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» Introduction

Welcome to the Focal Point user manual. As a Focal Point, you will act as the main liaison between the
International Labour Organization (ILO) and your national tripartite delegation to the present meeting.
The process is similar for international organizations (IO) and international non-governmental
organizations (INGOs).

This manual will guide you through the two-step process involved in using the ILO Meeting
Management System (MMS) to submit credentials to the present meeting for your country or
organization. The first step is a self-registration process for Focal Points and the second step is the
management of participant details.

The MMS is a secure platform that has the advantage of expediting the accreditation process and
reducing transcription errors. It also allows for the viewing of the composition of delegations at all times
and permits the changing, adding and removal of participants, including their email addresses. With
respect to the latter, please note that the ILO uses the email addresses of accredited participants to
communicate to them information regarding the meeting. Focal Points are responsible for ensuring
that each accredited participant has an individual verifiable email address. Please follow the instructions
in section 3.1 below.
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1.  Self-Registration Process

1.1. Self-Regqistration Form

1.1.1. Receive the Self-Registration Link:

1.1.1.1. Email received

An email containing a self-registration link will be sent by the ILO to registered contacts for official
correspondence of the Governing Body (e.g. Permanent Missions, Ministries, Representatives), who will
nominate you as a Focal Point and forward you that email. !

Open your email and locate the message from governingbody@ilo.org (if you are the contact yourself)
or from your counterparts who have nominated you as a Focal Point.

Check your spam or junk folder if you do not find the email from governingbody@ilo.org in your inbox.

1.1.2. Open the Self-Registration Page:

The International Labour Office presents its compliments to intergovernmental organizations and international non-governmental organizations invited to attend the 355th GB Session
(November 2025) as observers and has the honour to inform them that the ILO Meeting Management System (MMS) is now active, and a Focal Point account can be created by

completing the following registration form ‘

The Office would be grateful if this information could be forwarded immediately to the officials responsible for the accreditation of the observer delegation so that credentials may be
deposited by Monday, 10 November 2025 at the latest.

An Explanatory Note for delegations, providing full details, is available. Comprehensive information about the 355th GB Session (November 2025) is available on the Governing Body
website.

The International Labour Office avails itself of this opportunity to renew to invited intergovernmental organizations and international non-governmental organizations the assurances of
its highest consideration.

Click on the self-registration link provided in the email.

This will open the self-registration page in your web browser. Recommended browsers to use are
Microsoft Edge and Google Chrome.

The URL will remain valid until the meeting end date.

1.1.2.1. Language Selection:

You can choose a language (English, French or Spanish) from the options at the top:

Go to ILO main website Francais | Espafiol

&y "i‘:‘h International
# I]_Q \V’ Labour Focal Point / Contact registration MMS (Meeting Management System)
“{ij Organization

—

-

Register as the Focal Point / Contact for a#eierrsin 170e® omomrBorre st iaac..

Meeting: 355th GB Session (November 2025)

Organization: - - »

' To verify and/or update the contact information registered with the ILO, please contact the ILO's Secretariat of the Governing Body at
governingbody@ilo.org. Please note that the same self-registration link may be used to create up to a maximum of three separate Focal Points
profiles for the purposes of working jointly to submit credentials.


mailto:governingbody@ilo.org
mailto:governingbody@ilo.org
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1.1.3. Fill out the Focal Point Registration Form:

The registration form will display the meeting name and that of either your country or organization. Fill
in all required details:

Go to ILO main website Francais | Espafiol

&«"' “‘QV International
v I]_Q V] Labour Focal Point / Contact registration MMS (Meeting Management System)
“{ij Organization

—

=

Register as the Focal Point / Contact for # =

Meeting: 355th GB Session (November 2025)
Country: # =

Email *

‘Emer a valid email address (This email will be verified) |

First name * Last name *
‘Enter (Character limit:255) | ‘Enter (Character limit:255)
Q Success! CLOUDFLARE
Privacy + Tems

Submit the request

Already have an Account? Login

e Email: Enter your email address. This will serve as your user ID for logging into the system and
will be used for future communications. It should be your individual business email address, not
a shared or generic one.

e First name: Enter your first name in the designated field.
e Last name: Enter your last name in the designated field.

e Ifrequested, verify that you are human, by ticking the box.

=0

D Verify you are human  cLoupFLARE

Privacy - Tefms

1.1.4. Submit the request:

& o\, International
\?‘ II_Q \é Labour Focal Point / Contact registration MMS (Meeting Management System)

X\ Organization |

=

Register as the Focal Point / Contact for susuema

Meeting: 355th GB Session (November 2025) .
s Submitted

Thank you for submitting your email for verification. Please check your email for the provided

Email *
{ ; verification code. Enter the code received in the verification code field provided once you click “OK"
~smai03il.cOM on this message. Please check your junk/spam folders if the email has not arrived after several
minutes.
First name *
-~
Success! CLOUDFLARE
fengy - Jams

Submit the request

Already have an Account? Login
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e Review the information you have entered to ensure it is correct.
o Click the "MILJulIR WL N button to send your registration request to the ILO and click m

Account Creation Notification:

Once you successfully completed the above process, an email with a verification code will be
sent to your email address you used for registration.

International Labour Organization - Verification Code / Organisation & &
internationale du Travail - Code de vérification / Organizacion
Internacional del Trabajo - Codigo de verificacion insox x

Dear s

Thank you for requesting access to the International Labour Organization's (ILO) Meeting Management System (MMS). In order
to continue your registration process, please enter the following verification code:

‘ YLZRK

If you did not request access to the International Labour Organization's (ILO) Meeting Management System (MMS) please kindly

inform credentials @ilo.org.

Yours sincerely,

Official Relations, Meetings and Language Services Department (RELMEETINGS)
International Labour Organization

hitps/iwww ilo.org/meetings-and-events

e Please check your email for the provided verification code and enter it in the Verification code field-
, which appears once you clicked m Please check your junk or spam folders, if the email has not
arrived after several minutes.

‘gf' ‘\Q" International
Y‘ I]_Q y Labour Focal Point / Contact registration MMS (Meeting Management System)

"y’ Organization

Meeting: 355th GB Session (November 2025)
Country: & *w

Email *

te=®=—  mail.com

First name * Last name *

=

Kindly enter the verification code, as received in the email, to complete your registration.

Verification code *
e <=

Resend email

Already have an Account? Login
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o After you entered the Verification code, click on {EgAIuEll-

Vb" “Q‘ International ;
;!‘ I]_Q \/ Labour Focal Point / Contact registration MMS (Meeting Management System)

\""g Organization

~—

Meeting: 355th GB Session (November 2025)
Country: . ew swe

sl Verified

ymail.com

Your account request has been submitted. The account creation process takes approximately 15
_ minutes, after which you will receive two emails: one with your username (which is your email
= address) and another with your password. You can now close your browser window.

First name *

Kindly enter the verification code, as recei

Verification code *

|Rv

Cancel Verify email

Resend email

Already have an Account? Login

o After the email is verified, a popup will appear notifying that your account request has been
submitted. The account creation process takes approximately 15 minutes, after which you
will receive two emails: one with your username (which is your email address) and another
with your password. You can close your browser window.

o Ifyoudo notreceive the two emails within 15 minutes, please check your junk/spam folders.

o Open the email with the password and note it down.

o Open the email with your username, click on the link for the International Labour
Organization Meeting Management System (MMS) at the bottom of the email, which will
open a login window.
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International Labour Organization External User Registration / @ B
Inscription d'utilisateurs externes a I'Organisation Internationale du

Travail / Registro de usuarios externos a la Organizacion Internacional

del Trabajo inbox x

15:09 (10 minutes ago) ¥y “

Dear e rwrien voe,

Thank you for submitting your registration information for access to the International Labour Organization's (ILO) Meeting
Management System (MMS). Your account has been activated and your username is:

4@ .smail.com

A password will be provided in a separate email and your account will be ready in 15 minutes.

ILO Meeting Management System ‘

Please log in to:

Cordially yours,

Official Relations, Meetings and Language Services Department (RELMEETINGS)
International Labour Organization

hitps://www.ilo.org/meetings-and-events

International Labour Organization External User Registration / 2@ B
Inscription d'utilisateurs externes a 'Organisation Internationale du

Travail /Registro de usuarios externos a la Organizacion Internacional

del Trabajo inbex x

15:09 (17 minutes ago) ¥ I Lo} H

Dear

Thank you for submitting your registration information for access to the International Labour Organization's (ILO) Meeting
Management System (MMS). Your account has been activated and your password is:

Please change it to a password easier to remember when you log in.

Your account will be ready in 15 minutes. Please log in at that time.

Cordially yours,

Official Relations, Meetings and Language Services Department (RELMEETINGS)
International Labour Organization

https:/www.ilo.org/meetings-and-events

E-mail: meetingsupport@ilo.org

10
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1.1.5. Set Up Your Password:

e Enteryour username, which is your email address and the password you just received.

0?" "Y») International
\z IIQ EI Labour
>/’ Organization

Meeting Management System

‘ b @ mail.com

e Clickthe m button to access the MMS system.

e You will be redirected to a page where you need to set up your password.

¢
[

v“@}} MMS (Meeting Management System) B -  Francais | Espaiiol

LELELELTCEVEETE G Change password

Old password * .
P Your password must contain at least 8 characters.

It must contain at least one lower case letter and one upper case letter.
It must contain at least one number.
Following (! @ #$ &()\.+,"?2~!_A*)special characters are allowed.

New password * (?)

Enter (Character limit:255

Confirm new password *

Enter (Character limit:255

e Enter a new password and confirm it by re-entering:
1. Your initial password that was provided in the second email.

2. The new password must be at least 8 characters long, including at least one lowercase
letter, one uppercase letter, and one number.

3. Confirm your new password.
o C(lick the button to change your password.

e Agreen pop-up will confirm that your password has been changed.
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55@ MMS (Meeting Management System)

Password update has been
CELE ELT VT TG Change password

successful. Please complete your
profile information.

Old password *

Your password must contain at least 8 characters.
‘ Enter (Character limit:255) It must contain at least one lower case letter and one upper case letter.
. It must contain at least one number.
New password * (9 Following (! @ # $ &()\.+," ?~! _A*)special characters are allowed.
‘Zn:e\ (Character limit:255)

Confirm new password *

‘ Enter (Character limit:255)

e C(lick the tab to complete your profile.

55@ MMS (Meeting Management System)

Password update has been
LELIE ERT OV TG I  Change password o successful. Please complete your
] profile information.

Old password *

Your password must contain at least 8 characters.
‘ Enter (Character limit:255) It must contain at least one lower case letter and one upper case letter.
. It must contain at least one number.
New password * @ Following (! @ #$ &()\. +," ? ~| _A *)special characters are allowed.
‘Zn:e\ (Character limit:255)

Confirm new password *

‘ Enter (Character limit:255)
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2. Managing your profile

2.1. Complete your profile information:

When you log in for the first time, please ensure all mandatory fields are completed:

User profile JeGELTIREEIVTIG]

ot e da iV (L eerbrererrid) 17 Nov 2025 - 28 Nov 2025 |355th GB Session (November 2025) v |

Email verification status: Success on 08 Sep 2025 | 02:48 PM For meeting related queries, refer to: Explanatory note for national delegations

For assistance, kindly contact: Meeting Support

Email * Mobile number
Change email |::43 | ‘2121233333 ‘
Title *
‘Mr v ‘ Additional contact number
Last name * First name * End date ®
I | [ | [03Dec2025 [B]

Select your language * @
|English v |

Function (Professional / Job title) ®

‘Emter (Character limit:255) ‘

1. Email (mandatory)

2. Title (mandatory)

3. Last name (mandatory)

4. First name (mandatory)

5. Select your language (English, French or Spanish) (mandatory)

6. Function (Professional/Job Title)

7. Mobile number (mandatory). To add an additional phone number, click on the plus icon *

8. End date: The end date is set by default to the date after the meeting ends. The end date
indicates until when you are granted access to the MMS. DO NOT CHANGE IT, unless you
will not be the Focal Point for the full duration of the meeting and wish to allow another
Focal Point to proceed with self-registration in your place (remember your delegation can have
a maximum of three Focal Points).

e After entering all the required information, click Once saved, you can proceed to the
“WEIGEERIS” tab to add/modify participants, as indicated under “Section 3. Managing
participants”.

If you want to update your profile information later, you can do so by clicking the "SI gJgJ{l[=" tab to
make the necessary changes.
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:g« MMS (Meeting Management System)
e Record has been saved

Participants VBN Change password successfully.

ORI AT R) 17 Nov 2025 - 28 Nov 2025 | 355th GB Session (November 2025) v

For meeting related queries, refer to: Explanatory note for national delegations

Email verification status: Success on 08 Sep 2025 | 02:48 PM
For assistance, kindly contact: Meeting Support

Email * Mobile number
mail.com Change email 2121233323 [+
43 [~ ]
Title *
|Mr - | Additional contact number
Last name * First name * End date (®

[ | l03Dec202s

Select your language * (%)

[Enqtish

Function (Professional / Job title) @

|Emer (Character limit:255) |
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3. Managing Participants

3.1. Add new Participants:

The home page will display the meeting name, start and end dates, and the name of your country or
organization. By default, the “REIgIdIEliI& “tab will be selected, which will show an area to enter
meeting participants or a list of already entered participants.

Click the m button to provide participant details (full details are required for each participant):

3,@ MMS (Meeting Management System) .. ~{v Frangais | Espafiol

User profile  Change password

Participants ( er#xy) 17 Nov 2025 - 28 Nov 2025 | 355¢h GB Session (November 2025) v

Participant information

Participant type Governments Warning
Head of delegation 01
Substitute member 0/15

Total participation: 0

‘ | Q~ ‘ | Go | ‘ Sort by last name Sort by participant type Hide withdrawn Save

@D Number of participants are limited to a maximum by type, Once the limit is reached,
you will no longer be able to add more participants of that type.

{ﬁ{_f_@} MMS (Meeting Management System) - Frangais | Espafiol

CItaELISl User profile  Change password

Participants \ Add new 17 Nov 2025 - 27 Nov 2025  INFOTEC-355th GB Session (November 2025)

Add new Participant mm =m

Group * Email
‘SE|EEt v ‘ Enter a valid email address ‘
Participant type * Mobile number
‘Salect v | ‘A ect ‘ v | “_l]'.L'I' avalid mobile number ‘
Title * Focal point comments on updates (if any)
‘SEIEEt v ‘ My corrected LAST NAME(S), FIRST NAME(S) are: (Character limit:2500)
4
Last name *

‘J\\LHE[‘(LH&UL% LIMIT:255) |

First name =

‘ Enter (Character limit:255) Capitalize each word

@

Function (Professional / Job title) *

‘ Enter (Character limit:255)

Does the person have an ILO badge
covering the duration of the GB session? *

~ ~
(O Yes () No

Registered

cncs | 5o
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e Provide the following details:

w

10.

11.

Group (for tripartite Member State delegations): Select the participant's group
(Government, Employer, Worker).

Participant type: Select the participant type from the available list (e.g. representative,
delegate, adviser).

Title: Select the participant's title from the available options (Mr/Ms).

Last name: Enter the participant's last name as displayed on their official passport or
identification document. (Please note that corrections will be sent to Focal Points
for action, which must be done prior to the start of the registration-. See section 4
below for details.)

First name: Enter the participant's first name as displayed on their official passport or
identification document. Click on the 'Capitalize each word' button to automatically
capitalize the first letter of each word.

Function (professional/job title): Enter the participant's professional or job title. For
several participants from the same entity, write the entity name in full the first time,
followed by its acronym in parentheses. Use the acronym for subsequent entries. This
information will appear on the official published lists of the meeting.

Protocol Rank (Government group only): Select the protocol rank, if applicable. Please
only select if the participant is either a Minister or Vice-Minister (e.g., Minister of Labour,
Vice-Minister of Labour and Social Security) or an Ambassador.

ILO Badge Requirement:

e Choose Yes or No for: "Does the person have an ILO badge covering the duration of
the GB session?”

o If"No", the checkbox "ILO badge required" appears and is checked by default.

Email (mandatory prior to submitting credentials): Enter the participant's valid

individual business email address. This is mandatory when submitting the credentials.

e The participant email you entered needs to be unique to that individual participant.
Therefore, the same email address cannot be used by two different participants.

e EXCEPTION: If you, as a Focal Point, are also a participant, enter your name in the
participant list. It may be the same email address as the one used by you as Focal Point
to login to the MMS system.

e Emails will be used to send each participant an email to first verify their email and
then to provide their photo and other information required for registration,
including badge collection preferences. If you as a Focal Point are also a Participant,
you will have to verify your email as a participant as well.

o It is important that this email is correct and that participants verify their
emails, which is a prerequisite for receiving meeting related information from
the ILO, including on voting if the meeting foresees this possibility.

Mobile Number: Select the appropriate country code from the dropdown menu, then

enter a valid mobile number in the adjacent field.

e Both the country code and the mobile number fields are required.

e This number may be used for official communication or identification purposes
during the session.

Add Focal Point Comments (if any): Use this field to provide any important

corrections or clarifications regarding the participant’'s name or other details.
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e Save the Participant details:

1. Review the information you have entered to ensure it is correct

2. Click the button to save the participant details

EEL I EINCM User profile  Change password

Participants ' Add new

17 Nov 2025 - 28 Nov 2025  355th GB Session (November 2025)

Add new Participant (¥ &w* = 1)

Group * Email

[ — “ |

Participant type * Mobile number

|Se|ect v | Select ‘ v | ‘Lmar a valid mobile number ‘
Title = Protocol rank (%) Focal point comments on updates (if any)
|SE|E\:t v | ‘Select v | My corrected LAST NAME(S), FIRST NAME(S) are: (Charac mit:2500)

4
Last name *

|LNILH|‘['1AHA{\LH LIMIT:255) |

First name *

|Lntur (Character limit:255) Capitalize each word

Function (Professional / Job title) * (%)

|mer (Character limit:255)

Does the person have an [LO badge
covering the duration of the GB session?

~ ~
(O Yes () No

Registered

';'e MMS (Meeting Management System)

Record has been saved
CENGIIEREM User profile  Change password successfully.

Participants ( )

17 Nov 2025 - 28 Nov 2025

355th GB Session (November 2025)

Participant type Governments Warning

Head of delegation 1mnm

Substitute member 0/15

Total participation: 1

Submit to ILO

e Submit the Participant details for email verification:

Email validation - Validate the participant email by clicking on the envelope icon to “Trigger the email
verification process”.

‘ Ordenar por apellido Ordenar por tipo de participante Ordenar por estado | Ocultar los participantes retirados

uardar Afadir nuevo

Detalles de
Estado de L -
. P PDF de Recoleccioén | la Funcién
Acciones Grupo T;pr;)iSieante Titulo | Apellido 3‘:”}&”’ Acreditado/a | Registrado/a E;traﬂdc? 2?1|te ‘éi""zgrarce‘g” acreditacion del informacién | (Profesional
P P P P P electrénico generado distintivo | personal del | / Cargo)
participante
Reauiere
. L P 07 Jul 2025 N verificacion .
f_@ 'El Gobierno | Ministro Sr. Si | 0546 PM Movido de correo Minister
| electrénico
| Reauiere
= . L Requiere verificacién .
4 w Gobierno | Ministro Sr. No presentacién | de correo Ministre
| electrénico
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At any point in time, you can request a participant’s email validation. If there is an error and the email
must be updated, click on the edit icon- to modify it. Please remember that each participant must
verify their email address. It is a mandatory pre-requisite step for further information being sent

by the ILO. Corrections to email addresses will not, on their own, require the resubmission of a
credentials form for delegations.

A new window will open, allowing you to modify the participant email address.

iﬂ.‘,"ﬁi MMS (Meeting Management System)

~ Francais | Espafiol

[FINTEPEN User profile  Change password
LEQRES © [ 17 Nov 2025 - 28 Nov 2025 355th GB Session (November 2025)

P R R e e ]

Email verification status: Request email verification on 08 Sep 2025 | 03:30 PM
Participant status: Requires submission on 08 Sep 2025 | 03:30 PM

Participant personal information details: Form Is not filled on 08 Sep 2025 | 03:47 PM
For queries, contact: credentials@ilo.org

Trigger Email Verification

Group * Email

|Gwernmenl v

Participant type *

| “ares sgw wmail.com

Mobile number

| Head of delegation

V] e [] [ees2ezse ‘
Title * Protocol rank (3) Focal point comments an updates (if any)
|M| ~| ‘Se\etl ~| | correcte Ela), ¥ = & \haracts - j
Last name *
oo |
First name *

Capitalize each word

Function (Professional / Job title) * (3

| Professor

Does the person have an ILO badge
cavering the duration of the GB séssion? *

Q Yes

Registered

() No

Accredited:

Credentials submitted

cocl [ so |

If email validation fails or if email is not filled in, “Email validation status” will remain in red.

If the email is successfully validated by a participant, the email verification status will be indicated as

‘Success'.

1{:?11:_"1» MMS (Meeting Management System)

Participants VBTG

Change password

+ Frangais | Espanol

Minister 0 0
[ Person accompanying the Minister(s) [ 0/ [ 0 )
| Delegate [ 212 [ 171 | 1M
| Person appointed to replace an adviser 014 | 077 | 07

Other person attending the Conference

Registered person but not appearing on the list

Total participants : 4

a- N ot by lastname || Sort by participant type ide withdrawn | cancel || save | Add new |

Actions Group Participant Title | Last name | First name | Accredited | Registered | Participant status Email verification status Credentials PDF Proxy | Reorder
type generated
= Requires Request email m
£ @ Government Delegate Mr No submission verification .
< Reauires Request email
Z c] Employer Delegate M No submission verification n
- Reauires Request email
23 @ Worker Delegate Mr No submission verfication
£ @ Government | Delegate Mr Yes Added Success ‘
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Upon participant's request, you can resend them a link to re-submit any of their personal information

details provided, by using the icon [ (the same link is used if they request to upload their photo or
badge collection preferences):

@™ Note: This option is only available when “ILO badge required” is selected

iﬂ‘}j MMS (Meeting Management System)

~ Frangais | Espafiol

LELETLERIEE  User profile  Change password

Participants (- &F2%3)

17 Nov 2025 - 28 Nov 2025 355th GB Session (November 2025)

Participant type Governments Warning

Head of delegation 1”n

Substitute member 115

Total participation: 2

Submit to 1LO
‘Qv | Sort by last name Sort by participant type m Hide withdrawn Cancel m Add new
. Participant .
e Email Function
Participant . Last First . Participant : . Credentials Badge personal e
Actions Group type Title name name Accredited | Registered status :értuﬁc‘auon submitted collection | information (Professional / | Reorder
us . Job title)
details
Head of Reauires Form is not
£ W Government delegation Mr e No cubmicsion Success filled Professor
= Substitute Reauires i Form is not
4 o] Government | OsU It Mr No cbmision | Pending filled Professor

Alternatively, click the edit icon -~ to open a new window, where you can resend the request for the

participant's personal information details using the button "Resend Badge Related Information Form
to participant indicated below":

&™ Note: This option is only available when “ILO badge required” is selected

0} MMS (Meeting Management System)

~ Frangais | Espafiol

LELETLERIEE  User profile  Change password

Participants (- &F2%3)

17 Nov 2025 - 28 Nov 2025 355th GB Session (November 2025)

Participant type Governments Warning

Head of delegation 1”n

Substitute member 115

Total participation: 2

Submit to 1LO

Email Participant Function
Participant . Last First . Participant : . Credentials Badge personal e
Actions Group type Title name name Accredited | Registered status venﬁc‘auon submitted collection | information (Professional / | Reorder
status ; Job title)
details
Head of Reauires Form is not
\o} Government delegation Mr e No cubmicsion Success filled Professor
= Substitute Reauires i Formi is not
£ o] Government | OsU It Mr Ne cbmision | Pending filled Professor
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LELUELELI User profile  Change password
Glailapmmsy Bl 17 Nov 2025 - 28 Nov 2025 355th GB Session (November 2025)

Email verification status: Request email verification on 08 Sep 2025 | 04:17 PM Trigger Email Verification ‘

Participant status: Requires subrmission on 08 Sep 2025 | 04:17 PM
Participant personal information details: Form is not filled on 08 Sep 2025 | 04117 PM
For queries, contact: credentials@ilo.org

Group * Email

‘Gmemment ~

‘ *g 4.5 sumail.com |

Participant type * Maobile number

‘Suhslitute member o |

[select [-] [Enter a valid mobile number |
Title = Protocol rank (%) Focal point comments on updates (if any)
‘MS ~ ‘ ‘Mmister T NAME(S) are: (Character limit:2500]
4
Last name *
First name *
‘I _—— ‘ Capitalize each word

Function (Professional / Job title) * (%)
‘Arlisl

Does the person have an ILO badge i
covering the duration of the GB session? * Dl Rl et

(") Yes QNo

Registered
Accredited:

Credentials submitted

You should contact the participants of your delegation and ask them to validate their email
addresses. Email validation is necessary to enable participants to access certain MMS features.
For example, if the email is not validated, you as the Focal Point will not be able to send the
Meeting Registration Form to the participant. In addition, the buttons to edit the participant on
both the individual and all participants screens will not be visible for that participant.

Please check the MMS regularly to see if the email validation is successful for each participant. If
not, please follow up with the members of your delegation to ensure that they complete the email

validation (remember the MMS does not automatically notify you if there is an error with an email
address).

3.2. Submitting Participant Credentials:

o Submit Participant Credentials (i.e. Participant list):

o Locate and click the button on the top-right of the participant list
screen to send the participant list for processing and validation. If the list of
Participant Credentials is not submitted, the ILO cannot process the credentials
that are saved in the MMS. The ILO cannot click Submit on your behalf.

I |l ELIEE  User profile  Change password

Participants (. [ =) 17Nov 2025 - 28 Nov 2025 [ 355th GB Session (November 2025] v
Participant type Governments Warning
Head of delegation 1M
Substitute member 2/15
Total participation: 3

‘ Submit to ILO

‘ _ | Sort by last name Sort by participant type Hide withdrawn m
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o Confirm the Submission: a confirmation pop-up will appear with the message:
"Are you sure you want to submit these participant updates for processing to the
ILO?"

o Clickon “: Click the "Proceed to submit" button to confirm and
send the updates for ILO processing.

[ELAERELTEN  User profile  Change password

Pa rticipants (J A & 17 Nov 2025 - 28 Nov 2025 |355lh GB Session (November 2025) ~ |

Participant information

Participant type Governments Warning
Head of delegation m”n
Substitute member 215
Total participation: 3

Submit to ILO X Submit to ILO

O] o OIS e ]
Are you sure you want to submit these participant updates for processing to
the ILO? Participant B
L - Function
q Participant - Last ntials Badge personal ¢
Actions Group type Title | ame itted | collection | information J(zgolfiils:;nnal /| Reorder
If yes, the status of participants will change depending on the updates made, details
Head of and the ILO will get back to you after the information review. Form is not.
£ W Gevernment delegation Mr | DEPC flled Faw (1] 1]
; Note: The individual submitting the participant list is duly authorized to do se.
Substitute Form is not
Z @ Government | St Mr | VALY flled - [ |1}
= Substitute Form is not
£ o Government Ms | EDDI == (4] 1]
member [ P— filled
1-3

ij@?}j‘ MMS (Meeting Management System)

Your participant list has been
submitted to the ILO. Please note

that you will not be able to make
Participants (. ) 17 Nov 2025 - 28 No any adjustments to the list until

the ILO processes your request.

Participants U@Ll

Change password

Participant type Governments Warning
Head of delegation 1”1
Substitute member 2/15

Total participation: 3

| Q o~ _ | Sort by last name Sort by participant type Sort by status Hide withdrawn Cancel
y Participant :
- . . Email . Function
. Participant y Last First . . Participant P Credentials Badge personal :
Actions Group type Title name name Accredited | Registered status verification submitted | collection | information (Professional
status details / Job title)
08 Sep
Head of Add Form is
@® Government delegation Mr LR No requested Success 20.25 | nat filled Professor
04:56 PM
" 08 Sep
Substitute Add Form is
@® Government Mr y- No Success 2025 | Y Professor
member requested 04'56 PM not filled
- 08 Sep
= Substitute Add . Form is
@ Government member Ms No requested Pending 332556 lPM not filled Artist
; 3

&

" Please note that you will not be able to make any adjustments to the delegation
until the ILO processes and validates your delegation’s credentials. You will receive an
email when your delegation’s credentials have been processed or must be re-submitted.

For details regarding the meeting, please consult the Meeting and events website of the
International Labour Organization.


https://www.ilo.org/meetings-and-events
https://www.ilo.org/
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For questions regarding participant rights, please consult the Explanatory note for national
delegations.

If you encounter issues, please contact the ILO Meeting Support team at:
meetingsupport@ilo.org. Please clearly indicate in the subject line whether the issue
relates to “IT issue”, “Credentials”, “Meeting information”, “Registration information”
etc.

[

22


mailto:meetingsupport@ilo.org
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4. Managing Group Participants

B applicable only for Employers and Workers Group Secretariats

4.1. Add new Group Participants:

The home page will display the meeting name, start and end dates, and the name of your
organization. By default, the “REIgIIEIIE “tab will be selected, which will show an area to enter
meeting participants or a list of already entered participants, click on ‘(I LG L& tab :

~ Francais | Espafiol

ELdENEN  Group participants | User profile  Change password

Participants 0 rqanization | 17 Nov 2025 - 28 Nov 2025 |355th GB Session (November 2025) v
- - 1, ~ )
I X 1 o
Participant type Count Warning
Representative a
Total participation: 0

‘ [a~ _ | Sorthylastname || Sort by participant type | Sortbystatus || Hide withdrawn m m

o Click the button to provide participant details (full details are required for each
participant):

EIIEPENICI User profile  Change password

Participants ( = ¢ ) 17 Nov 2025- 28 Nov 2025 | 355¢h GB Session (November 2025) v |
Participant type Governments Warning
Head of delegation m
Substitute member 2115
Total participation: 3

V_ pmmm

‘ Qv ‘ | Go ‘ | Sort by last name Sort by participant type Hide withdrawn ml
| | | | \ \ | | - | \

‘ Partici

@D Number of participants are limited to a maximum by type, Once the limit is reached,
you will no longer be able to add more participants of that type.
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ELISLENG Group participants  User profile  Change password

Participants | Add new 17 Nov 2025 - 28 Nov 2025  355th GB Session (November 2025)

Add new Participant ( 1~

Participant type * Email

|Se|ect v | ‘Lnter a valid email address |

Title = Mobile number

|Se|ect v Select ‘ v ‘ |Lrn.cr a valid mobile number ‘

Last name * Focal point comments on updates (if any)

AME(S),

r limit:25

My corrected LAS

|LN\;R([‘|ARA{ILH LIMIT:255) |

First name *

|Lr.tur (Character limit:255) Capitalize each word

Function (Professional / Job title) * ()

|Lntur (Character limit:255)

Does the person have an ILO badge
covering the duration of the GB session?

Y Y
() Yes () No

Registered

o Provide the following details:

1. Participant type: Select the participant type from the available list (e.g. Regular member,
Deputy member,).

[S{GINElildl:ELI<M User profile  Change password

Group participants | Add new 17 Nov 2025 - 28 Nov 2025  355th GB Session (Novemnber 2025)

Add new group participant (lapise)

Participant type * Email *
[Se\ect v ] ‘Lmar a valid email address |

Regular member Select | v | | Enter a valid mobile number ‘
Deputy member Country used for GB election (%)
Substitute Passport /1D Country = (3

Other ‘Lmar and select | ~ |

‘mer (Character limit:255) BT h d
apitalize each wort

S

Focal point comments on updates (if any)

re: (Character

AME(S), FIRST NAME(S) a

My corrected

mit:2500) |

Function (Professional / Job title) = Q)

‘merl’;haractcr limit:255) ‘

Does the person have an [LO badge
covering the duration of the GB session?

. ~
(O Yes () No

After selecting e.g. "Regular member", a blue button labelled “Select from elected members”
will appear next to the dropdown.
Click this button.
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Group participants U TIEY ange password

aroup participants . Add new

Add new group participant ("

17 Nov 2025 - 28 Nov 2025

™)

Participant type * Email *

| Reqular member v ‘

| Select from elected members

Title =

Mobile number

Select
Last name * Country used for GB election @

Passport / ID Country = (%)

355th GB Session (November 2025)

First name * |Lmur and select

Capitalize each word Focal point comments on updates (if any)

My corrected LAST NAME(S), FIRST NAME

Function (Professional / Job title) * (2

Does the person have an ILO badge
covering the duration of the GB session?

Y Y
() Yes (()No

Choose the Participant:
e Alist of elected members will appear.
e Select the appropriate participant from this list.

MMS (Meetir

Select employer contacts X

Grou
| PRIVACY NOTE: You have been designated as the Focal point(s) for your Group. You are responsible for indicating which participants

-oup participants \ A from the following pre-defined lists will be registered to attend the forthcoming session of the Governing Body. Please note that

access to non-published details (e.g., email address, travel information) available through the ILO Meeting Management System
Add new q I (MMS)is limited to meeting related purposes and cannot be shared with any unauthorized individual or third party. If you have any
questions, please consult the ILO Privacy Policy.

Participants

Frang,

on (November 2025)

Participant type * ‘ Q~ | ‘ Go H
Regular member —
Lastname | First name | Title gn;untry ‘USEd for Participant Functicn (Professional / Job title)
Title * election type
‘Se\ect L8] Mr Sweden Regular Senior Legal Adviser, Confederation of Swedish Enterprise
Last name * o] - Mr Senegal Regular Secrétaire général, Conseil national du Patronat du Sénégal
‘ O : M Brazil Regul President of the Labour Relations Council, National
- r razi egular Confederation of Industry
Ie) - Ms Bahrain Regular ?nﬂdaLI;StrD; Directors Member, Bahrain Chamber of Commerce &
~ e Bl United States of Senior Counsel, United States Council for International
- - Mr America (the) Regular Business
~ s . Conseiller spécial pour les Affaires du Travail, Union Patronale
Does the personhz | = Mr | Switzerland Regular Suisse/Fédération des Entreprises Romandes
covering the durati
- Ms Kenya Regular Executive Director, Federation of Kenya Employers
O Yes O te Ligiire i Senior Ad I I1C ion B N
enior Adviser, International Cooperation Bureau, Nippon-
Ms | Japan Regular Keidanren/Japan Business Federation
Mr India Regular Director-General, Standing Conference of Public Enterprises
Employer Vice-Chairperson of the ILO Governing Body, Global
My Germarry Regulan Labor Relations and Human Rights Director, Samsung
Director, Workplace Relations, Australian Chamber of
Ms Australia Regular Commerce ang Industry
- . Conseillére, Affaires sociales internationales et européennes,
- Ms A Regular Mouvement des Entreprises de France
A . M M Regul Presidente de la Comision de Seguridad Social, Confederacion
N r exica egular de Camaras Industriales de los Estados Unidos Mexicanos
. i Président du Comité social, Confédération générale des
e Mr Merocco Regular Entreprises du Maroc

e You can search, filter, or sort the list to quickly find any participant :
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Select employer contacts X

PRIVACY NOTE: You have been designated as the Focal point(s) for your Group. You are responsible for indicating which participants
from the following pre-defined lists will be registered to attend the forthcoming session of the Governing Body. Flease note that
access to non-published details (e.g.. email address, travel information) available through the ILO Meeting Management System
(MMS5) is limited to meeting related purposes and cannot be shared with any unauthorized individual or third party. If you have any
questions, please consult the ILO Privacy Policy.

" g

Last name | First name | Title E%ucr]éc){ig?\eu for r;;;'c pant Function (Professional / Job title)
Mr Sweden Regular Senior Legal Adviser, Confederation of Swedish Enterprise
Mr Seneqal Reqular Secrétaire général, Conseil national du Patronat du Sénégal
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e Once selected, their details will be automatically populated in the form, these fields

are read-only and cannot be edited manually.
2. Title: the participant's title from the available options (Mr/Ms).

w

Last name: Last name as displayed on their official passport or identification document.
First name: First name as displayed on their official passport or identification document.
Click on the 'Capitalize each word' button to automatically capitalize the first letter of each

word.
First name *

homas

Capitalize each word

5. Function (professional/job title): The participant's professional or job title, This
information will appear on the official published lists of the meeting.
6. ILO Badge Requirement:

e Choose Yes or No for: “Does the person have an ILO badge covering the duration

of the GB session?”

e If"No", the checkbox "ILO badge required" appears and is checked by default.

7. Email (mandatory prior to submitting credentials): The same email address cannot be

used by two different participants.

e Emails will be used to send each participant an email to first verify their email
and then to provide their photo and other information required for registration,
including badge collection preferences (this applies only if “ILO Badge
required” is selected, as the form is sent exclusively to participants who require

an ILO badge).

o Ifyou as a Focal Point are also a Participant, you will have to verify your email as

a participant as well.

o It is important that this email is correct and that participants verify their
emails, which is a prerequisite for receiving meeting related information

from the ILO, including on voting if the meeting foresees this possibility.

8. Mobile Number: Select the appropriate country code from the dropdown menu, then
enter a valid mobile number in the adjacent field.
¢ Both the country code and the mobile number fields are required.
e This number may be used for official communication or identification
purposes during the session.
9. Enter Passport / ID Country: Passport or ID that will be used for travel.
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o If the participant intends to use a different country’s passport or ID for
travel purposes, select that country here.
e For example, if the participant is representing Country A, but will travel with a
passport from Country B, select Country B.
10. Add Focal Point Comments (if any): Use this field to provide any important corrections or
clarifications regarding the participant's name or other details.

e Save the Group Participants details:
3. Review the information you have entered to ensure it is correct

4. Click the button to save the participant details

Participants [eGITERIAELM User profile  Change password

Group participants | Add new 17 Nov 2025 - 28 Nov 2025  355th GB Session (November 2025)

Add new group participant ( 't p e+ 9)

Participant type * Email *

| Reqular member v | | Select from elected members p— g—smail.com

Title * Mobile number

Ms

Last name * Country used for GB election @ Bahrain

Passport / ID Country = (%)

First name * ‘ | - |

Focal point comments on updates (if any)

Capitalize each word
‘\'. y corrected LAST NAME(S), FIRST NAME(S) are: (Character limit:2500) |

Function (Professional / Job title) * (2
Board of Directors Member, Bahrain Chamber of Commerce & Industry

Does the person have an ILO badge

covering the duration of the GB session?

~ ~

Q Yes Q No .
cance

iﬁ@@ MMS (Meeting Management System)

W

= Record has been saved
Participants JRGUEEl{4l.ELi<M User profile  Change password successfully.
Group participants mw}m 17 Nov 2025 - 28 © TS eSS OV ETer 27U
Participant type Participantcount Warning
Regular member 2114
Deputy member 1/19
Substitute 0
Other 0
Total participation: 3

Submit to [LO

e Submit the Participant details for email verification:
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Email validation - Validate the participant email by clicking on the envelope icon to “Trigger the email
verification process”.

‘ Q- _ ‘ Ordenar por apellido Ordenar por tipo de participante Ordenar por estado | Ocultar los participantes retirados
Detalles de
Estado de L -
. Py PDF de Recoleccion | la Funcién
Acciones Grupo Tlapgigieante Titulo | Apellido ggrr:‘l;re Acreditado/a | Registrado/a Eztrandc? 2?1lte ‘éi'ﬂzgfﬁe‘g” acreditacién del informacién | (Profesional
P P: P P P: electrénico generado distintivo | personal del | / Cargo)
participante
Reauiere
< . . 7 07 Jul 2025 N verificacién L
0] Gobierno | Ministro Sr. Si | 05:46 PM Movido de correo Minister
| electrénico
[ Reauiere
< f o Reauiere verificacién .
2 o Gobierno | Ministro Sr. No s EEG | G @ Ministre
| electrénico

At any point in time, you can request a participant's email validation. If there is an error and the email
must be updated, click on the editicon- to modify it. Please remember that each participant must
verify their email address. It is a mandatory pre-requisite step for further information being sent

by the ILO. Corrections to email addresses will not, on their own, require the resubmission of a
credentials form for delegations.

A new window will open, allowing you to modify the participant email address.

Participants [REGUIMLERTSIHERIEM User profile  Change password
Group participants

AHMED, Farooq (! )

17 Nov 2025 - 28 Nov 2025  355th GB Session (November 2025)

Email verification status: Pending on 09 Sep 2025 | 08:55 Trigger Email Verification

AM
Participant status: Added on 09 Sep 2025 | 08:55 AM
For queries, contact: credentials@ilo.org

Participant type * Email *

Deputy member

Title * Mobile number

Last name * Country used for GB election (%) Bangladesh

Passport / 1D Country * (3

First name =

‘Bang\adesh ‘ ~ ‘
Capitalize each word Focal point comments on updates (if any)
_ My corrected LAST NAME(S), FIRST NAME(S) are: (Character limit:2500
Function (Professional / Job title) * &)
Secretary-General Bangladesh Employers' Federatio
Does the person have an ILO badge v :
covering the duration of the GB session? . o g et
() Yes @ No
Registered:
Accredited:

Credentials submitted: -

corcer | s

If email validation fails or if email is not filled in, “Email validation status” will remain in red.

If the email is successfully validated by a participant, the Email verification status will be indicated as
‘Success'.
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@"‘;ﬁ‘; MMS (Meeting Management System)

+ Frangais | Espanol

[ELEELISE  User profile  Change password

Minister 0

Person accompanying the Minister(s) 0/ 0 )
Delegate 272 1 mn
Person appointed ta replace an adviser 0/14 07 07

Other person attending the Conference

Registered person but not appearing on the list

Total participants : 4

Q- [ZRM sor oy astname | sort by participant type Hide withdrawn

Actions Group :‘?;;icipam Title | Last name | First name | Accredited | Registered | Participant status Email verification status C'egii"e[:glfegm: Proxy | Reorder
= Reauires Request email
£ o} Government | Delegate Mr No submission verification
< Reauires Request email
Z c] Employer Delegate M No submission verification og
= Reauires Request email
23 @ Worker Delegate Mr No submission | verification
Z @ Government | Delegate Mr Yes Added Success L
9

Upon participant’s request, you can resend them a link to re-submit any of their personal information

details provided, by using the icon [ (the same link is used if they request to upload their photo or
badge collection preferences):

®Note: This option is only available when “ILO badge required” is selected

[T N:Elyeldl:EL i<l User profile  Change password

Group participants ("Camrun.) 17 Now 2025 - 28 Nov 2025

Participant information

|355th GB Session (November 2025) - |

Participant type Participantcount Warning
Regular member 214
Deputy member 1119
Substitute 0
Other 0
Total participation: 3

Submit to ILO

NOTE: If any data adjustments are required for participants of participant types,'Regular member','Deputy member’,'Substitute’, or 'Other’, kindly contact credentials@ilo.org.

Country y N
- . . Email . Function
Participant - Last First Participant used for ‘ Credentials | Badge :
Actions type Title name name Accredited | Registered status GB \S.rfarmgat\on submitted collection Jtsgogeases]mnal / Reorder
election

Secrétaire
inéral
o Request general,
b o Regular Requires p Conseil
4 b Mr No e Senegal email
mernber submission verification national du

Patronat du
Sénégal

Board of

Alternatively, click the edit icon -~ to open a new window, where you can resend the request for the

participant's personal information details using the button "Resend Badge Related Information Form
to participant indicated below":

@Note: This option is only available when “ILO badge required” is selected
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[ ILR-EL [ :ELIM User profile  Change password

17 Nov 2025 - 28 Nov 2025

Group participants ( -

Participant information

»

»)

|355th GB Session (November 2025)

- ‘

Participant type Participantcount Warning
Regular member 214

Deputy member 1/19

Substitute 4]

Other 0

Total participation: 3

Submit to ILO

NOTE: If any data adjustments are required for participants of participant types,'Regular member’,'Deputy member','Substitute’, or 'Other’, kindly contact credentials@ilo.org.

Country . .
- . . Email ) Function
N Participant . Last First . . Participant used for : ) Credentials | Badge N
Actions type Title fname narne Accredited | Registered status GB :g;ﬂ;at\on submitted collection J(g{jutfiils:)lcnala‘ Reorder
election
Secrétaire
énéral,
: Request general,
Regular Requires c Conseil
‘ member Mr No submission Senegal Sgnr?F:La(icn national du n
Patronat du
Sénégal

[T N:Eldel-ELIcl User profile  Change password

17 Nowv 2025 - 28 Nov 2025  355th GB Session (November 2025)

Group participants | Edit

Email verification status: Request email verification on 09

Sep 2025 | 09:33 AM

Trigger Email Verification

<=

Participant status: Requires submission on 09 Sep 2025 | 09:33 AM

For queries, contact: credentials@ilo.org
Participant type *
Regular member
Title =
Mr

Last name *

First name *

k

Function (Professional / Job title) * ®

Secrétaire général, Conseil national du Patronat du Sénégal

Does the person have an ILO badge
covering the duration of the GB session?

() Yes @ No
Registered:
Accredited: Yes

Credentials submitted:

Select from elected members

Capitalize each word

ILO badge required

Email *

=+mail.com

Mobile number

Country used for GB election (?) Senegal

Passport / ID Country = (%)

I

Focal point comments on updates (if any)

My corrected LAST NAME(S), FIRST NAME(S) are: (Character limit:2500) ‘

You should contact the participants of your delegation and ask them to validate their email
addresses. Email validation is necessary to enable participants to access certain MMS features.
For example, if the email is not validated, you as the Focal Point will not be able to send the
Meeting Registration Form to the participant. In addition, the buttons to edit the participant on
both the individual and all participants screens will not be visible for that participant.

Please check the MMS regularly to see if the email validation is successful for each participant. If
not, please follow up with the members of your delegation to ensure that they complete the email
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validation (remember the MMS does not automatically notify you if there is an error with an email
address).

4.2. Submitting Group Participant Credentials:

« Submit the Group Participants Credentials (i.e. Group Participant list):

o Locate and click the button on the top-right of the participant list
screen to send the participant list for processing and validation. If the list of group
participants credentials is not submitted, the ILO cannot process the credentials
that are saved in the MMS. The ILO cannot click Submit on your behalf.

I [ Elila.ELIEN  User profile  Change password

Participants (. [ =l 17Nov 2025 - 28 Nov 2025 [ 355th GB Session (November 2025) “]

Participant information

Participant type Governments Warning
Head of delegation 11
Substitute member 215
Total participation: 3

* Submit to ILO

o Confirm the Submission: a confirmation pop-up will appear with the message:
"Are you sure you want to submit these participant updates for processing to the
ILO?"

o Click on "Xl ROGES Il Click the "Proceed to submit” button to confirm and
send the updates for ILO processing.

[ELAEELTEN  User profile  Change password

Participants (J A - 17 Nov 2025 - 28 Nov 2025 |355lh GB Session (November 2025) ~ |

Participant information

Participant type Governments Warning
Head of delegation m”n
Substitute member 2115
Total participation: 3

Submit to ILO X Submit to ILO

v Go Sort by last name Sort by
y Y p
Are you sure you want to submit these participant updates for processing to
the ILO? Participant B
o : Function
1 Participant - Last ntials Badge personal ¢
Actions Group type Title | fame iitted | collection | information chﬁiganm /| Reorder
If yes, the status of participants will change depending on the updates made, details
Head of and the ILO will get back to you after the information review. Form is not.
£ @ Gevernment delegation Mr | DEPC flled Faw [1]1]
Note: The individual submitting the participant list is duly authorized to do se.
Substitute Form is not
Z @ Government | St Mr | VALY flled - [ |1}
a & Government | substitte | e | gppy et — oa
Proceed to submit
1-3
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%}T@Sﬂ MMS (Meeting Management System)

Your participant list has been
submitted to the ILO. Please note

that you will not be able to make
Participants (. ) 17 Nov 2025 - 28 No any adjustments to the list until

the ILO processes your request.

Participants U@Ll

Change password

Participant type Governments Warning
Head of delegation 1”1
Substitute member 2/15

Total participation: 3

_ | Sort by last name Sort by participant type Sort by status Hide withdrawn Cancel
y Participant :
- . . Email . Function
. Participant y Last First . . Participant P Credentials Badge personal :
Actions Group type Title name name Accredited | Registered status verification submitted | collection | information (Professional
status details / Job title)
08 Sep :
Head of Add Form is
@ Government delegation Mr L No requested Success 20.25 | not filled Professor
04:56 PM
- 08 Sep P
Substitute Add Form is
@® Government Mr F- No Success 2025 | Y Professor
member requested 04'56 PM not filled
- 08 Sep :
= Substitute Add ; Form is
@ Government member Ms No requested Pending 332556 lPM not filled Artist
; 3

"
o

“Please note that you will not be able to make any adjustments to the delegation
until the ILO processes and validates your delegation’s credentials. You will receive an
email when your delegation’s credentials have been processed or must be re-

submitted.For details regarding the meeting, please consult the Meeting and events website
of the International Labour Organization.

If you encounter issues, please contact the ILO Meeting Support team at;
meetingsupport@ilo.org. Please clearly indicate in the subject line whether the issue

relates to “IT issue”, “Credentials”, “Meeting information”, “Registration information”,
etc.



https://www.ilo.org/meetings-and-events
https://www.ilo.org/
mailto:meetingsupport@ilo.org
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5. Participant’s Badge Related Information -
Corrections and other adjustments

DiNote: This section is only applicable when “ILO badge required” is selected

As described in section 3.1, the Meeting Attendance Form can be resent to each participant:

1. In Participant personal information details, you can see if a participant submitted their information

(e.g. 'Form is not filled’; ‘Photo is not uploaded’; ‘'Name not correct’).

} MMS (Meeting Management System)

CERUALEL  Group participants  User profile

Participants (

1+ Frangais | Espafiol
Change password

17 Nov 2025 - 28 Nov 2025

355th GB Session (November 2025)

Participant information

Participant type Count Warning

Representative

Total participation: 3

Submit to ILO
Participan i
. . : Email : Function
Participant Last First " Participant : Credentials Badge personal
Actions type Secretariat | Title name name Accredited | Registered status verification submitted collection | information (Prof_essmnal/ Reorder
status . Job title)
15 Sep ;
Reauires Form is not
£ @ Representative | No Mr {& No ST Success 20.25| filled Professor
11:14 AM
—
Reauires
£@ ) Representative | No Ms Yes BCiEEon Success Agriculture n
[

5{{!‘;‘&# MMS (Meeting Management System)

CERILERIEE  Group participants  User profile

a~ Frangais | Espafiol
Change password

Participants ( 5 17 Nov 2025 - 28 Nov 2025
e :

355th GB Session (November 2025) v |

Participant information

Participant type

Count Warning

Representative

Total participation: 3

Submit to ILO

‘4_

Participant Last First Participant Email Credentials Badge Ez:tsigi\%alm Function
Actions type Secretariat | Title name name Accredited | Registered status verification submitted collectio information (Professional /| Reorder
status details ob title)
Y Renires Photo is not
ZB © Representative | No Mr i Yes cbmieion | Sutcess Uploaded IPro[essor

The same information is available in Edit =~ section of each participant:
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Userprofile  Change password

Participants | Edit 17 Nov 2025 - 28 Nov 2025 355th GB Session (Novermnber 2025)

Email verification status: Success on 16 Sep 2025 | 09:34 AM

Participant status: Added on 16 Sep 2025 | 09:39 AM
Participant personal information details: Photo is not , Name Is not correct on 16 Sep 2025 | | ‘ Resend Badge Related Information Form to participant indicated below
09:43 AM

For queries, contact: credentials@ilo.org

Group * Email
‘Gmernment v |._

we e sy OpMIGILCOM ‘

Participant type * Mobile number
‘Head of delegation v | |61 | v | |12|237513 |
Title = Protocol rank () Focal point comments on updates (if any)
‘Mr v | |Amhagsadar - | |r,- y corrected LAST NAME(S), FIRST N are: (Character limit:2500

g
Last name *

First name *
Function (Professional / Job title) « (3) Tick here that the correction has been made
‘Arusl |

e

My personal information is correct and is the same as it appears on my Passport/ID
| Yes @ No

|My Name Is not correct

®

| Capitalize each word

Does the person have an ILO badge
covering the duration of the GB session? *

‘_::_. Yes o No

Registered

®1L0 badge required

Accredited: Yes

Credentials submitted 16 Sep 2025 | 09:39 AM

[iiroe | corce | soe

2. Any comments shared by a participant regarding incorrect personal information, is available in
the participant’s Edit section.

User profile  Change password

Participants \ Edit 17 Nov 2025 - 28 Nov 2025 355th GB Session (November 2025)

Email verification status: Success on 16 Sep 2025 | 09:34 AM
Participant status: Added on 16 Sep 2025 | 09:39 AM

Participant personal information details: Photo is not uploaded, Name Is not correct on 16 Sep 2025 | ‘ Resend Badge Related Information Form to participant indicated below
009:43 AM

For queries, contact: credentials@ilo.org

Group *
‘Gmernment ~ ‘
Participant type * Mobile number
[Head of celegation V| [ [~] [121287613 |
Title = Protocol rank (%) Focal point comments on updates (if any)
‘Mr - | |Amhagsador - | |r, corrected LAS e (Character limit:2500,
g
Last name +

| My personal information is correct and is the same as it appears on my Passport/ID
] No

First name *
Function (Professional / Job title) = (%) Tick here that the correction has been made
‘Arusl |

®

|My Name Is not correct

| Capitalize each word

Does the person have an ILO badge
covering the duration of the GB session? *

() Yes QNe

Registered

4110 badge required

Accredited: Yes

Credentials submitted 16 Sep 2025 | 09:39 AM

Lo | corce | sove
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When participants indicate that their name is incorrect, please promptly correct the name and
check/tick the checkbox confirming that name correction was completed (MMS does not automatically
indicate which corrections have been completed). This action by Focal Points will not only ensure that the

information integrated into the MMS is correct, but will facilitate and accelerate the distribution of
badges.

EWGISENTEM  User profile  Change password
Participants | Edit

17 Nov 2025 - 28 Nov 2025 355th GB Session (Novermnber 2025)

Email verification status: Success on 16 Sep 2025 | 09:34 AM
Participant status: Added on 16 Sep 2025 | 09:39 AM

Farticipant personal information details: Photo Is not uploaded, Name Is not correct on 16 Sep 2025 | ‘ Resend Badge Related Information Form to participant indicated below
09:43 AM

For queries, contact: credentials@ilo.org

Group * Email
‘Gmemment v |.‘_

—etemn s OpMil.com ‘

Participant type * Mobile number

‘Head of delegation v | |61 | v | |121237513 |
Title = Protocol rank () Focal point comments on updates (if any)
‘ Mr e | |Ambassador e | My corrected LAST NAME(S), FIRST NAME(S) are: (Character limit:2500

g
‘I.ast name * | My personal information is correct and is the same as it appears on my Passport/ID
Siwe . ves @ No

First name * |My Name is not correct

®

‘.‘ - | Capitalize each word

Function (Professional / Job title) + () I Tick here that the correction has been made I«
‘Aru‘sl |

Covering Ehe duration of e OB session? [ ob=Tsarge
‘: ) Yes o No

Registered

Accredited: Yes

Credentials submitted 16 Sep 2025 | 09:39 AM

e T

After you make the necessary correction(s), the information in Participant Personal Information details
will be updated and their new status will appear (for example, if name was incorrect, and you
corrected the name, the incorrect name -will disappear).

B Mms (Meeting Management System)

Q Record has been saved

(SNl User profile  Change password

successfully.
Person accompanying the Minister(s) 0 0 0
Delegate 072 mn m
Substitutes and Advisors 1 0 0
Person appointed to replace an adviser 0 0 0
Other person attending the Conference 0 0 0
Total participants: 4

i . Email N . y .
§ Participant . Participant - Credentials POF Badge Parl\(lpar*erscma\ Function (Professional
Actions Group type Title | Last name First name Accredited Registered status L= ;teart\G;atmn generated collection | informatiol details /Job title) Reorder

2B Government | Minister Mr Yes gsgr‘:“{f;;ﬁ' Success |PthD is not uploaded | | Ambassadeur [1]
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3. If a Participant requested that another person collects their badge, the badge collection option
selected by the participant will appear in Badge collection column.

I Eladlal:ELel Group participants  User profile  Change password

Pa rticipa nts @ _ 17 Nov 2025 - 28 Nov 2025 |355th GB Session (November 2025) v \

Participant information

Participant type Count Warning

Representative 3

Total participation: 3

Submit to ILO

_ | Sortby last name | Sort by participanttype | Sortbystatus | Hide withdrawn .
- Participant ’
. . . Email 8 Functior|
Actions Participast Secretariat | Title Last First Accredited | Registered Participast verification CrEdEnt'EIS Badg_e Persnna\l (Profess
type name name status submitted collection | information -
status details / Job titl
- Member .
B Reauires Name is
f_ Q @ Representative No Mr ] Yes submission Success gfelegaticn not correct Profess
ZB @ Representative | No Ms (B Yes zsg:_'::;;e:inn Success Agriculy
i Reauires -
Z W Representative | No Mr ‘ No o Success Musicie|
4 [
[

If a participant requests that you resend them the form and they changed their Badge collection options
multiple times, you will see the most recently selected option.
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6. Modifications

You can proceed with any further adjustments after you receive an email that your delegation has
been processed. Accredited status will change to “Yes” and participant status will be “Added”.

6.1. Edit participant/group participant details:
e Click the "Edit" icon next to the participant's record to open the form.
e Update the participant details as needed.

e Ifyou click on Participant status, you can see the history of changes made with information when
they were made and by whom.

e Statuses will differ depending on the action you made:

Add requested - if you add additional participants.

Modify requested - if you change the email address and/or the name.

Move requested - if you change the Group and/or Participant type.

Withdrawal requested - if you remove the participant who was already accredited (by
using the ‘trash’ icon).

O O O O

6.2. Submit the updated Credentials:

2 After modifying any participant details, click the 'Submit to ILO' button to send the updated list
for validation."



