
ANNEX 6 – STEP 6 TOOLKIT: PEER LEARNING AND SELF-ASSESSMENT 

This annexe operationalises Step 6 of the Meaningful Youth Engagement (MYE) Manual, equipping 
TVET institutions with practical tools to strengthen peer collaboration, reflection, and accountability 
in learning. Together, these six tools promote participatory and self-directed learning approaches 
that enhance learner confidence, inclusion, and lifelong learning competencies. The tools 
collectively strengthen learner agency, reflection, and collaboration in TVET systems. 
By integrating peer mentoring, study circles, self-evaluation, digital tracking, reflective journaling, 
and joint feedback platforms, institutions can cultivate a culture of participatory, inclusive, and 
evidence-based learning. Together, they position learners as co-creators of knowledge and active 
drivers of continuous improvement within competency-based education. 

 

TOOL 1: PEER MENTORING FRAMEWORKS  

Purpose: 
To guide TVET institutions and training providers in designing and implementing structured peer 
mentoring programmes that promote learner-to-learner support, confidence building, and mutual 
accountability. 
The framework recognises that peer relationships can improve learning outcomes, retention, and 
well-being when properly designed, monitored, and institutionalised. 

 

1. Objectives 

• Foster academic, psychosocial, and career support through learner-to-learner 
relationships. 

• Enhance inclusion and belonging for underrepresented learners (e.g., girls, learners with 
disabilities, or NEET youth). 

• Build leadership, communication, and problem-solving skills among mentors and mentees. 

• Strengthen the overall learning culture within TVET institutions. 

 

2. Target Users 

• TVET learners (both mentors and mentees). 

• Instructors and counsellors serving as facilitators or supervisors. 

• Institutional inclusion officers or youth engagement coordinators. 

• Partner organisations supporting youth development and mentorship. 

 

3. When to Use 

• At the beginning of each academic or training cycle. 

• During orientation sessions, bridging programmes, or practical training blocks. 



• When learners face challenges in adjustment, performance, or inclusion. 

• As part of institutional strategies for retention and well-being. 

 

 

 

 

 

 

4. Structure of a Peer Mentoring Programme 

Element Description Implementation Notes 

1. Mentor 
Selection 

Identify learners with good interpersonal, 
academic, or technical skills to serve as 
peer mentors. 

Use transparent selection criteria; 
ensure gender and diversity 
balance. 

2. Orientation & 
Training 

Provide short training on communication, 
confidentiality, and problem-solving. 

Use role-plays and scenarios 
relevant to TVET contexts. 

3. Matching 
Process 

Pair mentors and mentees based on 
shared interests, trade areas, or learning 
goals. 

Allow mentees to express 
preferences; keep ratios 1:2–3. 

4. Mentoring 
Sessions 

Schedule regular (weekly/biweekly) 
meetings with clear themes. 

E.g., coping with assessments, 
career guidance, and work-based 
learning. 

5. Monitoring & 
Support 

Track attendance, document challenges, 
and provide periodic facilitator check-
ins. 

Use mentoring logs and 
observation templates. 

6. Recognition 
& Closure 

Celebrate achievements and issue 
participation certificates. 

Hold a reflection session and 
share lessons learned. 

 

5. Sample Peer Mentoring Session Template 

Session Item Description / Guide 

Session Objective Define the learning or support focus (e.g., study skills, motivation). 

Discussion Points 1. What challenges are you facing this week?  
2. What strategies have worked for you?  
3. How can we improve next week? 

Action Plan Agree on one concrete improvement or task before the next session. 



Follow-Up Notes Document reflections or outcomes after the session. 

 

 

 

 

 

 

 

6. Roles and Responsibilities 

Role Key Responsibilities 

Peer Mentor Guides, listens, and motivates mentees; reports challenges. 

Peer Mentee Participates actively, sets learning goals, gives feedback. 

Instructor / 
Facilitator 

Oversees process, ensures inclusivity, and provides referrals for 
advanced support. 

Institution / 
Coordinator 

Designs structure, mobilises mentors, and integrates results into 
learner tracking systems. 

 

 

7. Monitoring and Evaluation Tools 

Tool / Indicator Purpose Frequency 

Mentoring Attendance Sheet Track participation and consistency. Weekly 

Mentor/Mentee Reflection 
Form 

Capture outcomes, challenges, and lessons 
learned. 

Monthly 

Mentor Competency 
Assessment 

Evaluate mentor performance and growth. End of 
cycle 

Programme Summary Report Document impact (academic, psychosocial, 
behavioural). 

End of term 

 

8. Inclusion and Safeguarding Guidelines 

• Ensure equal participation of male and female learners as mentors. 

• Pair learners sensitively to avoid reinforcing stigma or bias. 

• Respect privacy and confidentiality at all times. 



• Refer serious cases (e.g., mental health, abuse) to trained professionals. 

• Recognise mentors’ voluntary contributions publicly to encourage participation. 

 

9. Expected Outputs 

• Structured peer mentoring framework and implementation plan. 

• Mentor and mentee training records and reflection logs. 

• Improved learner retention, confidence, and academic performance. 

• Documented institutional lessons and scale-up recommendations. 

TOOL 2: STUDY CIRCLE TEMPLATES  

Purpose: 
To guide institutions and instructors in establishing and managing study circles, small, learner-led 
groups that meet regularly to review concepts, share experiences, and solve practical or theoretical 
problems collaboratively. Study circles promote ownership of learning, foster teamwork, and 
strengthen peer-to-peer engagement in both academic and technical contexts. 

 

1. Objectives 

• Encourage collaborative and participatory learning among peers. 

• Enable learners to take shared responsibility for mastering course content.  

• Build confidence, critical thinking, and leadership skills through group facilitation.  

• Enhance inclusion by ensuring equal participation of all learners, regardless of background 
or ability. 

 

2. Target Users 

• TVET learners across trades and modules. 

• Instructors serving as facilitators or observers. 

• Learning support units and inclusion officers. 

• Youth clubs or student associations managing academic activities. 

 

3. When to Use 

• During regular teaching cycles to reinforce module content. 

• In preparation for assessments, practical exams, or project work. 

• As part of blended or work-based learning sessions. 



• In remedial or peer-support initiatives for struggling learners. 

 

 

 

 

 

 

 

4. Structure and Composition of a Study Circle 

Element Description Guidelines 

Group Size 5–8 learners Keep small enough for active 
participation. 

Membership 
Criteria 

Mixed ability, gender-balanced, 
inclusive. 

Allow voluntary participation 
where possible. 

Leadership The rotational facilitator is chosen 
among members. 

Each member leads at least once 
per term. 

Meeting 
Frequency 

Weekly or biweekly sessions (1–2 
hours). 

Schedule around class 
timetables. 

Venue Classroom, workshop space, or online 
platform. 

Ensure accessibility for all 
participants. 

 

5. Study Circle Session Template 

Session Component Description / Prompts 

Topic / Module Identify specific content or skill focus. 

Learning Objectives What should the group understand or be able to do after this 
session? 

Key Discussion 
Questions 

List 2–4 guiding questions to stimulate dialogue. 

Activities / Exercises Include peer teaching, problem-solving, or demonstrations. 

Resources / Tools 
Needed 

Manuals, videos, equipment, or online resources. 

Summary of Learning Document key takeaways and unresolved questions. 



Next Steps / 
Assignments 

Agree on tasks for the next meeting or individual follow-up. 

 

 

 

 

 

 

 

6. Steps for Implementing Study Circles 

Step Key Actions Lead 
Responsibility 

Expected Outputs 

1 – Formation Identify interested learners 
and group them by trade or 
module. 

Instructor / Class 
Rep 

List of study circle 
members 

2 – Orientation Introduce objectives, roles, 
and group dynamics. 

Instructor / Peer 
Mentor 

Orientation notes 
and attendance 

3 – Planning Co-develop study schedule 
and ground rules. 

Study Circle 
Members 

Study plan and 
calendar 

4 – Implementation Conduct regular meetings and 
peer teaching sessions. 

Group Facilitators Session notes and 
attendance log 

5 – Monitoring Observe sessions and provide 
feedback for improvement. 

Instructor / 
Inclusion Officer 

Observation 
reports 

6 – Reflection and 
Review 

Evaluate progress and 
document lessons learned. 

Group + Instructor End-of-term 
reflection 
summary 

 

7. Example Ground Rules for Study Circles 

1. Respect all members’ contributions equally. 

2. Use gender-sensitive and inclusive language. 

3. Share leadership — every voice matters. 

4. Keep discussions focused and on time. 

5. Encourage constructive feedback. 

6. Maintain confidentiality and trust. 



 

 

 

 

 

 

 

 

8. Monitoring and Evaluation Tools 

Tool Purpose Frequency 

Attendance Sheet Record participation rates. Every meeting 

Session Summary Log Capture key learning points and challenges. After each 
meeting 

Observation Checklist Track inclusiveness, participation, and learning 
outcomes. 

Monthly 

End-of-Term Reflection 
Form 

Document impact and lessons learned. End of term 

 

9. Inclusion and Accessibility Guidelines 

• Rotate leadership to ensure women and learners with disabilities also facilitate. 

• Use inclusive communication (visual aids, simplified language). 

• Select venues accessible to all members. 

• Encourage mixed-ability teamwork to promote peer tutoring and confidence building. 

• Integrate discussions on gender equality, diversity, and respect into sessions. 

 

10. Expected Outputs 

• Active learner-led study groups sustained over the training cycle. 

• Session summaries and reflection logs documenting learning outcomes. 

• Improved learner collaboration, participation, and retention. 

• Enhanced academic performance and peer solidarity. 

 



 

 

 

 

 

 

 

 

TOOL 3: SELF-ASSESSMENT RUBRICS (STEP 6 – PEER LEARNING AND SELF-ASSESSMENT) 

Purpose: 
To enable learners to critically assess their performance and learning outcomes against set 
standards and competencies. Self-assessment rubrics empower learners to identify strengths and 
gaps, set personal improvement goals, and take ownership of their learning journey, fostering 
reflective, motivated, and lifelong learners. 

 

1. Objectives 

• Promote reflective learning and self-awareness among learners. 

• Strengthen learners’ capacity to assess performance objectively. 

• Align personal progress tracking with institutional competency frameworks. 

• Support continuous improvement and goal setting. 

 

2. Target Users 

• TVET learners across all trades and levels. 

• Instructors guiding learners through assessment and reflection. 

• Curriculum and quality-assurance officers integrating competency standards. 

• Career guidance and counselling staff supporting learner growth plans. 

 

3. When to Use 

• At the end of a learning module, project, or assessment cycle. 

• During practical sessions, internships, or work-based learning activities. 

• Before certification or promotion to the next level of training. 

• As part of mentorship or performance review sessions. 



 

4. Key Principles of Effective Self-Assessment 

1. Transparency: Learners understand what is expected of them and why. 

2. Clarity: Criteria are simple, observable, and directly linked to learning outcomes. 

3. Consistency: Assessment aligns with the same standards used by instructors. 

4. Constructiveness: Focus on reflection and improvement, not judgment. 

5. Inclusivity: Rubrics cater for diverse learning styles and abilities. 

 

5. Sample Self-Assessment Rubric (Generic Template) 

Competency 
Area 

Performance 
Criteria 

Rating Scale 
(1–4) 

Learner’s Reflection / Comments 

Technical Skills I can perform the 
key tasks in this 
trade safely and 
accurately. 

1 = Needs 
improvement  
2 = 
Developing  
3 = Proficient  
4 = Excellent 

___________________________________ 

Problem Solving I can identify and 
solve challenges 
during practice or 
projects. 

1 2 3 4 ___________________________________ 

Teamwork I contribute 
actively and 
respectfully in 
group work. 

1 2 3 4 ___________________________________ 

Communication I express my ideas 
clearly in both oral 
and written form. 

1 2 3 4 ___________________________________ 

Work Attitude / 
Discipline 

I am punctual, 
organised, and 
maintain 
professional 
behaviour. 

1 2 3 4 ___________________________________ 

Inclusion and 
Respect 

I treat all peers 
equally and 
support others 
when needed. 

1 2 3 4 ___________________________________ 



Overall Self-
Rating 

My general level of 
competence in this 
module. 

1 2 3 4 ___________________________________ 

 

 

 

 

 

 

6. Steps for Implementing Self-Assessment 

Step Key Activities Responsible 
Person(s) 

Expected Outputs 

1 – Orientation Introduce the concept, 
purpose, and benefits of self-
assessment. 

Instructor + 
Learners 

Learners familiar with 
the process 

2 – Criteria 
Development 

Co-develop or review rubrics 
with learners. 

Instructor + 
Learners 

Contextualised self-
assessment tool 

3 – Assessment 
Exercise 

Learners complete the rubric 
individually and reflect on 
progress. 

Learners Completed self-
assessment sheets 

4 – Reflection 
Discussion 

Share reflections in small 
groups or one-on-one with 
instructors. 

Learners + 
Instructor 

Reflection notes and 
feedback 

5 – Improvement 
Planning 

Develop a personal 
improvement plan based on 
results. 

Learners (guided 
by Instructor) 

Learner development 
plan 

 

7. Reflection Prompts for Learners 

To deepen critical thinking, learners can respond to the following: 

• What am I most proud of achieving in this module? 

• What challenges did I encounter, and how did I address them? 

• Which areas do I still need to improve? 

• What specific actions will I take to reach the next level of performance? 

 



8. Integration with Institutional Frameworks 

• Align rubrics with competency-based training standards and NTVETQF levels. 

• Incorporate results into learner portfolios or digital dashboards. 

• Use aggregated self-assessment data to improve instruction and support services. 

• Link results to mentoring or counselling sessions for targeted interventions. 

 

 

 

 

9. Inclusion and Accessibility Guidelines 

• Simplify language for low-literacy learners. 

• Provide translations or pictorial rubrics for learners with language barriers. 

• Offer verbal or assisted reflection sessions for learners with disabilities. 

• Ensure both male and female learners feel comfortable self-rating honestly. 

 

10. Expected Outputs 

• Completed learner self-assessment rubrics with reflection notes. 

• Personal improvement or learning plans. 

• Enhanced learner motivation and ownership of learning outcomes. 

• Institutional reports summarising self-assessment trends. 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

TOOL 4: E-PORTFOLIOS AND DIGITAL DASHBOARDS (STEP 6 – PEER LEARNING AND SELF-
ASSESSMENT) 

Purpose: 
To help learners and institutions document, visualise, and showcase evidence of acquired skills, 
achievements, and learning progress through e-portfolios and digital dashboards. These tools 
enable learners to manage their learning journeys, instructors to monitor development, and 
institutions to capture performance data for decision-making and employability support. 

 

1. Objectives 

• Provide a structured platform for documenting learner progress and competencies. 

• Encourage reflective learning through regular self-updates and evidence sharing. 

• Enhance visibility of skills to instructors, employers, and certification bodies. 

• Support digital transformation and performance tracking within TVET institutions.  

 

2. Target Users 

• TVET learners and apprentices. 

• Instructors, mentors, and assessors. 

• ICT and data management officers. 

• Institutional quality assurance and M&E units. 

 

3. When to Use 

• Throughout the training cycle to record evidence of learning. 

• During practical training, internships, and project-based learning. 



• For competency verification, career guidance, and job placement. 

• During certification or recognition of prior learning (RPL) processes. 

 

 

 

 

 

 

 

4. Components of an Effective E-Portfolio System 

Component Description Examples / Tools 

1. Learner Profile Personal and educational 
background, goals, and career 
aspirations. 

Profile page in LMS / Google 
Sites / Mahara 

2. Skills Evidence 
Repository 

Records of projects, certificates, and 
assessment results. 

Uploaded PDFs, images, 
videos, or audio reflections. 

3. Reflection Journal Regular entries on learning 
experiences and self-assessment 
outcomes. 

Linked blogs or digital notes. 

4. Progress Tracker / 
Dashboard 

Visual representation of progress 
towards competencies or goals. 

Power BI dashboard, LMS 
analytics, Google Sheets 
tracker. 

5. Mentor / Instructor 
Feedback Section 

Space for feedback and 
recommendations from trainers or 
assessors. 

Embedded comment sections 
in the portfolio platform. 

6. Showcase or 
Presentation Page 

Curated section highlighting key 
achievements for employers. 

Downloadable résumé-style 
portfolio view. 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

5. Implementation Steps 

Step Key Activities Responsible 
Person(s) 

Expected 
Outputs 

1 – Design and Setup Select digital platform or manual 
format (if offline). Develop 
standard templates. 

ICT / Academic 
Units 

Institutional e-
portfolio template 

2 – Orientation Train learners and instructors on 
usage, structure, and 
confidentiality. 

ICT / Instructor Orientation 
session 
conducted 

3 – Data Entry and 
Documentation 

Learners upload or record 
learning evidence periodically. 

Learners Updated portfolio 
entries 

4 – Review and 
Feedback 

Instructors and mentors review 
entries and provide feedback. 

Instructor / 
Mentor 

Annotated learner 
portfolios 

5 – Dashboard 
Development 

Aggregate learner data for 
institutional analysis. 

ICT / M&E Unit Interactive 
progress 
dashboard 

6 – Showcase and 
Evaluation 

Learners present portfolios for 
grading, certification, or 
employment. 

Learners / 
Assessor 

Completed, 
validated e-
portfolios 

 

6. Example Learner Portfolio Structure 

Section Content / Description 

Profile Overview Name, trade area, goals, and contact info. 

Competency Log List of completed modules, assessment scores, and supervisor 
comments. 



Projects and Evidence Photos, videos, or reports of completed projects. 

Reflection Notes Learner reflections on achievements and challenges. 

Mentor Feedback Guidance or assessment notes from mentors/instructors. 

Certificates and 
Awards 

Digital copies of certificates or recognitions. 

Career Aspirations Short statement outlining next career steps. 

 

 

 

 

7. Data Dashboard Structure (Institutional Level) 

Indicator 
Category 

Example Indicators Source Frequency of 
Update 

Learner 
Participation 

# of learners updating e-portfolios LMS / Tracker Monthly 

Skill Completion % of learners meeting competency 
targets 

Assessment 
data 

Termly 

Inclusion Metrics Gender, disability, and regional 
disaggregation 

Registration 
data 

Termly 

Employment 
Outcomes 

% of graduates with employment/self-
employment within 6 months 

Tracer studies Annually 

Feedback Loop % of instructors providing feedback on 
portfolios 

LMS logs Quarterly 

 

8. Inclusion and Accessibility Guidelines 

• Provide both digital and print portfolio options for learners with limited connectivity. 

• Ensure screen-reader compatibility and alt text for all uploaded visuals. 

• Use simple templates with multilingual support for diverse literacy levels. 

• Promote equitable digital access (shared devices, offline access tools).  

• Incorporate gender balance in dashboard reporting and learner visibility. 

 

9. Ethical and Data-Protection Principles 



• Obtain consent before publishing learner portfolios. 

• Store data securely with restricted access to authorised users. 

• Comply with data protection regulations. 

• Allow learners control over which elements are publicly visible. 

 

10. Expected Outputs 

• Fully functional learner e-portfolio or printed portfolio. 

• Institutional dashboard tracking learner performance and inclusion. 

• Repository of evidence for certification, accreditation, and job placement. 

• Strengthened accountability and learner visibility across the TVET system. 

TOOL 5: REFLECTION JOURNALS AND LOGBOOKS (STEP 6 – PEER LEARNING AND SELF-
ASSESSMENT) 

Purpose: 
To help learners systematically record their learning experiences, challenges, and progress using 
reflection journals and logbooks. These tools encourage metacognition, “learning how to learn”, 
and support both personal and professional growth by linking classroom instruction, peer learning, 
and workplace practice. 

 

1. Objectives 

• Encourage continuous self-reflection and critical analysis of learning experiences. 

• Strengthen connections between theory, practice, and personal development. 

• Enable instructors to track learner engagement, attitudes, and skill progression. 

• Provide evidence of competencies and soft skills for assessments and certification. 

 

2. Target Users 

• TVET learners and apprentices. 

• Instructors, mentors, and supervisors. 

• M&E and quality-assurance officers tracking learner performance. 

 

3. When to Use 

• Throughout the training cycle (daily, weekly, or per module). 

• During work-based learning, attachments, or apprenticeship periods. 



• After completing key learning milestones or projects. 

• As part of self-assessment or end-of-module review exercises. 

 

 

 

 

 

 

 

 

4. Core Components of a Reflection Journal or Logbook 

Component Description Example / Prompts 

1. Date / Week Identify learning period 
covered. 

Week 3 – Plumbing Module 

2. Activity 
Description 

Record what was done or 
learned. 

Installed PVC pipes using T-joint 
fittings. 

3. Key Learning 
Points 

Highlight new knowledge or 
skills gained. 

Learned to measure and cut pipe 
accurately. 

4. Challenges / 
Solutions 

Describe problems faced and 
how they were resolved. 

Difficulty aligning joints – resolved by 
double-checking measurements. 

5. Reflection / 
Insights 

Personal insights or lessons 
learned. 

Realised teamwork improves speed 
and accuracy. 

6. Next Steps / Goals Plan for the following session 
or skill improvement. 

Practise pipe bending independently 
next week. 

7. Instructor / 
Mentor Comments 

Supervisor feedback or 
validation. 

“Good progress; improve on sealing 
technique.” 

 

5. Implementation Steps 

Step Key Actions Responsible 
Person(s) 

Expected Outputs 

1 – Orientation Explain the purpose, format, 
and frequency of entries. 

Instructor / 
Mentor 

Learners oriented on 
the journaling process 



2 – Template 
Distribution 

Provide a standardised 
journal or logbook template. 

Academic Office / 
Instructor 

Distributed reflection 
logbooks 

3 – Regular 
Recording 

Learners record experiences 
after key sessions or 
activities. 

Learners Ongoing reflection 
entries 

4 – Review & 
Feedback 

Instructors review journals, 
provide feedback, and sign 
entries. 

Instructors / 
Mentors 

Annotated journals 
with comments 

5 – Reflection 
Sharing 

Facilitate occasional peer 
sharing sessions. 

Instructor Group reflection 
discussions 

6 – Compilation & 
Submission 

Compile completed logbooks 
at the end of the module or 
term. 

Learners Final reflective 
summary submitted 

 

6. Reflection Prompts for Learners 

Learners can respond to any of the following to deepen reflection: 

• What new skill or concept did I learn today? 

• What part of the activity did I find most challenging? Why? 

• How did I overcome any difficulties? 

• What did I do well, and how do I know? 

• How can I apply what I learned in a real work setting? 

• What support or resources do I need next? 

 

7. Monitoring and Evaluation Tools 

Tool / Indicator Purpose Frequency 

Reflection Log Review 
Checklist 

Assess completeness and depth of reflection. Monthly 

Feedback Summary Sheet Record instructor feedback and learner 
responses. 

Termly 

Progress Report Template Summarise trends in skills acquisition and 
learner confidence. 

End of 
module 

Learner Presentation 
Session 

Showcase key lessons and insights to peers. Each term 

 



8. Inclusion and Accessibility Guidelines 

• Offer both digital and printed logbook options for accessibility. 

• Allow voice recordings or visual reflection (photos, drawings) for learners with literacy 
barriers. 

• Encourage reflection on teamwork, respect, and inclusion in each entry. 

• Ensure gender-balanced participation in peer sharing sessions. 

• Provide confidentiality — learners can mark certain entries as private. 

 

9. Tips for Effective Facilitation 

• Integrate journal writing into weekly lesson plans. 

• Provide periodic prompts or reflection themes. 

• Use journals for formative assessment rather than grading only. 

• Encourage honesty and self-expression — not perfection. 

• Link reflections to real workplace competencies and soft skills. 

 

10. Expected Outputs 

• Completed reflection journals and signed logbooks. 

• Consolidated reports on learner progress and reflections. 

• Improved self-awareness, critical thinking, and learning autonomy. 

• Stronger connection between classroom learning and real-world application. 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

TOOL 6: PEER AND SELF-ASSESSMENT INTEGRATION PLATFORMS  

Purpose: 
To provide a unified approach that integrates both peer feedback and self-assessment within digital 
or blended learning environments. The platform ensures that learners evaluate not only their own 
progress but also provide constructive feedback to their peers, fostering collaboration, reflection, 
and responsibility in the learning process. 

 

1. Objectives 

• Institutionalise peer and self-assessment as standard parts of TVET learning. 

• Promote fairness, accountability, and transparency in evaluation processes. 

• Enable digital tracking and analysis of learner feedback for continuous improvement. 

• Strengthen interpersonal, analytical, and evaluative skills among learners. 

 

2. Target Users 

• TVET learners and instructors. 

• M&E officers and academic coordinators. 

• ICT teams managing digital learning platforms. 

• Institutional quality-assurance units. 

 

3. When to Use 



• During formative and summative assessment phases. 

• At the end of project-based learning activities or group assignments. 

• Within digital or blended platforms where feedback is shared online. 

• During practical examinations or apprenticeship reviews. 

 

 

 

 

 

 

 

 

4. Core Features of an Integrated Assessment Platform 

Feature Purpose Example Tools / Platforms 

1. Dual Input 
System 

Allows learners to complete both self- and 
peer-assessments in one interface. 

Moodle, Google Forms, 
SurveyCTO, Microsoft Forms 

2. Rubric 
Alignment 

Ensures assessments align with 
institutional standards or occupational 
competencies. 

Custom rubric templates 
with pre-set rating scales. 

3. Anonymised 
Feedback 

Promotes honest feedback by hiding peer 
identities. 

Anonymous peer review 
options in LMS. 

4. Dashboard 
Analytics 

Summarises trends, performance gaps, and 
strengths. 

Power BI, Tableau, LMS 
analytics dashboard. 

5. Instructor 
Review 

Enables validation or moderation of peer 
ratings. 

Instructor access panels with 
comment features. 

6. Inclusion 
Metrics 

Tracks participation by gender, age, or 
disability to ensure equity. 

Built-in disaggregation and 
reporting filters. 

 

5. Steps for Implementation 

Step Key Activities Responsible 
Person(s) 

Expected Outputs 



1 – Design Develop a peer/self-
assessment framework and 
templates. 

Academic Unit / 
QA Team 

Approved framework 

2 – Platform Setup Configure LMS or digital 
forms to host assessment 
tools. 

ICT Unit Functional 
integrated platform 

3 – Orientation Train learners and instructors 
on fair feedback practices. 

Instructors / 
Mentors 

Orientation 
materials and 
sessions 

4 – Assessment 
Administration 

Conduct peer and self-
assessment during/after 
activities. 

Learners Completed forms 
and digital records 

5 – Data Validation Review data to ensure 
consistency and fairness. 

Instructors / QA 
Team 

Validated 
assessment results 

6 – Feedback and 
Improvement 

Share insights and action 
plans with learners. 

Instructors Feedback summary 
report 

 

6. Sample Integrated Assessment Template 

Competency 
Area 

Performance Indicator Self-
Rating 
(1–4) 

Peer 
Rating 
(1–4) 

Comments / Feedback 

Technical Skills Demonstrates 
proficiency in assigned 
practical tasks. 

☐1 ☐2 
☐3 ☐4 

☐1 ☐2 
☐3 ☐4 

________________________ 

Collaboration Works effectively in 
team settings. 

☐1 ☐2 
☐3 ☐4 

☐1 ☐2 
☐3 ☐4 

________________________ 

Innovation Shows initiative and 
creative problem-
solving. 

☐1 ☐2 
☐3 ☐4 

☐1 ☐2 
☐3 ☐4 

________________________ 

Communication Shares ideas clearly and 
respectfully. 

☐1 ☐2 
☐3 ☐4 

☐1 ☐2 
☐3 ☐4 

________________________ 

Work Ethic Demonstrates 
responsibility and 
punctuality. 

☐1 ☐2 
☐3 ☐4 

☐1 ☐2 
☐3 ☐4 

________________________ 

 

7. Feedback and Data-Use Mechanisms 

• Generate visual summaries comparing self and peer ratings. 



• Identify high and low scoring competencies for targeted improvement. 

• Use aggregated data to inform institutional quality reviews and curriculum adjustments. 

• Incorporate anonymised feedback into end-of-module reports. 

 

8. Inclusion and Ethical Considerations 

• Ensure equal participation regardless of gender, disability, or background.  

• Provide confidentiality through anonymised peer review options. 

• Train learners on respectful communication and constructive criticism. 

• Use inclusive digital tools accessible via mobile or offline modes. 

• Protect learner data under relevant privacy regulations (e.g., Ghana Data Protection Act, 
2012 – Act 843). 

 

9. Tips for Effective Peer and Self-Assessment Integration 

• Begin with pilot cycles before scaling up institution-wide. 

• Combine quantitative scores with qualitative feedback for depth. 

• Encourage a non-punitive culture — feedback should guide growth, not judgment. 

• Recognise high-performing peers and mentors publicly to reinforce positive behaviour. 

• Integrate assessment results into learner portfolios or certification files. 

 

10. Expected Outputs 

• Fully functional peer and self-assessment platform or framework. 

• Completed assessment records and dashboard analytics. 

• Enhanced learner accountability and reflective skills. 

• Institutional evidence of continuous learning improvement. 

• Greater inclusivity and participation in quality-assurance systems. 

 


