

w;r tu tka;rjdisfha ±lafjk ks, kdufhka ye|skafjkq we;'

2.	 fldka;%d;a ld,h

w& 	wdrïNl fldka;%d;a ld,h wjqreÿ folla jk w;r wfkHdkH tl`.;djh u; 

   	fldka;%d;a;=j w`:;a l< yel'

3.	 .=jka .uka myiqj iemhSu

w& 	ish cd;sh fyda wd.u fkdi,ld .Dy fiaúldjkag hdï Bï i|yd jk .=jka .uka m%fõY m;% fkdñ,fha iemhsh 

hq;= h'

wd& 	 fldka;%d;a;=j wjika lsrSfuka miqj úfoaYSh ksfhdacl fyda fiajHhd úiska hdï Bï i|yd jk .=jka .uka m%fõY 

m;% uqo,a wh lsrSulska f;drj ish`:u Y%ñlhkag iemhsh hq;= h'

4.	 fiajfha fhfok meh .Kk

w&  mqyqKq Y%ñlhka i|yd jev lrK ld,h osklg meh 8la iy i;shlg meh 48 la 

    úh hq;= h'

wd& kshñ; fiajd ld,hg miqj fiajfha fhfok meh .Kkg yd kshñ; fiajd oskhkag miqj fiajfha fhfok osk 

.Kkg w;sld, oSukd f.úh hq;= h'

we& 	 .Dy fiaúldjka fiajfhys fhfok ld,h osklg meh 12 fkdblauúh hq;= h'

wE& 	 ish`:u Y%ñlhkag i;shlg tla oskla úfõl oSu wksjd¾h h'

5.	 úfoaYSh ksfhdacl f.a j.lSï 

w&	 tka;rjdis ,smsfha fyda m;aùï ,smsfha i|yka lr we;s wdldrhg jegqma iy fjk;a oSukd f.úh hq;= h'

wd& 	 fkdñ,fha wdydr iemhSu fyda wdydr i|yd oSukdjla iemhSu l< hq;= h'

we& 	 fkdñ,fha kjd;eka iemhSu fyda kjd;eka i|yd oSukdjla iemhSu l< hq;= h'

wE& 	 fkdñ,fha ffjoH myiqlï iemhssh hq;= h'

b& 	ish fiajd ;;a;ajhka iïnkaOj Y%ñlhd $ Y%ñlhka úiska lrK meñKs,s yels 

    	blauKska fíreï l< hq;= h'

weuqKqu  X 
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6.	 foaYSh ksfhdacs; f.a j.lSï 

w& 	foaYSh ksfhdacs; úiska úfoaYSh ksfhdacl f.a wjYH;djhg .e,fmk wfmalaIlhka f;dard úfoaYSh ksfhdacl fj; 

wÞ, ,sms f,aLk ,ndosh hq;= h'

wd& 	 foaYSh ksfhdacs; úiska ish,q wfmalaIlhka ish,q fokdg /lshd iemhSug mshjr .; hq;= w;r,  /lshd i|yd 

msg;aj hdfuka miq msg;a jQ osk isg osk 90 olajdd j. lsj hq;= h. fuu ossk 90 mrsjdi ld,hla f,i ie,lsh hq;= 

h'

7.	 f.ùï lsrSu ms<sn| fldkafoais

w& 	Y%ñlhka wjidk jYfhka f;dard .ekSfuka miqj tfia f;dard.;a whj,qkag ieliqï yd mrsmd,k .dia;= f,i 

weursldkq fvd,¾ ........................................... l uqo,la úfoaYSh ksfhdacl úiska f.úh hq;= h'

8.	 jd¾Isl ksjdvq

w&  udi 12l ld,hla iïmQ¾K l< miq Y%ñlhd fyda Y%ñlhka osk 30l jegqma iys; ksjdvqlg ysñlu ,eìh hq;= h'

9.	 urKhg m;aùu

w&  fldka;%d;a ld,h ;=, oS Y%ñlhd fyda Y%ñlhka urKhg m;a jQ wjia:djl oS urKhg m;a jQ whf.a foayh iu. 

mqoa.,sl nvq ndysrdosh iy b;srslr ;snQ uqo,a úfoaYSh ksfhdaclf.a úhoñka furgg tùug tl`. Fõ.' 

10.	jkaos f.ùï

w&  fiajfha fhfok w;r;=r frda.d;=rùu, ;=jd,ùu fyda urKh isÿùu iïnkaOj wd.ka;=l rfgys wÞ, kS;s j,g 

wkql+,j cSú;drlaIK iy wk;=re rlaIK wdjrKh ,nd oSug iy;sl úh hq;= h'   

11.	fjk;a kshuhka yd fldkafoais

w&  	 fiajfhys msysgqùu ms<sn| fiiq ish,qu kshuhka yd fldkafoais rfgyd wÞ, kS;s m%ldr md,kh jkq we;'

		.......................................................................	 .......................................................................
    	  úfoaYSh ksfhdacl	 foaYSh ksfhdacs; 

		 (w;aik iy rn¾ uqødj)	       (w;aik iy rn¾ uqødj)

oskh: ...........................................................          	  oskh: ..........................................................

igyk( 	 fuu wdo¾Y n|jd .ekSfï .súiakdj úfoaYSh ksfhdaclf.a ,ssms YS¾Ifhys ,súh hq;= h'

weuqKqu  X 
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weuqKqu XI :  úfoaY /lshd ksfhdað;hd yd ,dxlsh /lshd ksfhdað;hd w;r /lshd wekjqu ioyd úfYaI wefgda¾Ks 

n,h 

^tackaish$ iud.fï ,sms YS¾Ih&

...........................................................................................................................................................................................................................

...........................................................................................................................................................................................................................

^tackaish$ iud.fuys ku iy ,smskh& 

.........................................................................................................................................................................................................................

.........................................................................................................................................................................................................................

^ks, kduh fyda tackaisfhys$ iud.fuys ;k;=r&

...........................................................................................................................................................................................................................

...........................................................................................................................................................................................................................

^m%Odk úOdhl$l<ukdldr wOHlaI$wOHlaI$n,m;% ysñlre f.a ku&

jk uu$wms" 

...........................................................................................................................................................................................................................

............................................................................................................................... ys

^YS% ,xldfõ ,smskh&

1985 wxl 21 orK YS% ,xld úfoaY fiajd kshla;s ld¾hdxY mk; hgf;a YS% ,xld úfoaY

/lshd ksfhdacs;hl= f,i ,shdmosxÑ n,m;% wxl ........................................................ orK ................................................................

...........................................................................................................................................................................................

^mqoa.,hdf.a $ tackaisfha ku&

YS% ,xldfõ wm n|jd .ekSfï ksfhdacs;hd f,i m;alr .kakd ,o nj ñka m%ldY lruq'  

by; ksfhdacs; iy Tyqf.a n,h ,;a ksfhdacs; fj; my; ±lafjk l¾;jHhka bgq lrKq i|yd uu$wms wefgda¾Ks 

n,h mjrñ$mjruq(  

1'	 udOH ±kaùï u.ska wfmalaIl;ajhg iqÿiq whj,qka f.ka b,a,qï m;a le|jd" tu b,a,qï m;a j,ska fhda.H tajd 

f;dard" iïuqL mrSlaIK meje;aùfuka wk;=rej iqÿiaika f;dard .ekSu iy tu f;dard .ekSug wkshï fjk;a 

lghq;= bgq lrñka wm fjkqfjka   YS% ,xldfjys flfrk ish,qu n|jd .ekSï isÿ lsrSu'

2'  	f;dard .;a wfmalaIlhka f.a fiajd kshqla;s fldka;%d;a;= we;=̀: ,shú,s j,g wm fjkqfjka w;aika ;eîu'

3. 	 ................................................ ^rg& ys ............................................................................................................................................. 
^;dkdm;s ld¾hd,h msysá k.rh yd rg ia:dkh& ys msysá ;dkdm;s ld¾hd,fhys wmj ksfhdackh lsrSu'  

weuqKqu  X I



l  97

wm úiska Wmfoia fok whqrska fiajhg n|jd .ekSu i|yd f;dard .;a whj`:kag wÞ,

rgj,g .uka lsrSu fjkqfjka Tjqka f.a .uka n,m;% j,g ùid ,nd.ekSu'

fuu kS;Hdkql+, f,aLkhg wkqj" 

fuu wefgda¾Ks n,h mejrSu fya;=fjka by; lS n|jd .ekSfï ksfhdacs;hd úiska 

wm fjkqfjka wmf.a wkque;sfhka Ndr.f.k bgq lrK ish`: lghq;= iïnkaOfhka

...........................................................................................................................................................................................................................

...........................................................................................................................................................................................................................
^fiajHhdf.a$iud.fï ku&

iy tys n,h ,;a ksfhdacss;hka iu. tlap iy fjk fjku j.lsj hq;= nj uu$wms  wjfndaOfhka isáñ$isáuq' 

.................................................
^w;aik& 

^tackaisfha$ iud.fï ks, uqødj& ku iy ;k;=r  .................................................................................................................................

...........................................................................................................................................................................................................................

...........................................................................................................................................................................................................................

.................................................................................................................................................................................................................

20 ....................................................................... ui fuu  .................................................... osk ...............................................................
................ oS w;aika lrK ,oS.

weuqKqu  X I
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weuqKqu XII - A  : fiajd fhdaclhd úiska iïmQ¾K fldg ish rfgys msysá Y%S ,xld uy flduidßia $ ;dkdm;s $ 

fldkai,a ckrd,a ld¾hd,hg NdrÈh hq;= ;uka ms<sn| f;dr;=re ioyd jk wdlD;s m;%h

fiajd fhdaclhd f.a 

iïmQ¾K ku

ksjfia ,smskh 

ÿrl:k wxl ksji cx.u

ld¾hd,Sh ,smskh 

ÿrl:k wxl 

jD;a;sh

Udisl wdodhu

isú,a ;;a;ajh

mjqf,a f;dr;=re

orejka .Kk iy 

Tjqka f.a jhia

mjqf,a  uq̀: idudðlhka ixLHdj

fiajd fhdaclhd f.a mjq, yereK úg fuu ksjfia  ;j;a mjq,a mÈxÑ o@ Tõ ke;

fuu ksji msysá N+ñfha ;j;a ksfjia msysgd weoao@ Tõ ke;

ksfjia  j¾.h ú,dj ;Ügq ksjdih Wvq uy,la iys; ksji

fï jk úg ;j;a .Dy fiaúldjka  fuu ksjfia  fiajfha fhfokjd o@ Tõ ke;

tfia kï lreKdlr 

úia;r imhkak

.Dy fiaúldjka  

ixLHdj 

l=uk cd;shlg wh;a 

o hkak

óg fmr YS% ,dxlSh .Dy fiaúldjka  fiajfha fhdojd f.k weoao@ Tõ ke;

fiajfha fhdojd .;af;a kï lS fofkla o@

isg olajd

''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''' jk uu fuys wvx.= lr we;s lreKq ud fyd¢ka okakd 

whqre i;H iy ksjerÈ nj fuhska m%ldY lr isáñ'

fiajd fhdaclhd f.a 

w;aik

Èkh

fuys by; olajd we;s lreKq ud fyd¢ka okakd whqre i;H iy ksjerÈ nj uu fuhska m%ldY lr isáñ'

n|jd .kSfï ksfhdað; f.a ku

n,m;% wxlh' 

w;aika fh§ug n,h ,;a whf.a ku

w;aik oskh

weuqKqu  XII - A
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weuqKqu XII - B : mqoa.,sl uÜgñka fiajhg n|jd .kakd ,o .Dy fiaúldjka i|yd wem ;ekam;=j ioyd jk 

wdlD;s m;%h

Y%S ,xld m%cd;ka;%jd§ iudcjd§ 

ckrcfha ...................................................................

,shdmosxÑ wxlh		  : ..........................................................................

,shdmosxÑ Èkh		  : ..........................................................................

1.	 2012.05.22 Èk wxl FR (1)/1/37 orK YS% ,xld úfoaY fiajd kshqla;s ld¾hdxYfha pl% f,aLh u.ska lr we;s ksfhda.

hg wkqj YS% ,dxlSh .Dy fiaúldjka  ^mqoa.,sl uÜgñka fiajhg n|jd .ekSu& fl,skau fiajhg n|jd .kakd 

wkq.%dylhska úiska 2012.06.01 Èk isg l%shd;aul jk fia………………………… l wdmiq ,nd.; yels wem 

uqo,la ;ekam;a lsÍu wjYH fõ. 

2.	 fuu wem uqo, wÞ, ;dkdm;s ld¾hd,hfhys ;efnk w;r" jegqma fkdf.ùu" hdï Bï i|yd .=jka .uka n,m;% 

,nd fkd§u" ffjµ úhoï ,nd fkd§u" uD; foayhka wdmiq fkdheùu" YdÍßl ysßyer lsÍu" wd§ wjia:d j, § 

fiajHhd úiska f.ùu meyer yeßh fyd;a tfia f.úh hq;= uqo,a wh lr .ekSu i|yd fuu uqo, Ndú;d lrkq ,efí. 

3.	 fiajHhd iy Y%ñlhd kj fiajd kshqla;s fldk;%d;a;=jkg we;=,a jqjfyd;a fyda ls%hd;aulj mj;akd fldka;%d;a;=j 

wjidk jQ úg kej; w`:;a l<fyd;a" wem ;ekam;=j tfiau mj;skq we;'

4.	 wÞ, Y%ñlhdf.a b,a,Su mßÈ fiajd kshqla;s fldka;%d;a;=j l,a msÍug fmr wjika l<fyd;a" wdmiq heùfï úhou 

wh lr f.k wem uqo, fiajHhdg ,nd Èh yel. 

5.	 fiajd kshqla;s fldka;%d;a;=j wjikaj Y%ñlhd ish rgg hdfuka udi ;=kla we;=,; my; i|yka ,sh lshú,s 

;dkdm;s ld¾hd,hg bÈßm;a lr ;udf.a wem uqo, wdmiq  ,nd.ekSfï yelslu fiajHhdg we;.  

i.	 wem uqo,a wdmiq ,nd .ekSfï b,ä ï m; (C wdlD;s m;%h) 
ii.	 fiajd kshqla;s fldka;%d;a;=fõ msgm;  
iii.	 uq,a uqqo,a ,ÿ m;

iv.	 ùid n,m;%h wj,x.= lsÍug wÞ, ,sms f,aLk

v.	 wdmiq hdu i|yd jk .=jka .uka n,m;%fha msgm;

vi.	 fiajHhdf.ka lsisjla whùug ke;s nj Y%ñlhd úiska m%ldY lrK ,smshla ^ysñlï ke;ehs m%ldY lsÍfï 

iy;slh - No-claim certificate&

fomd¾Yajh w;r fiajd kshqla;s fldka;%d;a;=fjys fjk;a kshuhka yd fldkafoais fkdfjkiaj mj;skq we;' 

..................................................................         ..................................................................	    
n,h ,;a kss<Odßhdf.a w;aik	                        YS% ,xld ;dkdm;s ld¾hd,hfha uødj				         
Y%S ,xld m%cd;ka;%jd§ iudcjd§ ckrcfha  ..............................................................................................................................................
............................................................................................................ ^fiajHhdf.a ku& 

,smskh 	 : ...................................................................................................

ÿrl:kh 	 : ...................................................................................................

úoHq;a ;emE,	: ...................................................................................................

fjí wvúh 	 : ...................................................................................................
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weuqKqu XII - C : wem ;ekam;=j wdmiq ,nd.ekSfï b,a,qï m; ioyd jk wdlD;s m;%h

01. fiajlhdf.a ku :

        fiajdfhdack fldka;%d;a wxlh :

       ye÷kqï m;a fyda .uka n,m;a wxlh :

      ,smskh :

      
                          
                          

ÿrl:k wxlh                                                                  
ksji           :
cx.u          :

      nexl= .sKqï f;dr;=re :

02. fiajHhdf.a ku :

       .uka n,m;a wxlh :

      YS% ,xldfõ ,smskh :

          ÿrl:k wxlh (we;akï) :

       furgg meñKs oskh :
      wdmiq hdug ie,iqï l< oskh :
03. Uqo,a rsisÜ m;a wxlh yd oskh :
04. bj;a ùug fya;=j :

b,a,qïlref.a w;aik                   

         
oskh :

wkqu; lrK ,oS $ wkqu; fkd lrK ,oS  

¥; uKav, m%Odks $ lïlre wxYfha m%Odks

     
                               w;aik                                                                        oskh 

weuqKqu  XII - C
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weuqKqu XIII : YS% ,xld úfoaY fiajd kshqla;s ld¾hdxYfha ,shdmÈxÑùfï $ ,shdmÈxÑh w`:;a lsÍfï wdlD;s m;%h

;dkdm;s ld¾hd,hfha 

fhduq wxlh 

,shdmosxÑ 

Èkh

mqoa.,sl úia;r

b,ä ïlre f.a ku 

YS% ,xldfõ ,smskh 

iïnkaO lr .ekSu 

i|yd ÿrl:k wxlh

jhi

.uka n,m;% wxlh ia;%S mqreI 

Ndjh

mqreI ia;%S

uq,skau meñKs Èkh

tf;r úia;r

wkq.%dylf.a$

iud.fï ku 

,smskh

iïnkaO lr .ekSu i|yd ÿrl:k wxlh 

kï lrkq ,nkakdf.a  úia;r

Y%ñlhdg we;s  iïnkaO;djh 

kdñlhdf.a ku

kdñlhdf.a ,smskh

ÿ' l' wxlh

/lshdfõ úia;r

/lshd j¾.h

fldka;%d;a ld,h

Èkh

b,ä ïlre 

f.a w;aik

ld¾hd,fha m%fhdackh i|yd muKhs

,ÿm;a wxlh uqoaor wxlh

uqoaor w.h 

mÍlaId lf<a n,h fok 

,oafoa

weuqKqu  XIII 
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weuqKqu XIV :  úfoaY /lshd iïnkao ,shlshú,s j,g fhdod.kakd rgj, fla;  

rg                                                 fla;h  
ijqos wrdìh- -¡ rshdoa                                      RYD

ijqos wrdìh- ¡ fcâvd                                    JED

tlai;a wrdì tñ¾ rdcHh- ¡ wnqvdì             AUB

tlai;a wrdì tñ¾ rdcHh- ¡ vqndhs               DXB

l=fõgh KWT

nyf¾ka BAH

´udka OMN

lgd¾ QTR

f,nkka LBN

fcda¾Þkh JOR

BY%dh,h ISR

ihsm%ia CYP

u,hdishdj MLA

isx.mamQrej SIN

ol=Kq fldrshdj SKR

cmdkh JPN

uqrsish MRT

ud,osjhsk MLD

nx.,sfoaYh BDH

we*a.ksia:dkh AGT

brdlh IRQ

,sìhdj LBY

Bcsma;=j EGT

weuqKqu  XIV
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fN!;sl jYfhka yrs jeros ne,Sfï úia;r

yrs jeros ne,Sfï oskh iólaIK lñgq idudcslhkaf.a w;aika

Èkh úiaa;rh uqo,a fmdf;a msgq 

wxlh

.Kk iy;sl lrk 

kss<Odßhdf.aa flá 

w;aaik

weuqKqu XVI : wdodhï f,crh

wdodhï YSS¾Ih (¡

weuqKqu  XIV/XVI 
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úia;rh Amount L/C Amount L/C
wdrïNl fYaIh 

tl;= lrkak :-
udisl ,eîï 

Y%ñl fldka;%d;a;=

/lsshd  wekjqï  wkqu; lsÍu 

;lafiare lsÍfï úYajikSh;ajh  

Y%S ,xld úfoaY fiajd kshqla;s ld¾hdxYfhys ,shdmÈxÑ .dia;= ms<sn| 

f;dr;=re ^kj$ w`:;a lsÍï& 

fjk;a ,eîï

uq̀: ,eîï

wvq lsÍï :-
wh jehg we;=,;a úhoï

úfoaY.; Y%ñlfka f.a iqNidOk wruqo,g f.ùu

;ekam;= f.ùï 

w;sßla;h $ mr;rh

b,a,d issák w.s%uh  
	

								        lïlre wxYfha m%Odkshdf.a w;aik

weuqKqu XVII : w.s%uh

¥; ld¾hd,hh :- 

udih :-

w.s%u b,aä u ^Y%S ,xld úfoaY fiajd kshqla;s ld¾hdxYh& 

úia;rh Amount L/C
jegqma yd oSukd  

.uka úhoï

.Dy fiaúldjka iy wfkla wh wdmiq tùu iy fjk;a .dia;=

l=,S 

wdydr iy fT!IO

kS;s .dia;=

fjk;a iqNidOk úhoï

jdyk Odjk úhoï 

fjk;a  úúO úhoï 

c,h $ úÿ,sh

ÿrl:k $ *elaia $ wka;¾cd, 

,sms øjH

wdrlaIs; ksjdi kv;a;=j ^w`:;ajeähd  

iy fjk;a&  
fjk;a  úúO úhoï 

tl;=j

weuqKqu  XVII
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f.ùï  j¾.h :-

f.ùu ,nkakdf.a ku 

iy ,smskh :- 
.........................................................................................................................................................................
.........................................................................................................................................................................
......................

oskh f.ùï úia;rh uqo,

ks¾foaY lf<a	: 

wkqu; lf<a	 : 

f.dkq wxlh	 : 
ilia lf<a

tl;=jyßjerÈ ne¨fõ

uf.a mqoa.,sl oekqfuka $ wksla msg i|yka fldg we;s iy;slhg wkqj  by; iemhqï $ jev ksis wkque;sh ,nd bgq l< 

w;r ……………………………………………………………………………………………………………………… iy 

Y; ……………………………………………. f.ùu fr.=,dishg $ fldka;%d;a;=jg wkql+, nj o, idOdrK yd hqla;shqla; 

nj o uu iy;sl lrñ'	

oskh ………………………….		  ………………………………………….
					     iy;sl lrk ks<Odrshdf.a w;aik

oskh ………………………….		  ………………………………………….
					     ,nkakdf.A w;Aik

weuqKqu XVIII : w;a;sldrï f.ùï jjqprh

Y%S ,xld úfoaY fiajd kshqla;s ld¾hdxYh 

jjqpr wxlh'

weuqKqu  XVIII
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oskh úia;rh uqo,a fmdf;a msgq 

wxlh.

uqo, iy;sl lrk 

ks<Odrshdf.a flá 

w;aik   

weuqKqu XIX : f.ùï f,crh

jeh YS¾Ih :-

weuqKqu  XIX
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,eîï f.ùï

oskh rsisÜ 

wxlh 

úia;rh   f,cr 

msgqj

wod, rfÜ 

tall 

j,ska uqo,

oskh jjqp¾ 

wxlh

úia;rh fplam;a 

wxlh

f,cr 

msgqj   

wod, rfÜ 

tall 

j,ska uqo,

weuqKqu XX : uqo,a fmd; 

úfoaY ¥; ld¾hd,h :- 

udih :-

weuqKqu  XX
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weuqKqu XXI : f.ùï jjqprh

Y%S ,xld úfoaY fiajd kshqla;s ld¾hdxYh

f.ùï j¾.h :-

f.ùu ,nkakdf.A ku 

iy ,smskh :- 
..........................................................................................................................................................................
..........................................................................................................................................................................

oskh f.ùï úia;rh uqo,

ks¾foaY lf<	: 

wkqu; lf<a	 : 

f.dkq wxlh	 : 
ilia lf<a

tl;=jmrSlaId lf<a 

uf.a mqoa.,sl oekqfuka $ wksla msg i|yka fldg we;s iy;slhg wkqj  by; iemhqï $ jev ksis wkque;sh ,nd bgq 

l< w;r ……………………………………………………………………………………………………………………… 
iy Y;  ……………………………………………. f.ùu fr.=,dishg $ fldka;%d;a;=jg wkql+, nj o, idOdrK yd 

hqla;shqla; nj o uu iy;sl lrñ'	

oskh ………………………….		  ………………………………………….
					     iy;sl lrk ks<Odrshdf.a w;aik

oskh ………………………….		  ………………………………………….
					     f.ùu ,nkakdf.A w;Aik

weuqKqu  XXI 
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weuqKqu XXIII :  iq̀: uqo,a jjqprh

Y%S ,xld úfoaY fiajd kshqla;s ld¾hdxYh

jjqp¾ wxlh.	

f.ùï j¾.h :-

f.ùu ,nkakdf.A 

ku :- 
..........................................................................................................................................................................
..........................................................................................................................................................................

oskh f.ùï úia;rh  uqo,

ks¾foaY lf< :

..........................
oskh :-

wkqu; lf<a  :

..........................
oskh :-

iy;sl lf< :

..........................
oskh :-

tl;=j

by; úhoï mshùu fjkqfjka wod, rfÜ tall j,ska . ............................................ la ,nd.;sñ'	

oskh ………………………….		  ………………………………………….
					     f.ùu ,nkakdf.A w;Aik
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weuqKqu XXIV : ffoksl uqo,a ,eîï

úfoaY ¥; ld¾hd,h : ...........................................................................................

udih : .....................................................................................................................

ffoksl uqo,a ,eîï fIvHq,h

oskh uqo,a 

rsisÜ 

wxlh

Y%ñl 

fldka;%d;a;=

/lshd 

wekjqï 

wkqu; lsrSu 

we.hqfuys 

úYajikSh;ajh

Y%S ,xld úfoaY 

fiajd kshqla;s 

ld¾hdxYfha 

,shdmosxÑh 

^kj $ w`:;a 

lsrSu&

wdmiq f.jk 

;ekam;

wdmiq 

fkdf.jk 

;ekam;

fjk;a 

,eîï 

tl;=j

wod, rfÜ uqo,a 

tall 

wod, rfÜ 

uqo,a tall 

wod, rfÜ uqo,a 

tall 

wod, rfÜ 

uqo,a tall 

wod, rfÜ 

uqo,a tall 

wod, rfÜ 

uqo,a tall 

wod, rfÜ 

uqo,a tall 

wod, rfÜ 

uqo,a tall 

tl;=j

ie<lsh hq;= hs ( lreKdlr fjk;a ,eîï ms<sn| f;dr;=re imhkak

ish`:u rsisÜ m;a we;=,;a fldg we;s nj;a uqo,a rsisÜ m;a iu. mrSlaId l< nj;a fuhska iy;sl flf¾'

ilia lf<a :

mrSlaId lf<a :

oskh :							       iy;sl lf<a
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weuqKqu XXVI : f.ùï úia;r 

úfoaY ¥; ld¾hd,h :- 				    udih :-

j¾.h jjqp¾ wxlh uqo, 

wod, rfÜ uqo,a tall 

1& jegqma $ fõ;k $ oSukd

2& .uka úhoï

3& m%d.aOk úhoï

4& .Dy fiaúldjkaa iy fjk;a Y%ñlhka wdmiq tùu yd fjk;a úhoï 

5& l=,S

6& wdydr iy fT!IO

7& kS;s .dia;=

8& fjk;a iqNidOk úhoï

9& jdyk kv;a;= úhoï

10& úúO úhoï 

w;a;sldrï f.ùï

;ekam;= f.ùï   

tl;=j

ilia lf<a :

mrSlaId lf< :				    iy;sl lf<a

oskh :

weuqKqu  XXVI
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weuqKqu XXVII :  Y%S ,xld úfoaY fiajd kshqla;s ld¾hdxYfha ,shdmosxÑ .dia;= ^kj$ w`:;a lsrSu& 

úfoaY ¥; ld¾hd,h :- 					     udih :-

oskh uqød j¾.h wod, rfÜ tall j,ska 

uqo,3200 7700 10200
No. of Stamps 
Issued

wod, rfÜ tall 

j,ska uqo,

No. of Stamps 
Issued

wod, rfÜ tall 

j,ska uqo,

No. of Stamps 
Issued

wod, rfÜ tall 

j,ska uqo,

1

2

3

4

5

6

7

8

9

10

11

12

13

14

15

16

17

18

19

20

21

22

23

24

25

26

27

28

29

30

31

tl;=j

ilia lf<a : 

mrSlaId lf< :					     iy;sl lf<a

weuqKqu  XXVII 
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weuqKqu XXVIII :  wdmiq f.jk ;ekam;= fIvHq,h 

úfoaY ¥; ld¾hd,h :- 

udih :-

oskh uqo,a rsisÜ wxlh wkq.%dylhd$fiajd fhdaclhd f.a ku 

yd ,smskh

ixl%ñl Y%ñlhdf.a úia;r ;ekam;a l< 

uqo, 

Y%ñlhdf.a ku .uka 

n,m;% 

wxlh

by; imhd we;s f;dr;=re ish,a, ksjeros nj;a uqo,a rsisÜ m;a iu. mrSlaId l< nj;a fuhska iy;sl flf¾' 

ilia lf<		  : ……………………………………………..

mrSlaId lf<	 : ……………………………………………..

iy;sl lf<	 : ……………………………………………..

weuqKqu XXIX :  wdmiq fkdf.jk ;ekam;= fIvHq,h

úfoaY ¥; ld¾hd,h :- 

udih :-

oskh uqo,a rsisÜ wxlh wkq.%dylhd$fiajd fhdaclhd f.a 

ku yd ,smskh

ixl%ñl Y%ñlhdf.a úia;r ;ekam;a l< 

uqo, 

Y%ñlhdf.a ku .uka n,m;% 

wxlh

by; imhd we;s f;dr;=re ish,a, ksjeros nj;a uqo,a rsisÜ m;a iu. mrSlaId l< nj;a fuhska iy;sl flf¾' 

ilia lf<		  : ……………………………………………..

mrSlaId lf<	 : ……………………………………………..

iy;sl lf<	 : ……………………………………………..

weuqKqu XXVIII/ XXIX 
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weuqKqu XXX :  PSPF fIvHq,h

úfoaY ¥; ld¾hd,h :- 

udih :-

weuqKqu XXXI :  uqød .dia;= fIvHq,h

úfoaY ¥; ld¾hd,h :- 

udih :-

Y%ñlhdf.a wxlh ku ;ekam;a l< uqo, wod, 

rfÜ uqo,a tall j,ska

;ekam;a l< uqo, YS% 

,xld remsh,a j,ska

tl;=j

Y%ñlhdf.a wxlh ku ;ekam;a l< uqo, wod, 

rfÜ uqo,a tall j,ska

;ekam;a l< uqo, YS% 

,xld remsh,a j,ska

tl;=j

weuqKqu  XXX/ XXXI
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weuqKqu XXXII :  Kh wh lr.ekSfï fIvHq,h

úfoaY ¥; ld¾hd,h :- 

udih :-

Kh j¾.h ( wdmod Kh

Y%ñlhdf.a 

wxlh

ku uQ, Okh fmd,sh

uqo, wod, rfÜ 

uqo,a tall 

j,ska 

uqo, remsh,a 

j,ska 

uqo, wod, rfÜ 

uqo,a tall 

j,ska 

uqo, remsh,a 

j,ska 

tl;=j

Kh j¾.h ( jdyk Kh

Y%ñlhdf.a 

wxlh

ku uQ, Okh fmd,sh

uqo, wod, rfÜ 

uqo,a tall 

j,ska 

uqo, remsh,a 

j,ska 

uqo, wod, rfÜ 

uqo,a tall 

j,ska 

uqo, remsh,a 

j,ska 

tl;=j

weuqKqu  XXXII 
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weuqKqu XXXIII :  fkdmshjQ w;a;sldrï fIvHq,h

úfoaY ¥; ld¾hd,h :- 

udih :-

,nd.;a oskh ks<Odrshdf.a ku w;a;sldrï ,nd.;a 

ldrKh

wod, rfÜ tall 

j,ska uqo,   

uqo, remsh,a j,ska 

tl;=j

weuqKqu  XXXIII

weuqKqu XXXIV :  mdrsfNda.sl øjH f,aLKh

úfoaY ¥; ld¾hd,h :- 

oskh   whs;uh $ úia;rh ,enqK 

m%udKh

wod, rfÜ 

uqo,ska 

tallhl 

jákdlu

wod, rfÜ 

uqo,ska uq̀: 

jákdlu        

ksl=;a l< 

m%udKh 

b;srs 

m%udKh  

fjk;a 

lreKq

weuqKqu  XXXIII/XXXIV 
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weuqKqu XXXV :  ÿrl:k f,aLKh

úfoaY ¥; ld¾hd,h :- 

ÿrl:k wxlh :-

weuqKqu XXXVI :  wdydr f,aLKh

úfoaY ¥; ld¾hd,h :- 

whs;u j¾.h :-

oskh   ks<Odrshdf.a ku ÿrl:k wxlh idlÉPdj 

mej;=K ld,h

w;aik fjk;a lreKq

oskh   whs;uh $ úia;rh ,enqK m%udKh ksl=;a l< 

m%udKh 

b;srs m%udKh  fjk;a lreKq

weuqKqu  XXXV/ XXXVI
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weuqKqu XXXVII :  jdyk w`:;ajeähd f,aLKh

úfoaY ¥; ld¾hd,h :- 

jdyk wxlh- :-

w`:;ajeähd l< 

oskh 

w`:;ajeähdfõ wdldrh ì,a $ bkafjdhsia 

wxlh

wod, rfÜ 

tall j,ska 

uqo,  

remsh,a j,ska 

uqo,   

fjk;a lreKq

weuqKqu XXXVIII :  wdmiq f.jk ;ekam;= f,aLKh

úfoaY ¥; ld¾hd,h :- 

udih :-

weuqKqu  XXXVII/XXXVIII

;ekam;a l< 

m%udKh

wdmiq f.jQ 

oskh 

jjqp¾ 

wxlh  

wkq.%dylhd$fiajd fhdaclhd f.a 

ku yd ,smskh 

wkq.%dylhd$ fiajd fhdaclhd 

f.a ye÷kqï m;a$ .uka 

n,m;a$ ÿrl:k wxlh

wdmiq f.jQ 

m%udKh  

wkq.%dylhdf.a

w;aik

ks<Odrshdf.a 

w;aik
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weuqKqu XXXIX :  wdmiq fkdf.jk ;ekam;=  f,aLKh

úfoaY ¥; ld¾hd,h :- 

udih :-

;ekam;a 

l< 

oskh 

uqo,a 

rsisÜ 

wxlh  

wkq.%dylhd$ fiajd 

fhdaclhd f.a ku yd 

,smskh  

wkq.%dylhd$ fiajd 

fhdaclhd f.a ye÷kqï 

m;a$ .uka n,m;a$ 

ÿrl:k wxlh

wkq.%dylhd 

fkdue;skï 

iïnkaO lr.; 

yels mqoa.,hd

ixl%ñl Y%ñlhdf.a 

úia;r 

;ekam;a 

l< 

m%udKh

ku ye÷kqï m;a$ 

.uka n,m;a$ 

ÿrl:k wxlh

Y%ñlhdf.a 

ku

.uka 

n,m;a 

wxlh

by; imhd we;s f;dr;=re ish,a, ksjeros nj;a uqo,a rsisÜ m;a iu. mrSlaId l< nj;a fuhska iy;sl flf¾'

ilia lf<a 	 : ……………………………………………..

mrSlaId lf<a 	: ……………………………………………..

iy;sl lf<a	 : ……………………………………………..

weuqKqu  XXXIX
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weuqKqu XL  :  uqoaor f,aLKh

úfoaY ¥; ld¾hd,h :- 

uqoaor j¾.h :-

oskh     úia;rh ,enqKq m%udKh ksl=;a l< 

m%udKh 

b;srs m%udKh fjk;a lreKq

weuqKqu  XL 
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mDge;jk; I - A : jdpg;gl;l Kiwapy; te;J Kiwg;ghL nra;Ak; khjpupg;gbtk;    

(tPl;Lg;gzpg;ngz;> tPl;Lg;gzpg;ngz; my;yhj Mz;/ngz; Copau;fs;&

jpfjp Neuk; njhlu; ,y.

KOg;ngau;

flikahw;Wk; 
,lj;J Kftup

njhiyNgrp ,y.

njhopy; tif

flTr;rPl;L ,y.  te;jile;j jpfjp 

,yq;if Kftup

,yq;ifapy; fpl;ba 
cwtpd iuj; 
njhlu;Gnfhs;Sk; ,y. 

njhiyNgrp ,y. 

,yq;if Kftu;  

ntspehl;L 
Kftu

njhlu;Gnfhs;Sk; 
,y.

mDruizahsu; 
^tPl;Lg; 
gzpg;ngz;$ 
njhopyhsp)

Kftup

njhlu;Gnfhs;Sk; 
,y.  

Kiwg;ghL

NfhUfpd;w 
rYif

Kiwg;ghl;lhsu; 
ifnahg;gk;

mYtyf ghtizf;F kl;Lk;

njhopy; eyd;Gup 
cj;jpNahfj;juhy; 
vLf;fg;gl;l 
eltbf;iffs;
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mDge;jk; I - B : njhiyNgrpA+lhf Kiwg;ghL nra;jy

jpfjp Neuk
njhlu; 
,y.

Kiwg;ghl;lhsupd; 
ngau; (Copau;$ 
,uz;lhk; jug;gpdu;)

Copau;$ ,uz;lhk; 
jug;gpdiuj;  
njhlu;Gnfhs;Sk; 
tpjk;

ghjpg;Gf;Fl;gl;ltupd; 
ngau;

ghjpg;Gf;Fl;gl;ltupd; 
Kftup (,yq;if)

,yq;ifapy; fpl;ba cwtpdiuj; njhlu;Gnfhs;Sk; 
,y.

ghjpg;Gf;Fl;gl;ltupd; 
Kftup 
(ntspehl;L)

flTr;rPl;L ,yf;fk njhopy; tif te;j jpdk;

mDruizahsupd; 
ngau;

Kftup 

njhlu;Gnfhs;Sk; 
tpjk;

,yq;if Kftupd; 
ngau;

Kftup 

njhlu;Gnfhs;Sk; 
,y.

ntspehl;L 
Kftupd; ngau;

Kftup

njhlu;Gnfhs;Sk; 
,y. 

Kiwg;ghL

NfhUfpd;w epahak;

njhopy; eyd;Gup 
cj;jpNahfj;juhy; 
vLf;fg;gl;l 
eltbf;if
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mDge;jk; II - A : Kiwg;ghl;lhsupd; ntspg;gLj;jy; - tpl;Lr;nrd;w ngz; njhopyhspfs;

Kiwg;ghl;L ,y

gjptpyf;fk;

KOg;ngau;

,yq;ifapy; fpl;ba 
cwtpdupd; tpguk;

flTr;rPl;L ,yf;fk;  
tpthf mtpthf 
epiy

tpthfk; mtpthfk;

,yq;ifapy; njhopy; Kftupd; ngau;> 
Kftup> njhiyNgrp$ njhiyefy; 
,yf;fk;

ntspehl;by; njhopy; Kftupd; ngau;> Kftup> njhiyNgrp$ 
njhiyefy; ,yf;fk; 

mDruizahsupd; ngau;> 
Kftup> njhiyNgrp$ 
njhiyefy; ,yf;fk; 

me;j ehl;by; njhlu;Gnfhs;sf;$ba 
egupd; ngau;> njhiyNgrp ,yf;fk;

cq;fSila njhiyNgrp ,yf;fk 

 

ehl;il te;jile;j jpdk 

jhq;fs; 
mDruizahsupd; 
tPl;il tpl;Lr; 
nrd;w jpfjp> Neuk;

J}
Jtuhyaj;Jf;F 
te;jile; jik

jpfj
Neuk

jq;fSila ifapYs;s 
gzk

ePq;fs; NtW ehLfspy; 
Ntiy nra;Js;sPu;sh?

tpil zzMk;ZZ vdpd; ehL kw;Wk; Nritf;fhyk

Mk                  ,y;iy

ePq;fs; VjhtJ Nehahy; 
ghjpf;fg;gLfpwPu;fsh? 
md;wp jhf;fg;gl;L my;yJ 
ty;YwTf;Fl;gl;Ls;sPu;fsh?  

mg;gbahapd; tpguk;

mDge;jk;  II - A 
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Kiwg;ghL

njhopy; eyd;Gup cj;jpNahfj;j upd; ngau; ifnahg;gk; jpfjp

ehl;il 
te;jile;j jpdk

jhq;fs; 
mDruizahsupd; 
tPl;il tpl;Lr; 
nrd;w jpfjp> Neuk;

J}
Jtuhyaj;Jf;F 
te;jile; jik

jpfj Neuk
jq;fSila ifapYs;s 
gzk

ePq;fs; NtW ehLfspy; 
Ntiy nra;Js;sPu;sh?

tpil zzMk;ZZ vdpd; ehL kw;Wk; Nritf;fhyk

Mk        ,y;iy

ePq;fs; VjhtJ Nehahy; 
ghjpf;fg;gLfpwPu;fsh? 
md;wp jhf;fg;gl;L my;yJ 
ty;YwTf;Fl;gl;Ls;sPu;fsh?  

mg;gbahapd; tpguk;

Kiwg;ghL

njhopy; eyd;Gup cj;jpNahfj;j upd; 
ngau;

ifnahg;gk; jpfjp

mDge;jk;  II - A 
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mDge;jk; II - B :  ghJfhg;gspf;Fk; tPl;by; Nru;f;Fk; njhopyhsu;fis gjpTnra;jy;;

Admiss 

ion No.

Nru;f;Fk; jpfjp 

Admis -sion

Nru;j;j Neuk; Muk;gj;jpy; Nru;j;j 

re;ju;g;gq;fs

cz;L

,y;iy

KOg;ngau; njhopy;

ntspehl;Lj; njhopYf;fhf 

te;j jpfjp

flTr; rPl;L 

,yf;fk; 

,yq;if Kftup (mtru 

Njitf;fhf)

ifalf;f/njhlu;G 

nfhs;sf;$ba NtW 

njhiyNgrp ,yf;fk;

ghJfhg;gspf;Fk; tPl;Lf;F te;j Kiw

jhdhf With 

Agent

njhopy; 

Kftuhy;

Kftuhy; NtW

gzpGupe;j ,lj;ij 

tpl;L te;j jpfjp

Nritf;fhyk; gzpGupe;j 

,lq;fspd; 

vz;zpf;if

filrpahf gzpGupe;j ,lj;jpy; Nritf;fhyk;

njhopyjpgu; gw;wpa jfty;fs;

njhopyjpgupd; ngau;

mDge;jk;  II - B  
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mDge;jk; II - B :  ghJfhg;gspf;Fk; tPl;by; Nru;f;Fk; njhopyhsu;fis gjpTnra;jy;; 

Admiss 

ion No.

Nru;f;Fk; jpfjp 

Admis 

-sion

Nru;j;j Neuk; Muk;gj;jpy; 

Nru;j;j 

re;ju;g;gq;fs

cz;L

,y;iy

KOg;ngau; njhopy;

ntspehl;Lj; 

njhopYf;fhf te;j jpfjp

flTr; rPl;L 

,yf;fk; 

,yq;if Kftup (mtru 

Njitf;fhf)

ifalf;f/njhlu;G 

nfhs;sf;$ba NtW 

njhiyNgrp ,yf;fk;

ghJfhg;gspf;Fk; tPl;Lf;F te;j Kiw

jhdhf With 

Agent

njhopy; 

Kftuhy;

Kftuhy; NtW

gzpGupe;j ,lj;ij 

tpl;L te;j jpfjp

Nritf;fhyk; gzpGupe;j 

,lq;fspd; 

vz;zpf;if

filrpahf gzpGupe;j ,lj;jpy; Nritf;fhyk;

njhopyjpgu; gw;wpa jfty;fs;

njhopyjpgupd; ngau;

njhiyNgrp ,yf;fk;/

njhlu;Gnfhs;Sk; NtW 

njh.,y. mYtyf/tPL

gzpGupAk; ehl;bd; ntspehl;L Ntiytha;g;G Kftiug; gw;wpa jfty;fs;

ngau gpuNjrk njhlu;Gnfhs; 

sf;$ba 

njh.,y

Kiwg;ghL RUf;fkhf

vjpu;ghu;f;Fk; cjtp

gzpahsupd; ifnahg;gk;

njhopy; eyd;Gup 

mYtyuhy; vLf;fg;gl;l 

eltbf;if

mYtyupd; ifnahg;gk;

mDge;jk; II - B
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mDge;jk; III : ,yq;ifj; J}Jtuhyaj;jpy; ghJfhg;ghf itg;gjw;F tPl;Lg;gzpg;ngz;zhy; xg;gilf;Fk; 
ngWkjptha;e;j nghUl;fspd; tpguk

jpfjp Neuk;

flTr;rPl;byf;fk; gjptpyf;fk;

KOg;ngau;

nghUs; milahsq;fhzf;$ba 

FwpaPLfs

msT

eiffs;

khiyfs;

NjhLfs;

fhg;Gfs;

Nkhjpuq;fs

Vida

gzk;

ifal;lf;f 

njhiyNgrp

fkuhTld;

rhjhuz

Vida

vd;Dila ngWkjpthe;j nghUl;fis J}Jtuhyaj;jpw;F xg;gilj;jjhfTk;> njhopy;eyd;Gup 
cj;jpNahfj;jUk; ehDk; Kiwg;gb ifnaOj;jp;l;l ,e;j khjpupg;gbtj;jpd; gpujpnahd;W vdf;Ff; fpilj;jJ 
vd;Wk;> ehd; cWjpglf; $Wfpd;Nwd;. mNjNghy> Nkw;gb njuptpf;fg;gl;l nghUl;fSf;F Nkyjpfkhf 
ve;jnthU ngWkjptha;e;j nghUl;fSk; vd;dplk; ,y;iynad;Wk; cWjpaspf;fpd;Nwd;. NtW ve;jg; 
nghUl;fSf;Fk; J}Jtuhyaj;jpy; cupikNfhUtjw;F vdf;F Kbahnjd;gijAk; ed;fwpNtd;.  

...........................................
njhopyhspapd; ifnahg;gk; 

mDge;jk; III
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mYtyf ghtidf;F kl;Lk;

1 J}Jtuhyaj;jpy; ngWkjptha;e;j nghUl;fs; ghJfhg;ghf itg;gjw;fhf tUk; Nkw;gb 

ngaiuAila egupd; nghUl;fSk; gzKk; vdf;Ff; fpilj;jJ vd;gij njuptpj;Jf;nfhs;fpNwd;.    

nghUl;fs; ngw;Wf;nfhz;lik gw;wp cWjpnra;tjw;fhf ,e;j khjpupg;gbtj;jpy; Kiwg;gb ifnahg;gkpl;l 

gpujpnahd;iw Nkw;gb njhopyhspf;F toq;fg;gl;lJ. 

njhopy; eyd;Gup cj;jpNahfj;jupd; 

ifnahg;gk

jpfjp

2 ghJfhg;ghf itg;gjw;fhf ,yq;ifj; J}Jtuhyaj;jpw;F ehd; xg;gilj;j nghUl;fs;  midj;ijAk; 

kPsg;ngw;Wf;nfhz;Nld;> mj;Jld; J}Jtuhyaj;jpypUe;J Nfl;gjw;F $ kPsg; ngWtjw;F NtW xd;Wk; 

fpilahJ vd;Wk; cWjpaspf;fpd;Nwd;. vdf;F cupj;jhditfisg; ngw;Wf;nfhz;lijf; Fwpg;gpLk; 

khjpupg;gbtj;jpd; gpujpnahd;W vdf;Ff; fpilj;Js;sJ. 

njhopyhspapd; ifnahg;gk; 

jpfjp

ngWkjpahd nghUl;fs; njhopyhspf;F xg;gilf;fg;gl;lJ.

njhopy; eyd;Gup cj;jpNahfj;jupd; 

ifnahg;gk

jpfjp 
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mDge;jk; IV - A : ,yq;ifj; J}Jtuhyaj;jpypUe;J $ ghJfhg;G epiyaj;jpypUe;J ntspNaw 
njhopyhsu;f;F mDkjpaspj;jy;

ngau

Kiwg;ghl;L ,y.

ghJfhg;G epiyaj;jpw;F 
Eioe;j jpfjp 

,yf;fk

tpl;Lr;nry;yy

mDruizahsUld

ntspehl;L Ntiytha;g;G KftUld;

Vida> jaTld; tpN\lkhff; Fwpg;gplTk;:   

mDruizahsu$ ntspehl;L Kftu;$ rl;l mjpfhupAld; ghJfhg;G epiyaj;jpypUe;J 
ntspNaWtjw;F njhopyhspapd; tpUg;gk;    

(ifnahg;gk; my;yJ ngUtpuyilahsk; cl;gl jd;Dila ifg;gl vOJjy; Ntz;Lk;)

ifnahg;gk; my;yJ ngUtpuyilahsk; 

rhd;Wg;gLj;Jk; 
cj;jpNahfj;jupd; 
ifnahg;gk;  

mjpfhuk;ngw;w 
cj;jpNahfj;jupd; 
ifnahg;gk;  

 

mDge;jk; IV - A 
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mDge;jk; IV - B : jw;fhypfkhf ,yq;ifj; j}Jtuhyaj;ij tpl;Lr; nry;y mDkjpNfhuy; 

jpfjp

njh. 
,y

gjptpyf;
¡fk

KjnyOj;Jf; ¡Sld; 
ngau; $ flTr;rPl;L ,y

gazpf;Fk; 
,lk

mioj;Jr; nry;gtupd; 
ngau;

Copaupd; 
ifnahg;gk;

1

2

3

4

5

6

7

8

9

10

ghJfhg;gf 
nghWg;Gjhupad; 
ifnahg;gk;

mjpfhuk;ngw;w 
cj;jpNahfj;jupd; 
ifnahg;gk

ghJfhg;Gg; gpupT
tpguq;fslq;fpa ,e;j khjpupg;gbtk; Fwpj;j cj;jpNahfj;juplk; toq;Fjy; Ntz;Lk;. 
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mDge;jk; V : cjtp xj;jhirapd;wpa njhopyhsu;fspd; tpkhztopg; gazj; jfty;fs

jiytu;> ,yq;if ntspehl;L Ntiytha;g;G; gzpafk;
gpujpg; nghJ Kfhikahsu; (ntspehl;lYty;fs;)
Kfhikahsu; (r`d gpar)

fPo;tUk; njhopyhsp> njhopyhsu;fs;> tPl;Lg;gzpg;ngz; $ gzpg;ngz;fs; fPo;tUk; jfty;fs; 
toq;fpAs;sthW ,yq;iff;F kPz;Lk; tUthu;fs; vd;W jaTld; ftdj;jpy;nfhs;sTk;. 

ngau; $ 

ngau;fs

tpkhz topg

¡gaz ,y

Gwg ¡gLk; 

Neuk;

te;jil Ak 

Neuk;

fpl;ba cwtpdupd; 

Kftup> njhiyN-

grp ,yf;fk;

Vidaq 

tplaq;fs

Nkw;gb egu;fSf;F ghJfhg;Gld; jq;fsJ ehl;L tUifju KbAkhdtiuapy; Njitahd 
eltbf;iffis jaTld; Nkw;nfhs;sTk;. 

ed;wp>

	                  ................................................................
		                      njhopy; eyd;Gup cj;jpNahfj;ju

•	 tpkhz topg;gazf; fl;lzj;ij njhopyhspahy; <Lnra;ag;gLfpd;wjh vd;W jaTld; Fwpg;gplTk;. 

mDge;jk; 
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mDge;jk; VI : ,yq;if ntspehl;L Ntiytha;g;Gg; gzpafj;jpd; fl;Lepjpahy;$ jq;fSila gzj;jhy; 
Gyk;ngau; njhopyhsu;fis kPs mDg;gpitj;jy 

J}Jtuhyaj;jpd; 
njhlu; ,yf;fk;

Copaupd; ngau;

njhopy; ghy;epiy Mz; ngz;

njhopy;

ruf;\h fhg;GWjp ,y

kPz;Lk; 
mDg;Gtjw;fhd 
fhuzk;

J}Jtuhyaj;jpw;F 
mwptpj;j jpdk;

tpkhdg; gaz 
bf;fl;Lf;fhd nryT

tpkhdg; gaz 
,yf;fk;

J}Jtuhyaj;jpd; 
nfhLg;gdTr; rpl;il

mwpf;if 
,y

kPz;Lk; mDg;Gtjw;F 
vjpu;ghu;f;Fk; jpfjp

Fwpg;G

J}Jtuhyaj;jpd; gjtpKj;jpiu J}Jtuhyaj;jpd; mjpfhuk;ngw;w cj;jpNahfj;jupd; ngau;> gjtp

nghjp> nghl;lyq;fs;> 
Mtzq;fs;> flTr;rPl;bd; gpujp> 
tpkhzg; gazr;rPl;L

,yq;if ntspehl;L Ntiytha;g;Gg; gzpafj;jpd;  ghtidf;fhf 
khj;jpuk;

Gwg;gl;l jpdk;

cupik Kd;dspg;Gj; njhif

cupik Kd;dspg;G nra;j jpfjp

 

mDge;jk; VI  
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mDge;jk; VII - A : jfty; gbtk;

,yq;ifj; njhopyhsu;fis Ml;Nru;f;Fk;NghJ <LgLk; njhopy; Kftu;fs;$ Neubj; njhopyhsu;fisg; 
gjpTnra;jy;
(jaTnra;J ,e;jg; gbtj;ij Mq;fpy jbj;j vOj;jpy; epug;gTk;)

1.	 tpz;zg;gjhupapd; ngau;(

	 milahs ml;il my;yJ flTr;rPl;bd; ,yf;fk;(

	 tpahghuj;jpd; ngau;> Kftup(  
	 tpz;zg;gjhupapd; gjtpg; ngau;$ njhopy;(

	 njhlu;Gnfhs;sf;$ba ,yf;fk;(

	 njhiyefy; ,yf;fk;(

	 kpd;dQ;ry; Kftup(

2.	 m)	 tpz;zg;gjhup jdpg;gl;ltuh> tpahghu epWtdnkhd;wh> fk;gdpnahd;wh> mur epWtdnkhd;wh vd;gJ 

gw;wp   		  (nghUj;jkhd $z;by; FwpaplTk;)

			   ➢	 jdpg;gl;ltu; 	

			   ➢	 tpahghu epWtdk; 

			   ➢	 fk;gdp 

			   ➢	 mur epWtdk;    

    	 M) 	tpahghu epWtdnkhd;W> fk;gdpnahd;W my;yJ mur epWtdnkhd;whapd;> mjw;fhf ngw;w gjpTr; 

rhd;wpjo; $ mDkjpg;gj;jpuj;ij ,izf;fTk;. 

	

	 ,) 	 jdpg;gl;ltuhapd;> me;j egu;fsJ milahs ml;il my;yJ flTr;rPl;bd; gpujpia ,izf;fTk;.

3.	tpahghuk; njhlu;ghd mwpf;if

	 m) 	 njhopyhsu;fis Ml;Nru;f;Fk; eltbf;if Muk;gpj;j jpfjp(

    M) 	jw;fhyj;jpy; jhq;fs; tpahghu eltbf;iffspy; <LgLk; ehLfs;(

4.	mjp$ba mDkjpg;gj;jpuk; ngw;w ,yq;if Kftu;fs; 05 NgUld; Nru;e;J flikahw;Wtjw;F jq;fSf;F 

,lkspf;fg;gLk;. jhq;fs; Kd;nkhopAk; Kftu;$ Kftu;fspd; ngau;$ ngau;fs;> Kftup$ Kftupfs;> 

mDkjpg;gj;jpuj;jpd; ,yf;fk;$ mDkjpg;gj;jpuq;fspd; ,yf;fq;fisf; fPNo Fwpg;gpLf.(

	 1.	 ngau;( 

		  Kftup:

		  njhlu;G nfhs;sf;$ba ,yf;fk;:
		  mDkjpg;gj;jpu ,yf;fk;:

	 2.	 ngau;( 

		  Kftup:

		  njhlu;G nfhs;sf;$ba ,yf;fk;:
		  mDkjpg;gj;jpu ,yf;fk;:

mDge;jk; VII - A
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3.		 ngau;( 

		  Kftup:
		  njhlu;G nfhs;sf;$ba ,yf;fk;:
		  mDkjpg;gj;jpu ,yf;fk;:

4.		 ngau;( 

		  Kftup:

		  njhlu;G nfhs;sf;$ba ,yf;fk;:
		  mDkjpg;gj;jpu ,yf;fk;:

5.		 ngau;( 

		  Kftup:

		  njhlu;G nfhs;sf;$ba ,yf;fk;:
		  mDkjpg;gj;jpu ,yf;fk;:

Nkw;gb Fwpg;gplg;gl;Ls;s jfty;fs; rupahdjhfTk; cz;ikAs;sjhfTk; cWjpaspf;fpd;Nwd;. 

20'''''$''''''''$''''''''' Mk; jpfjp.  				   .............................................
							       tpz;zg;gjhupapd; 					   

			   ifnahg;gk;

       						      gjtp(  

							       .............................................
   							       tpahghuj;jpd; ,wg;gu; 					   

		  Kj;jpiu

..........................................................................................................................................................................................................................

..........................................................................................................................................................................................................................

..........................
mYtyf eltbf;iffSf;F kl;Lk;

mDge;jk; VII - A
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mDge;jk; VII - B : Ntiytha;g;G Kftupd; gjptpidg; GJg;gpj;jy;

1.tpz;zg;gj;jpuj;jpd; ngau;: ....................................................................................................................................................................

2.tpahghuj;jpd; ngau;: ...............................................................................................................................................................................

...........................................................................................................................................................................................................................

3.njhlu;Gnfhs;tjw;fhd njh., ..............................................................................................................................................................

4.njhiyefy; ,y: ....................................................................................................................................................................................

5.kpd;dQ;ry; Kftup: .................................................................................................................................................................................

6.Kjw; gjptpyf;fk;> jpfjp: ......................................................................................................................................................................

7.fle;jhz;by; njhopy;fspy; <LgLj;jpa ,yq;ifNahu; 

			   vz;zpf;if : ......................................................................................

			   ngz 	       : .....................................................................................

8.	 ePq;fSk; gq;Fjhuu; tpahghuj;jpy; <Lgl cj;Njrpf;Fk; ,yq;if Kftu;fspd; njhlu; xOq;F 
(Mff;$baJ 5 Kftu;fNs)  

	
	 1)	

	 2)	

	 3)	

	 4)	

	 5)	

9.	Kftuhy; ngw;Wf;nfhs;sg;gl;l VjhtNjhu; cj;jpNahfG+u;t tuNtw;G gw;wpa Fwpg;Gfs;.   

Nkw;gb Fwpg;gplg;gl;Ls;s tplaq;fs; cz;ikahdJk; rupahdnjd;Wk; cWjpaspf;fpd;Nwd;. 

jpfjp:				    ifnahg;gk;:

					     gjtp:

					     tpahghu Kj;jpiu:

mYtf ghtidf;F kl;Lk; : GJg;gpj;jy; rhd;Wg;gLj;jg;gl;Ls;sJ$ ,y;iy   

....................................................................................................................................................

cj;jpNahfj;jupd; ifnahg;gk;> jpfjp( ..................................................... 

GJg;gpj;jy; fl;lz rpl;il ,yf;fk;: ........................................................

mDge;jk; VII - B
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mDge;jk; VIII : ,yq;ifj; njhopyhsu;fis Ml;Nru;g;gjw;fhd gjpTr;rhd;wpjo;

gjptpyf;fk;	 :		
gjpTnra;j jpdk; 	:

,yq;if ntspehl;L Ntiytha;g;Gg; gzpafj;jpd; 

mDkjpapd;fPo; gjpthfpa ,yq;if ntspehl;L Ntiytha;g;G KftUld; 

tpahghu eltbf;iffspy; <LgLtjw;Fk;>

,yq;ifj; njhopyhsu;fis Ml;Nru;g;gjw;Fk; jpU$ jpUkjp$ nry;tp

.………………………………………………………………….....................................................………………………………

………………………………………

…………………………………………… ,y; mike;Js;s 

,yq;ifj; J}Jtu;$ Mizahsu; ehafk;$ fTd;rpyu; ehafk; mYtyfj;jpd;   
gjpTnra;ag;gl;Ls;sjhf ,j;jhy; rhd;wspf;fg;gLfpd;wJ. 

……………………….. tiuAkhd nry;Ygbf; fhyk;. 

J}Jtu;/Mizahsu;ehafk;/fTd;rpyu; ehafk; mYtyfj;jpd; Kftup

…………………………………………………………………
…………………………………………………………………
…………………………………………………………………
…………………………………………………………………	 mjpfhuk;ngw;w cj;jpNahfj;jupd; gjtp Kj;jpiu>   

							       ifnahg;gk;      

njhiyNgrp ,y	 : ……………………………………………
kpd;dQ;ry;     	 : ……………………………………………
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mDge;jk; IX : ,yq;ifj; njhopyhsu;fSf;fhd njhopy; Nfhupf;if
njhopy; Nfhupf;ifnahd;wpd; khjpup

gjptpyf;fk; :  (fk;gdp$ Kftu;$ J}Jtuhyaj;jpd; gjptpyf;fk;)
mtuhy; : (njhopyhsu;fs; Ntiyf;Fr; nry;Yk; ehl;bd; Ml;Nru;f;Fk; fk;gdp$ Kftu;$ mYtyfj;jpd; 
Kftup> ngau;) 

mtUf;F : (,yq;ifapy; Ml;Nru;f;Fk; Kftupd; ngau;> gjptpyf;fk; mYtyfj;jpd; Kftup)  

md;GilaPu;> 

……………………………………………… Mk; jpfjp jahupj;j> %yg;gpujp ,j;Jld; ,izf;fg;gl;Ls;s 
jq;fspd; epWtdk; rhu;ghf Nrit cld;ghl;L Mtzk; kw;Wk; ml;lNlhu;dp mjpfhuj;Jtk; njhlu;Gila 
Mtzj;Jf;Nfw;g> ,q;F Fwpg;gplg;gLk; flik epiytuq;fs;> fl;Lg;ghLfspd; kPJ fPo;tUk; tifapyhd 
njhopyhsu;fs; ,yq;ifapypUe;J ngw;Wj;jUkhW Nfl;Lf;nfhs;fpd;Nwd;.  

Copau; tif 	 Njitahd 	 khjr; rk;gsk;   	 jpdKk;   		
vz;zpf;if			   Ntiynra;Ak;;	
				  
kzpj;jpahyq;fs;

..........................................	 ..................................	 ....................................	 ................................. 	

flik epiytuk; kw;Wk; fl;Lg;ghLfs;:

xg;ge;jf; fhyk;:

tpkhdg; gazr; nryT : (Ntiyapy; Ml;Nru;f;Fk; fk;gdp$ Kftu; Clhf fl;lzk; nrYj;jg;gLfpd;wjh? 

,y;iyah?)

jq;Fkpl trjpfspd; epiyg;ghL : ,ytrk;$ &............... khjhe;j nfhLg;gdT$my;yJ NtW Kiwfspy;  

czT toq;Fk; Kiw : ,ytrk;$ &............... khjhe;j nfhLg;gdT/my;yJ NtW Kiwfspy;  

itj;jpa trjpfspd; epiyg;ghL( ..............................................................................................................................................
................................................................................................................................................................................................................

NkyjpfNeuf; nfhLg;gdT nra;Ak; Kiw: ...........................................................................................................................
................................................................................................................................................................................................................

tpLKiw toq;Fk; Kiw: ..........................................................................................................................................................
................................................................................................................................................................................................................

Ml;Nru;f;Fk; Kftupd; ifnahg;gk;> gjtpKj;jpiu   

jpfjp:

(njhopy; NfhuyhdJ Ml;Nru;f;Fk; fk;gdp/ Kftupd; mr;rplg;gl;l Mtzj;jpy; toq;FtJld;> Fwpj;j 
njhopyhspf;F tpN\lkhfj; jahupf;fg;gl;l njhopy; xg;ge;jj;Jld; ,izf;fg;gl;bUj;jy; Ntz;Lk;.) 

mYtyf ghtizf;F kl;Lk;:

njhopy; Nfhuy; mDkjpf;Fk; ,yf;fk;:

jpfjp:

(njhopy; eyd;Gup cj;jpNahfj;jupd; rhd;Wg;gLj;jy; kw;Wk; gjtp Kj;jpiu)  
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mDge;jk; X : cld;gbf;if 

.......................................... ,y; (flikapyPLgLk; ehL) flikahw;Wtjw;fhf ,yq;ifj; njhopyhsu;fis 
Ml;Nru;g;gjw;fhf ......................................................................  (cs;ehl;L Ntiytha;g;G Kftu; epWtdj;jpd; 
ngau;> Kftup) kw;Wk;  ............................................................................  (gpujk epiwNtw;wjpfhup$ jiytu;$ 
Kfhikj;Jtg; gzpg;ghsu;) (mjd; gpw;ghL Kftu; vd;W Fwpg;gplg;gLk;) ,ilNa Nkw;nfhs;sg;gLk; ,e;j 
cld;gbf;ifapy; fPo;tUk; fl;Lg;ghLfs;> #o;epiyfs; cs;slq;Fk;. 

1.	 Ml;Nru;j;jy;

m)	tpz;zg;gj;jpy; Fwpg;gplg;gl;Ls;s 'njhopy;" my;yJ njhopy;fSf;fhf ,q;F Fwpg;gplg;gLk; egu; 
my;yJ egu;fs; Ml;Nru;f;fg;gLtJld; me;j Nfhupf;ifg;gj;jpuj;jpy; Fwpg;gplg;gLk; gjtpg;ngauhy; 
miof;fg;gLtu;.

2.	 cld;gbf;iff; fhyk;

m)	Muk;g xg;ge;jf; fhyk; ,uz;L tUlq;fshtJld; gu];gu ,zf;fj;jpd;Ngupy; cld;gbf;ifiag; 
GJg;gpf;fyhk;)

3.	 tpkhdg; gaz trjpaspj;jy;

m)	jd;Dila rhjp> rkak; ghuhJ tPl;Lg; gzpg;ngz;fSf;F NghfTk; tuTk; tpkhd topg;gaz gj;jpuk; 
,ytrkhf toq;f Ntz;Lk;.

M)	xg;ge;j epiwtpy; ntspehl;L Kftu; my;yJ v[khd; %yk; tUtjw;Fk; Nghtjw;Fk; tpkhdtopg; 
gazg; gj;jpuk; fhR mwtplhJ vy;yhj; njhopyhspfSf;Fk; toq;Fjy; Ntz;Lk;. 

4.	 flikapyPLgLk; kzpj;jpahyq;fs;

m)	gapw;Wtpf;fg;gl;l njhopyhfSf;fhd NtiyNeuk; ehisf;F 8  kzpj;jpahyq;fSk; thuj;jpw;F 48 
kzpj;jpahyq;fSk; Mjy; Ntz;Lk;.

M)	Fwpj;j NtiyNeuj;jpw;Fg; gpd;du; flikapyPLgLk; ehl;fSf;F NkyjpfNeuf; nfhLg;gdT nra;jy; 
Ntz;Lk;.

,)	tPl;Lg; gzpg;ngz;fs; flikapyPLgLk; fhyk; 12 kzpj;jpahyq;fis mjpfupf;ff; $lhJ. 

<)	vy;yhj; njhopyhsu;fSf;Fk; fpoikapy; xU ehs; fl;lhakhf tpLKiw toq;Fjy; Ntz;Lk;. 

5.	 ntspehl;L Kftupd; nghWg;Gfs; 

m)	Nfhupf;ifg; gj;jpuj;jpy; my;yJ epakdg; fbjj;jpy; Fwpg;gplg;gLk; tpjj;jpy;    rk;gsk; kw;Wk; Vida 
nfhLg;gdTfs; nra;jy; Ntz;Lk;. 

M)	,ytrkhf czT my;yJ czTf;fhd nfhLg;gdT nra;jy; Ntz;Lk;. 

,)	,ytrkhf jq;Fkplk; my;yJ jq;Fkplj;Jf;fhd nfhLg;gdT nra;jy; Ntz;Lk;.

<)	,ytr kUj;Jt trjp toq;Fjy; Ntz;Lk;.

c)	jq;fSila flik njhlu;gpy; Copau;$ Copau;fshy; nra;Ak;  Kiwg;ghLfis kpf tpiuthfj; 
jPu;j;Jitj;jy; Ntz;Lk;.

6.	 cs;ehl;L Kftupd; nghWg;Gfs;

m)	cs;ehl;L Kftuhy; ntspehl;L Kftupd; Njitf;Fg; nghWj;jkhd mNgl;rfu;fisj; njupTnra;J 
ntspehl;L Kftu;f;F Fwpj;j Mtzq;fis toq;Fjy; Ntz;Lk;.

M)	cs;ehl;L Kftuhy; midj;J mNgl;rfu;fSf;Fk; njhopy; toq;Ftjw;F eltbf;ifnaLg;gJld;> 
njhopYf;fhf Gwg;gl;Lr; nrd;w gpd;du;> gazpj;j jpdj;jpypUe;J 90 ehl;fSf;Fg; nghWg;Gf;$w 
Ntz;Lk;. me;j 90 ehl;fSk; ed;dlj;ijf; fhykhff; fUJjy; Ntz;Lk;.
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7.	 nfhLg;gdT nra;tjw;Fs;s fl;Lg;ghLfs;.

m)	njhopyhsu;fs; ,Wjpahfj; njupTnra;ag;gl;l gpd;du; mt;thW njupT nra;j gpw;ghL 
njupthdtu;fSf;F jahuhjy; kw;Wk; epu;thf nfhLg;gdthf mnkupf;f nlhyu; .................... 
njhifia ntspehl;L Kftuhy; nfhLg;gdT nra;jy; Ntz;Lk;.

8.	 tUlj;Jf;fhd tpLKiwfs;

m)	12 khjq;fisg; G+u;j;jpnra;j gpd;du; Copau; my;yJ Copau;fs; 30 ehl;fSf;F rk;gsj;Jld;$ba 
tpLKiwnahd;W fpilj;jy; Ntz;Lk;.

9.	 kuzkiljy;

m)	xg;ge;jf; fhyj;jpy; Copau; my;yJ Copau;fs; kuzkilAk; re;ju;g;gj;jpy; kuzkile;jtupd; gpNuj 
cly;> nghUl;fs; kw;Wk; Nrkpj;Jitj;j gzk; Nghd;wtw;iw ntspehl;L Kftupd; nrytpdj;jpy; 
,e;ehl;Lf;F mDg;gpitf;f cld;gLjy;.' 

10.	el;l<L toq;fy;

m)	flikapyPLgLk;NghJ Neha;tha;g;gly;> fhakiljy; my;yJ kuzkiljy; njhlu;gpy; mDruiz 
toq;Fk; ehl;Lr; rl;ljpl;lq;fSf;F Vw;gTk; tpgj;Jf; fhg;GWjp ngw;Wf;nfhLf;fTk; cWjp nra;jy; 
Ntz;Lk;.   

11.	Vida fl;Lg;ghLfs; kw;Wk; fl;lisfs;

m)	flikapy; <LgLj;Jk;NghJ Vida midj;Jf; fl;lisfSk; fl;Lg;ghLfSk; ehl;bdJk; Fwpj;j 
rl;ljpl;lq;fSf;Nfw;gTk; epu;tfpf;fg;gLk;.

		 .......................................................................	 .....................................................................
		 ntspehl;L Kftu;	 cs;ehl;L Kftu; 

		 (ifnahg;gKk; gjtp Kj;jpiuAk;)	 (ifnahg;gKk; gjtp Kj;jpiuAk;)

		 jpfjp: ...........................................................          	 jpfjp: ..........................................................

Fwpg;G:	,e;j khjpup Ml;Nru;j;jy; cld;gbf;if ntspehl;L Kftupd; Mtzq;fspy; vOJjy; Ntz;Lk;. 
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mDge;jk; XI : tpN\l ml;Nlhdp mjpfhj;Jtk
(fk;gdp Mtzq;fsJ RUf;fk;)

..........................................................................................................................................................................................................................
........................................................................................................................................................................................................................

(fk;gdpapd; ngau;> Kftup) 
............................................................................................................................................................
............................................................................................................................................................

(gjtpg; ngau; my;yJ fk;gdpapd; gjtp)
..........................................................................................................................................................................................................................

...........(gpujk epiwNtw;wjpfhup$ Kfhikj;Jtg; gzpg;ghsu;$ gzpg;ghsu;$ mDkjpg;gj;jpu cupikahsu; ngau;)

Mfpa ehd;$ ehk;>  
.......................................................................................................................................................................................................................

,y; 

(,yq;if Kftup)

1985 ,y 21 ,d; ,yq;if ntspehl;L Ntiytha;g;Gg; gzpafr; rl;lj;jpd; fPo; ,yq;if ntspehl;L Ntiytha;g;G 

Kftuhf gjpTnra;j mDkjpg;gj;jpu ,yf;fk; ........................................................ nfhz;l  ........................................................
(egupd;$ Kftupd; ngau;)

ehk; ,yq;ifapy; Ml;Nru;g;G Kftuhf epakpf;fg;gl;Ls;sjhf ,j;jhs; cWjpaspf;fpd;Nwhk;.      

Nkw;gb Kftu; kw;Wk; mtupd; mjpfhuk;ngw;w KftUf;F fPo;tUk; fhupaq;fis Nkw;nfhs;tjw;fhf ehd;/ehk; 

ml;Nlhdp mjpfhuj;Jtk; toq;Ffpd;Nwd;/toq;Ffpd;Nwhk;: 

1.	 Clf mwptpj;jy; %yk; mNgl;rfuhf jFjptha;e;j egu;fsplkpUe;J tpz;zg;gk; Nfhug;gl;L> me;j 

tpz;zg;gq;fspy; nghUj;jkhNdhiuj; njupTnra;J> Neu;Kfg; guPl;ir elhj;jp jFjpahNdhiuj; 

njupTnra;jy;> Vida Kiwikfspy; ,Ue;J vkf;fhf njupTnra;Ak; midtiuAk; ,yq;ifapy; ehk; 

Ml;Nru;j;jy;. 

2.	 njupTnra;j mNgl;rfu;fspd; flikayPLgLj;Jk; xg;ge;jk; cl;gl Mtzq;fspy; vk; rhu;ghf 

ifnahg;gkply;. 

3. 	 ................................................ (ehL) ,y; ................................................................................................................................ (J}
Jtuhyak; mike;Js;s efuk;> ehL> ,lk;) ,y; mike;Js;s J}Jtuhyaj;jpy; vk;ikg; gpujpepjpj;Jtk; 

nra;jy;.   

vk;khy; toq;Fk; mwpTUj;jy;fSf;Nfw;g Ntiyf;F Ml;Nru;g;gjw;fhf njupTnra;jtu;fSf;F Fwpj;j 
ehLfSf;Fg; gazpg;gjw;fhf mtu;fSila flTr;rPl;LfSf;F tPrh ngw;Wf;nfhs;sy;. 

,e;j rl;lg;gbahd Mtzj;jpw;Nfw;g> ,e;j ml;Nlhdp mjpfhuj;Jtk; toq;Fjy; fhuzkhf Nkw;gb 
Ml;Nru;f;Fk; Kftu; %yk; vkf;fhf vq;fSila mDkjpAld; Vw;Wf;nfhz;L Nkw;nfhs;Sk; 

midj;J tplaq;fSf;Fkhf  
  ........................................................................................................................................................................................................................

...........(njhopyhspapd;/fk;gdpapd; ngau;) 
kw;Wk; mq;Nf mjpfhuk;ngw;w Kftu;fSld;> ntt;Ntwhf nghWg;Gf;$wNtz;Lk; vd;W ehd;/ehk; nj

spTldpUf;fpd;Nwd;/,Uf;fpd;Nwhk;.   
.................................................

(ifnahg;gk;)  

(fk;gdpapd; gjtp Kj;jpiu) ngau;> gjtp .......................................................................................................................................
.........................................................................................................................................................................................................................

20 ........................................................................................................ khjk; ...............................................................................................
.............
jpfjp ....................................................................................................................................................................... ,y; 
ifnahg;gkplg;gl;lJ. 
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mDge;jk; XII - A :  mDruiztoq;Fk; ehl;bYs;s ,yq;ifj; J}Jtuhyak; $,uh[je;jpu mYtyfk; 
$nfhd;rpAyu; n[duy; mYtyfj;jplk; njhopyjpgupdhy; G+uzg;gLj;jp nghWg;gspf;Fk; njhopyjpgu; gw;wpa 
jfty;fspd; njhFg;G 

njhopyjpgup 

d;KOg;ngau;

tPl;bd; Kftup

njhiyNgrp ,yf;fk; tPL ifalf;f

gzpahw;Wk; ,lj;jpd; Kftup

njhiyNgrp ,yf;fk;

njhopy;

khj tUkhdk;

tpthf> mtpthf epiy

FLk;gj; jfty;fs;

gps;isfspd; vz;zpf;if kw;Wk; 

mtu;fsJ taJ

FLk;gj;jpd; nkhj;j mq;fe;jtu; vz;zpf;if 

njhopyjpgupd; tPl;L mq;fj;jtu;fSf;F Nkyjpfkhf NtW egu;fs; trpf;fpd;wduh?  Mk; ,y;iy

tPL mike;Js;s fhzpapy; NtW tPLfSk; mike;Js;sdth? Mk; ,y;iy

tPl;bd; tif tpyh khb tPL xU khb nfhz;l tPL

,e;j tPl;by; jw;nghOJ NtW tPl;Lg; gzpg;ngz;fSk; gzpahw;Wfpd;wduh? Mk; ,y;iy

mg;gbahapd; tpsf;fkspf;fTk vz;zpf;if ,dk;

Kd;du; ,yq;ifg; gzpg;ngz;fs; gzpahw;wpapUe;jduh? Mk; ,y;iy

Mk; vdpd; vj;jid Ngu;?

,Ue;J tiu

Nkw;Fwpg;gpl;l jfty;fs; '''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''' Mfpa 

vdJ mwpTf;nfl;ba tifapy; rupahdJk; cz;ikahdJk; vd;W cWjpaspf;fpd;Nwd;.

njhopyjpgupd; 

ifnahg;gk;

jpfjp

Nkw;Fwpg;gpl;l jfty;fs; vdJ mwpTf;nfl;ba tifapy; rupahdJk; cz;ikahdJk; vd;W 

cWjpaspf;fpd;Nwd;. 

Ml;Nru;g;G Kftupd; ngau;

mDkjpg;gj;jpu ,yf;fk;

ifnahg;gkpl 

mjpfhukspf;fg;gl;ltupd; ngau;

ifnahg;gk; jpfjp
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mDge;jk; XII - B : jdpg;gl;ltifapy; Ntiyf;F Ml;Nru;f;fg;gl;l tPl;Lg;gzpg;ngz;fSf;fhd gpiz 
itg;G

,yq;if [deaf Nrh\yp] Fbaurpd; 
...................................................................

gjptpyf;fk; 		  : ..........................................................................
gjpTnra;j jpdk; 		  : ..........................................................................

1.	 2012.05.22 Mk; jpfjp ,y. FR(1)$ 1$ 37,d; ,yq;if ntspehl;L Ntiytha;g;G gzpafj;jpd; 
Rw;WepUgj;jpd;gpufhuk; cs;s fl;lisfSf;fikthf ,yq;ifg; gzpg;ngz;fs; (jdpg;gl;ltifapy; 
Ml;Nru;f;Fk;) Neubahf Ntiyapy; Ml;Nru;f;Fk; mDruizahsu;fs; %yk; 2012.06.01 Mk; jpfjp Kjy; 
eilKiwf;FtUkhW ………………………………………………… ,w;fhd kPsg; ngwf;$ba gpizg; 
gzk; itg;gpypl Ntz;Lk;.  

2.	 ,e;j gpizg;gzj;ij J}Jtuhyaj;jpy; itg;gJld;> rk;gsk; toq;fhik> tUtjw;Fk; Nghtjw;Fkhd 
tpkhd Nghf;Ftuj;J bf;fl; nfhLf;fhik> kUj;Jtr; nryT toq;fhik> ,we;j cly;fis 
jpUg;gpaDg;ghik> clypay; Jd;GWj;jy;fs;> Nghd;w epiyikfspd;NghJ Kjyhspkhu;fshy; 
nfhLg;gdT nra;tijg; Gwf;fzpj;jhy; mg;gbr; nrYj;jNtz;ba njhifia mwtpLtjw;fhf> ,e;j 
njhifapypUe;J gad;gLj;jg;gLk;  

3.	 Kjyhspkhu;fSk; njhopyhspfSk; Gjpa njhopy; xg;ge;jq;fSf;Nfw;g cs;slq;Fthu;fshapd; my;yJ 
eilKiwahFk; xg;ge;jk; epiwTngw;wNghJ kPz;Lk; GJg;gpj;jhy;> gpiz itg;ig mg;gbNa Kd;nfhz;L 
nry;yg;gLk;. 

4.	 Fwpj;j njhopyhspapd; Nfhupf;iff;fpzq;f xg;ge;jf;fhyk; epiwtila Kd;du; KbTWj;jg;gLkhapd;> 
kPz;Lk; mDg;Gtjw;fhd nrytpid mwtpl;L gpizg; gzj;njhifia Kjyhspf;F toq;fyhk;. 

5.	 xg;ge;j epiwtpy; njhopyhsp jd;Dila ehl;Lf;Fg; Ngha; %d;W khjq;fSf;Fs; fPo;tUk; Mtzq;fis 
J}Jtuhyaj;jpw;F Kd;itj;J jd;Dila gpizj; njhifia kPsg; ngw;Wf;nfhs;Sk; cupik 
Kjyhspf;Fz;L.   

i.	 gpizj; njhifia kPsg;ngWtjw;fhd tpz;zg;gg;gbtk; (C khjpupg;gbtk;) 
ii.	 Ntiy xg;ge;jj;jpd; gpujp 
iii.	 %yg; gzr; rpl;il

iv.	 tPrh mDkjpg;gj;jpuj;ij jilnra;tjw;Fupa Mtzq;fs;.

v.	 kPz;Lk; jpUk;gpr; nry;tjw;fhf tpkhdg; gaz bf;fl;bd; gpujp.

vi.	 KjyhspaplkpUe;J ve;jnthd;Wk; mwtpLtjw;F ,y;iy vd;gij njhopyhspahy; toq;Fk; 
cWjpnkhopf; fbjk; (cupikapy;iy vd;gijj; njuptpf;Fk; cWjpnkhop - No-claim certificate)

,UrhuhUf;fpilapyhd njhopy; xg;ge;jj;jpy; NtW fl;lisfs; kw;Wk; fl;Lg;ghLfs; khwhJ Ngzg;gLk;.  

..................................................................           ..................................................................	  mjpfhuk;ngw;w 
cj;jpNahfj;jupd; 	        ,yq;ifj; J}Jtuhyaj;jpd; 		  ifnahg;gk;	      
gjtpKj;jpiu	 			        

,yq;if [dehaf Nrh\ypr Fbaurpd;  ........................................................................................................................................
............................... (Kjyhspapd; ngau;)  

Kftup 	 : ...................................................................................................

njhiyNgrp ,y	: ...................................................................................................

kpd;dQ;ry;	 : ...................................................................................................

,izak;	 : ...................................................................................................
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mDge;jk; XII - C :  gpizitg;G kPsg;ngwy; tpz;zg;gg;gbtk;

01. v[khdupd; ngau;:

        njhopy; xg;ge;j ,y:

       milahs ml;il my;yJ flTr;rPl;L ,y:

      
Kftup:

      
                          
                          

njhiyNgrp ,yf;fk;                                                                     

tPL            :

ifalf;f  :

      tq;fpf; fzf;F jfty;fs;:

02. njhopyhspapd; ngau;:

       flTr;rPl;L ,y:

      
,yq;if Kftup:

          njhiyNgrp ,y(,Ug;gpd;):

       ,e;j ehl;bw;F te;j jpfjp:

      kPz;Lk; nry;y jpl;lkpl;l jpdk;:

03. gzr; rpl;il ,yf;fk; kw;Wk; jpfjp:

04. ntspNaWtjw;fhd fhuzk;:

tpz;zg;gfhuupd; ifnahg;gk;                                 

         

jpfjp:

mDkjpf;fg;gl;J$ mDkjpf;fg;gltpy;iy S  

gpujpepjpfs; FOj; jiytu;$ njhopw; gpuptpd; gpujhdp 

     

       ifnahg;gk;                               jpfjp                     
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mDge;jk; XIII :  ,yq;if ntspehl;L Ntiytha;g;G gzpafj;jpd; gjpTnra;jy;$ gjptpidg; GJg;gpj;jy; 
khjpupg;btk

J}Jtuhyaj;jpd; njhlu; 

,yf;fk;  

gjpTnra;j 

jpfjp

jdpg;gl;l tpguq;fs;

tpz;zg;gjh

-upapd; ngau;  

,yq;if Kftup   

njhlu;Gnfhs;

sf;$ba njh.,

taJ

flTr;rPl;L ,yf;fk; ghy;epiy Mz; ngz;

Muk;gkhf te;j jpfjp

ntspehl;bd; tpguk;

mDruiz

-ahsupd;$ fk;gdpapd; ngau; 

Kftup

njhlu;Gnfhs;sf;$ba njh.,

NjHthdtHfspd; tpguk;

CopaUf;Fs;s njhlu;G 

gpujpepjpapd; ngau;

gpujpepjpapd; Kftup

njh.,yf;fk;

njhopy; tpguk;

njhopy; tif

xg;ge;jf;fhyk;

jpfjp tpz;zg;gjh

-upapd; 

ifnahg;gk;

mYtyfj;jpd; ghtidf;F kl;Lk;

rpl;il ,yf;fk; Kj;jpiu 

,yf;fk;

Kj;jpiug; ngWkjp  

guPl;rpj;jtu; mjpfhukspj;

-jtu;
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mDge;jk; XIV : ehLfspd; FwpaPl;byf;fk;    

ehL                                                 FwpaPl;byf;fk;   

rT+jp mNugpah - upahj;                                                                 RYD

rT+jp mNugpah - [pj;jh                                                          JED

If;fpa muG ,uh[;[pak; - mG+jhgp                         AUB

If;fpa muG ,uh[;[pak; - Jgha;                           DXB

Fitj; KWT

g`Nud; BAH

Xkhd; OMN

fl;lhu; QTR

nygdhd; LBN

N[hu;jhd; JOR

,];Nuy; ISR

irg;gpu]; CYP

kNyrpah MLA

rpq;fg;G+u; SIN

njd; nfhupah SKR

[g;ghd; JPN

nkhuprpa]; MRT

khiyjPTfs; MLD

tq;fshNjrk; BDH

Mg;fhdp];jhd; AGT

<uhf; IRQ

ypgpah LBY

vfpg;J EGT
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150  l  mDge;jk; XVI

mDge;jk; XVI :  tUkhd VL

tUkhdj; jiyg;G (¡

jpfjp tpguk; fhRg; 

Gj;jfj;jpd; gf;f 

,yf;fk;

vz;zpf;if rhd;Wg;gLj;Jk; 

mYtyupd; 

ifnahg;gk;



l  151mDge;jk;  XVII

mDge;jk; XVII :  fl;Lepjp Nfhuy;

J}jufk; :- 

khjk; :-

fl;Lepjp Nfhuy; (,yq;if ntspehl;L Ntiytha;g;Gg; gzpafk;)

tpguk; Amount L/C Amount L/C
Muk;g kPjp

$l;lTk;:-

khjj;Jf;fhd fpilg;gdT 

njhopyhsu; xg;ge;jk;:-

njhopy; Nfhupf;iffis mDkjpj;jy;

kjpg;gplypd; ek;gfj;jd;ik

,yq;if ntspehl;L Ntiytha;g;G gzpafj;jpy; 

gjpTf;fl;lzk; gw;wpa jfty;fs; (Gjpa $ jpUj;jq;fs;) 

NtW fpilg;gdTfs;

nkhj;jf; fpilg;gdT

Fiwj;jy;:-

tuT nrytpy; cs;slf;fg;gl;lnryTfs;

Gyk;ngau; njhopyhsu;fspd; eyd;Gup epjpaj;Jf;F 

nrYj;Jjy;

itg;Gfisr; nrYj;Jjy;

Nkyjpfk;>  tpyfy;

NfhUfpd;w fl;Lepjp

rk;gsk; kw;Wk; nfhLg;gdTfs;

gpuahzf; nfhLg;gdTfs;

tPl;Lg;gzpg;ngz;fs; kw;Wk; VidNahu; jpUk;g 

mDg;gpitj;jy;> Vida fl;lzq;fs;

$yp

czT kw;Wk; kUe;Jtif

rl;lk;

Vida eyd;Gupr; nryTfs;

thfd Nghf;Ftuj;Jr; nryTfs;

Vida ehdhtpj nryTfs;

ePu; $ kpd;rhuk;

njhiyNgrp $ ngf;]; $ ,izak;

fhfpjhjpfs;

Vida (Repairs & others)

Vida ehdhtpj nryTfs;

nkhj;jk;

njhopyhu; gpupTj; jiytupd; ifnahg;gk;



152  l  mDge;jk; XVIII

nfhLg;gdT tif :-

gzk; ngWgtupd; 

ngau;> Kftup :- 
.........................................................................................................................................................................
.........................................................................................................................................................................
......................

jpfjp nfhLg;gdT tpguk; njhif

rhd;Wg;gLj;jpaJ : 

mDkjpj;jJ	: 

Nfhit ,y	: 
jahupj;jJ

nkhj;jk;rupghu;j;jJ

vdJ jdpg;gl;l mwpTf;F$ kWgf;fj;jpy; toq;fg;gl;Ls;s rhd;Wf;F Vw;g Nkw;gb toq;fy;$ Nrit cupa mDkjp 

toq;fp Nkw;nfhz;ljhf cWjpg;gLj;Jfpd;Nwd;. …………………………………………………………………………
…………………………………………… kw;Wk; ……………………………………………. Lg;gdT tpjpfSf;fika$ 

xg;ge;jj;Jf;Nfw;g epahakhdnjd;W ehd; rhd;Wg;gLj;Jfpd;Nwd;.	

jpfj ……………………….						     ………………………………………….
								        rhd;Wg;gLj;Jk; mYtyupd; ifnahg;gk;

jpfj ……………………….						     ………………………………………….
								        ngWeupd; ifnahg;gk;

mDge;jk; XVIII :  Kw;nfhLg;gdT nrYj;Jk; tTr;ru; 

,yq;if ntspehl;L Ntiytha;g;Gg; gzpafk;

tTr;ru; ,y.



l  153mDge;jk; XIX/ XX

mDge;jk; XIX :  fl;Lepjp Nfhuy; 

nryT tpguk; :-

jpfjp tpguk; fhRg;Gj;jfj;jpd; 

gf;f ,y.

gdk; rhd;Wg;gLj;Jk; mYtyupd; 

ifnhg;gk;

fpilg;gdT nfhLg;gdT

jpfjp gw;Wr;rPl;L 

,y.

tpguk; ny[u; 

,y.

Fwpj;j 

ehl;L 

ehzak;

jpfjp tTr;ru; 

,y.

tpguk; fhNrhiy 

,y.

ny[u; 

gf;fk;.

Fwpj;j ehl;L ehzak;

mDge;jk; XX :  fhRg;Gj;jfk; 

ntspehl;L J}Jtuhyak; :- 

khjk; :-



154  l  mDge;jk; XXI

mDge;jk; XXI :  nfhLg;gdT tTr;ru;

,yq;if ntspehl;L Ntiytha;g;Gg; gzpafk; 

nfhLg;gdT tif :-

nfhLg;gdT 

ngWeupd; ngau;> 

Kftup :- 

.........................................................................................................................................................................

.........................................................................................................................................................................

......................

jpfjp nfhLg;gdT tpguk gzk;

rhd;Wg;gLj;jpaJ : 

mDkjpj;jJ : 

Nfhit ,y : 
jahupj;jJ

nkhj;jk;rupghu;j;jJ

vdJ jdpg;gl;l mwpTf;F$ kWgf;fj;jpy; toq;fg;gl;Ls;s rhd;Wf;F Vw;g Nkw;gb toq;fy;$ Nrit cupa 

mDkjp toq;fp Nkw;nfhz;ljhf cWjpg;gLj;Jfpd;Nwd;. ………………………………………………………………
……………………………………………………… kw;Wk; ……………………………………………. rjk;  nfhLg;gdT 
tpjpfSf;fika$ xg;ge;jj;Jf;Nfw;g epahakhdnjd;W ehd; rhd;Wg;gLj;Jfpd;Nwd;. 	

jpfj ……………………….						     ………………………………………….
								        rhd;Wg;gLj;Jk; mYtyupd; ifnahg;gk;

jpfj ……………………….						     ………………………………………….
								        ngWeupd; ifnahg;gk;
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156  l  mDge;jk;  XXIII

mDge;jk; XXIII :  rpWfl;Lepjp tTr;ru;

,yq;if ntspehl;L Ntiytha;g;Gg; gzpafk; 

tTr;ru; ,y.

nfhLg;gdT tif :-

ngWeupd; ngau; :- .........................................................................................................................................................................
.........................................................................................................................................................................
......................

jpfjp nfhLg;gdT tpguk; njhif

rhd;Wg;gLj;jpaJ ( 

..........................
jpfjp :-

mDkjpj;jJ :

..........................
jpfjp :-

rhd;Wg;gLj;jpaJ :

..........................
jpfjp :-

nkhj;jk;

Nkw;gb nrytpid nrYj;Jtjw;fhf Fwpj;j ehl;bd; ehza myF ............................................. M,y; 

ngw;Wf;nfhz;Nld;	

jpfjp …………………….						      ………………………………………….
								        ngWeupd; ifnahg;gk;
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mDge;jk; XXIV :  ehshe;jk; gzk; fpilf;Fk; jpl;lk;

 

ntspehl;L J}Jtuhyak; : ...........................................................................................

khjk; : .....................................................................................................................

ehshe;jk; gzk; fpilf;Fk; jpl;lk;

jpfjp fhRg; 

gw;Wr;rPl;L 

,y.

njhopyhsu; 

xg;ge;jk;

njhopy; 

Nfhupf;ifia 

mDkjpj;jy;

kjpg;gPl;bd; 

ek;gfj;jd; 

-ik

,yq;if 

ntspehl;L 

Ntiytha;g;Gg; 

gzpafj;jpd; 

gjptpyf;fk; 

(Gjpa $ 

GJg;gpj;jy;)

kPsr; 

nrYj;Jk; 

itg;G

kPsr; 

nrYj;jhj 

itg;G

Vida 

fpilg;gdT 

-fs;

nkhj;jk;

Fwpj;j 

ehl;bd; 

ehza 

myF

Fwpj;j 

ehl;bd; 

ehza 

myF

Fwpj;j 

ehl;bd; 

ehza 

myF

Fwpj;j ehl;bd; 

ehza myF

Fwpj;j 

ehl;bd; 

ehza 

myF

Fwpj;j 

ehl;bd; 

ehza 

myF

Fwpj;j 

ehl;bd; 

ehza 

myF

Fwpj;j ehl;bd; 

ehza myF

nkhj;jk;

ftdpf;f :- jaTnra;J NtW fpilg;gdTfs; gw;wpa jfty;fis toq;fTk;

vy;yhg; gw;Wr;rPl;LfSk; cs;slf;fg;gl;Ls;sJld; fhRg; gw;Wr;rPl;Lld; guPl;rpf;fg;gl;Ls;sjhf 

rhd;Wg;gLj;jg;gLfpd;wJ.

jahupj;jJ  :

rupghu;j;jJ :

jpfjp :						                 rhd;Wg;gLj;jpaJa

mDge;jk; XXIV
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mDge;jk; XXVI :  nfhLg;gdT tpguk; 

ntspehl;L J}Jtuhyak; :- 				    khjk; :-

tif tTr;ru; ,y. gzk;

Fwpj;j ehl;bd; ehza myF

1) rk;gsk;/Cjpak;/nfhLg;gdT

2) gpuahzf; nfhLg;gdT

3) %yjdr; nryT

4) tPl;Lg;gzpg;ngz;fs; kw;Wk; Vida njhopyhsu;fs; jpUk;g mDg;Gjy;> 

Vida nryTfs;

5) $yp

6) czT kw;Wk; kUe;J

7) rl;lj;Jf;fhd fl;lzk;

8) Vida eyd;Gup nryTfs;

9) thfd guhkupg;Gr; nryTfs;

10) ehdhtpj nryTfs;

Kw;nfhLg;gdT nrYj;Jif

itg;gpidr; nrYj;Jjy;

nkhj;jk;

jahupj;jJ  :

rupghu;j;jJ  :					                rhd;Wg;gLj;jpaJ

jpfjp :

mDge;jk; XXVI



160  l  

mDge;jk; XXVII :  ,yq;if ntspehl;L Ntiytha;g;Gg; gzpafj;jpd; gjpTf;fl;lzk; (Gjpa$ jpUj;jk;)

ntspehl;L J}Jtuhyak; :- 					     khjk; :-

jpfjp Kj;jpiu tif Fwpj;j ehl;bd; 

ehza myF3200 7700 10200
tpepNahfpj;j 

Kj;jpiufspd; 

vz;zpf;if

Fwpj;j 

ehl;bd; 

ehza 

myF

tpepNahfpj;j 

Kj;jpiufspd; 

vz;zpf;if

Fwpj;j 

ehl;bd; 

ehza 

myF

tpepNahfpj;j 

Kj;jpiufspd; 

vz;zpf;if

Fwpj;j 

ehl;bd; 

ehza 

myF

1

2

3

4

5

6

7

8

9

10

11

12

13

14

15

16

17

18

19

20

21

22

23

24

25

26

27

28

29

30

31

nkhj;jk;

jahupj;jJ  : 

rupghu;j;jJ  :							       rhd;Wg;gLj;jpaJ

mDge;jk;  XXVII



l  161

mDge;jk; XXVIII :  itg;gpid kPsr; nrYj;Jk; jpl;lk; 

ntspehl;L J}Jtuhyak; :- 

khjk; :-

jpfjp gw;Wr;rPl;L 

,yf;fk;

mDruizahsu;$ 

njhopyjpgu;pd; ngau; 

kw;Wk; Kftup

Gyk;ngau; njhopyhspapd;  

tpguk;

itg;gpypl;l 

njhif

njhopyhspapd;ngau; flTr;rPl;L 

,yf;fk;

Nkw;gb toq;fg;gl;Ls;s jfty;fs; midj;Jk; ruppahdnjd;Wk; gw;Wr;rPl;Lf;fSld; rupghu;f;fg;gl;lJ vd;Wk; 

rhd;Wg;gLj;jg;gLfpd;wJ.

					      

jahupj;jJ	 : ……………………………………………..

rupghu;j;jJ 	: ……………………………………………..

rhd;Wg;gLj;jpaJ : ……………………………………………..

mDge;jk; XXIX :  itg;gpid kPsr; nrYj;Jk; jpl;lk; 

ntspehl;L J}Jtuhyak; :- 

khjk; :-

jpfjp gw;Wr;rPl;L 

,yf;fk;

mDruizahsu;$ 

njhopyjpgu;pd; ngau; 

kw;Wk; Kftup

Gyk;ngau; njhopyhspapd;  

tpguk;

itg;gpypl;l 

njhif

njhopyhspapd;ngau; flTr;rPl;L 

,yf;fk;

Nkw;gb toq;fg;gl;Ls;s jfty;fs; midj;Jk; ruppahdnjd;Wk; gw;Wr;rPl;Lf;fSld; rupghu;f;fg;gl;lJ vd;Wk; 

rhd;Wg;gLj;jg;gLfpd;wJ.					      

jahupj;jJ	 : ……………………………………………..

rupghu;j;jJ 	: ……………………………………………..

rhd;Wg;gLj;jpaJ : ……………………………………………..

mDge;jk; XXVIII/ XXIX



162  l  mDge;jk;  XXX/ XXXI

mDge;jk; XXX :  PSPF jpl;lk; 

ntspehl;L J}Jtuhyak; :- 

khjk; :-

mDge;jk; XXXI :  Kj;jpiuf; fl;lzj;jpl;lk; 

ntspehl;L J}Jtuhyak; :- 

khjk; :-

njhopyhspapd; 

,yf;fk;

ngau; Fwpj;j ehl;bd; 

ehza myF

itg;gpypl;l 

njhif ,yq;if 

ehzaj;jpy;

nkhj;jk;

njhopyhspapd; 

,yf;fk;

ngau; itg;gpypl;l njhif 

Fwpj;j ehl;bd; 

ehza myF

itg;gpypl;l 

njhif ,yq;if 

ehzaj;jpy;

nkhj;jk;
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mDge;jk; XXXII :  flid kPsg;ngWk; jpl;lk;

ntspehl;L J}Jtuhyak; :- 

khjk; :-

fld; tif :- ,lu;fld;

njhopyhspapd; 
,yf;fk;

ngau; %yjdk; tl;b

gzj; 
njhif 
Fwpj;j 
ehl;bd; 
ehza 
myfpy;

gzk; 
&ghapy;

gzj; 
njhif 
Fwpj;j 
ehl;bd; 
ehza 
myfpy;

gzk; 
&ghapy;

tl;=j

fld; tif :- thfdf; fld;

njhopyhspapd; 
,yf;fk;

ngau; %yjdk; tl;b

gzj; 
njhif 
Fwpj;j 
ehl;bd; 
ehza 
myfpy;

gzk; 
&ghapy;

gzj; 
njhif 
Fwpj;j 
ehl;bd; 
ehza 
myfpy;

gzk; 
&ghapy;

tl;=j

mDge;jk; XXXII



164  l  mDge;jk;  XXXIII/ XXXIV

mDge;jk; XXXIII :  nrYj;jhj Kw;nfhLg;gdTj; jpl;lk; 

ntspehl;L J}Jtuhyak; :- 

khjk; :-

ngw;w 

jpfjp

mYtyupd; ngau; Kw;nfhLg;gdT ngw;w 

fhuzk;

gzj; njhif 

Fwpj;j ehl;bd; 

ehza myfpy;

gzk; &ghapy;

nkhj;jk;

mDge;jk; XXXIV :  thbf;ifahsu; nghUl; gl;by; 	

ntspehl;L J}Jtuhyak;  :- 

jpfjp cupkk; $ tpguk; fpilj;j 

njhif

Fwpj;j 

ehl;bd; 

ehza 

myfpd; 

ngWkjp  

Fwpj;j 

ehl;bd; 

ehza 

myfpd; 

nkhj;jg; 

ngWkjp  

tpepNahfpj;j 

msT

vQ;rpa 

njhif

NtW 

fhuzq;fs;



l  165

mDge;jk; XXXV :  njhiyNgrp gl;bay;

ntspehl;L J}Jtuhyak; :- 

njhiyNgrp ,yf;fk;; :-

mDge;jk; XXXVI :  czTg;gl;bay; 

ntspehl;L J}Jtuhyak;  :- 

ntspehl;L J}Jtuhyak; :-

jpfjp mYtyupd; ngau; njhiyNgrp 

,yf;fk;

fye;Jiuahba 

fhyg;gFjp

ifnahg;gk; Vida 

fhuzpfs;

jpfjp cupkk; $ tpguk; fpilj;j njhif tpepNahfpj;j msT vQ;rpa njhif Vida 

fhuzpfs;

mDge;jk; XXXVII :  thfdk; jpUj;Jk; gl;bay; 

ntspehl;L J}Jtuhyak;  :- 

thfd ,yf;fk; :-

jpUj;jpa 

jpfjp

jpUj;jpa fhuzk; gpy;$,d;nthap]; ,y. Fwpj;j 

ehl;bd; 

ehza 

myfpd; 

ngWkjp  

gzk; 

&ghapy;

Vida 

fhuzpfs;

mDge;jk; XXXV/ XXXVI/ XXXVII



166  l  mDge;jk;  XXXVIII

itg;gpypl;l 

jpfjp

gw;Wr;rPl;L 

,yf;fk;
mDruizahsu;$ 

njhopyjpgu;pd; ngau; 

kw;Wk; Kftup

mDruizahsu;$ 

njhopyjpgupd; 

milahs ml;il 

flTr;rPl;L$ njhiyNgrp 

,yf;fk;

mDruizahsu; 

,y;yhjtplj;J 

njhlu;Gnfhs;sf;$ba egu;

Gyk; ngau; njhopyhspapd; tpguk;

milahs ml;il$  

flTr;rPl;L$ njhiyNgrp 

,yf;fk;

njhopyhspapd; 

ngau;

flTr;rPl;L 

,yf;fk;

Nkw;gb toq;fg;gl;Ls;s jfty;fs; midj;Jk; ruppahdnjd;Wk; gw;Wr;rPl;Lf;fSld;  

rupghu;f;fg;gl;lJ vd;Wk; rhd;Wg;gLj;jg;gLfpd;wJ.				  

jahupj;jJ	 : ……………………………………………..

rupghu;j;jJ	 : ……………………………………………..

rhd;Wg;gLj;jpaJ : ……………………………………………..

mDge;jk; XXXVIII :  thfdk; jpUj;Jk; gl;bay; 

ntspehl;L J}Jtuhyak;  :- 

khjk; :-

itg;gpypl;l 

njhif

kPsr; 

nrYj;jpa 

-jpfjp

tTr;ru; 

,yf;fk;
mDruizahsu;$ 

njhopyjpgu;pd; ngau; 

kw;Wk; Kftup

mDruizahsu;$ 

njhopyjpgupd; milahs 

ml;il flTr;rPl;L$ 

njhiyNgrp ,yf;fk;

kPsr; 

nrYj;jpa 

msT

mDruiz 

-ahsupd; 

ifnahg;gk;

mYtyupd; 

ifnahg;gk;

rhd;Wg;gLj;jpaJ
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mDge;jk; XXXIX :  kPsr; nrYj;jhj itg;gpypl;l gl;bay; 

ntspehl;L J}Jtuhyak;  :- 

khjk; :-

itg;gpypl;l 

jpfjp

gw;Wr;rPl;L 

,yf;fk;

mDruizahsu;$ 

njhopyjpgu;pd; ngau; 

kw;Wk; Kftup

mDruizahsu;$ 

njhopyjpgupd; 

milahs ml;il 

flTr;rPl;L$ njhiyNgrp 

,yf;fk;

mDruizahsu; 

,y;yhjtplj;J 

njhlu;Gnfhs;s 

-f;$ba egu;

Gyk; ngau; njhopyhspapd; 

tpguk;

itg;gpypl;l 

njhif

milahs ml;il$  

flTr;rPl;L$ 

njhiyNgrp ,yf;fk;

njhopyhsp 

-apd; ngau;

flTr;rPl;L 

,yf;fk;

Nkw;gb toq;fg;gl;Ls;s jfty;fs; midj;Jk; ruppahdnjd;Wk; gw;Wr;rPl;Lf;fSld; rupghu;f;fg;gl;lJ vd;Wk; 

rhd;Wg;gLj;jg;gLfpd;wJ.

jahupj;jJ	 : ……………………………………………..

rupghu;j;jJ 	 : ……………………………………………..

rhd;Wg;gLj;jpaJ	: ……………………………………………..

mDge;jk; XL :  Kj;jpiug;gl;bay; 

ntspehl;L J}Jtuhyak;  :- 

Kj;jpiu tif :-

jpfjp tpguk; fpilj;j 

njhif

tpepNahfpj;j msT vQ;rpa 

njhif 

Vida 

fhuzpfs;

mDge;jk; XXXIX/ XL
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