Vacancy Notice No: 2015/002

Vacancy No 2015/002

Position title : National Project Coordinator

Positions : 1 (One)

Grade ; NO B

Contract type: Fixed-term

Duration : 1 year with a possibility of extension

Duty station : Kathmandu

Date : 04 February 2015 Deadlinefor Application: 20 February 2015

The International Labour Organization (ILO) is the United Nations specialized agency devoted
to advancing opportunities for women and men taiobdecent and productive work in conditions
of freedom, equity, security and human dignity. it&in aims are to promote rights at work,
encourage decent employment opportunities fomaluiding for migrant workers, enhance social
protection and strengthen dialogue in handling wethted issues.

Background

The Government of Nepal has taken important imvgst and established 14 Employment Service
Centres (ESCs) under the Department of Labour, m&ffort to meet the pressing need of

providing quality employment services and labourketainformation to job seekers, enterprises
and concerned labour market actors. However, DAadmg a number of critical challenges in its

attempt to develop the dynamics of its centresitmndervices into becoming effective and client
oriented. The main challenges are essentially tbic:e

» The services currently provided by the newly essaleld Centres are limited to registration of
job seekers. All 14 Employment Service Centred séifuire infrastructural investments,
additional staff and a comprehensive programmessiog on capacity development initiatives.

* Noting the financial, technical and human capacdgstraints, the Department of Labour may
not be able to meet the pressing need of providungity employment services and labour
market information to job seekers, enterprises @ntterned labour market actors which are
vital to enhance labour market efficiency, redueeeaht work deficits, and pursue a more
socially —inclusive model of development.

* In order to be relevant the Employment Service @sn{ESCs) have to regularly update their
labour market information systems and closely symmise data exchange and analysis with
Council for Technical Education and Vocational filmg (CTEVT) which has provided



affiliation to number of vocational training institons in the country. Further, CTEVT needs
to take full advantage of the data and analysiegged by the DOL and include this critical
information as part of the decision —making processdesign and customize vocational
training programmes which would promptly respondh® needs of industries and effectively
address skills gaps of job seekers.

As of today, there are 14 ESCs out of which 10sitigated within the District Labour Offices,
(DLOs), two are linked to skills development cest(eun by the MoLE) and another two are
independent. There is a Government of Nepal endoigg@deline for the operation and
management of the ESCs which delineates the steuatuwell as the responsibilities of the centres
in reaching the target beneficiaries.

A total of three staffs are deployed in each ofséheentres consisting of a computer operator,
office assistant, and an outreach staff. The ES@st@ be a ‘one window’ centre, e.g. a space
where employers report on available jobs and ja@kees seek employment opportunities. The
main objectives of the centres are to collect imfation of the unemployed and to
assess/understand the situation of unemploymetheitabour market; to explore the opportunities
for employment; to facilitate the flow of marketlated information and facilitate simple and
effective access to information on labour market] &o minimize the gaps between the demands
and supply.

However, due to issues of capacity, the ESCs havéeaen able to live up to this mandate. While
they collect and keep records of those unemplayey, have very limited contacts with employers
and are consequently not able to link job seekerglb opportunities. While recognising the
weaknesses in the ESCs, the ESC model providesaa gptential.

The Labour Market Information and Employment Sessi¢LIFE) (NEP/15/50/ROK) Project will
assist MoLE to improve the quality of employmentvgzes through strengthened client orientation
and capacity building of employment service centrasd their officials. Appropriate
methodologies, tools and guidelines will be devetbpiith the constituents-GON, Employers and
Workers’ Organisations to improve the collectiom alissemination of labour market information
and skill indicators, and the knowledge sharingeuride ILO South-South cooperation.

The Project will carry out a wide range of actediincluding on-the-job training, coaching,
specific capacity development workshops, studys@nd immersion programmes to enhance the
knowledge of employment services. Activities wils@ be implemented to support increased
collection and use of skills indicators, which witiclude developing mechanisms to interface
operational systems.

Generic duties and responsibilities

Under the overall supervision of the ILO Nepal Couymirector, the National Project Coordinator
(NO-B) will be responsible for the coordination aintblementation of the activities of the LIFE
Project in Nepal. He/she will work in close collaation with the CO-Kathmandu Programme
Officer in charge for technical backstopping, thiaffs of other ILO Nepal projects and
Admin/Finance Unit, and with relevant DWT New Delbpecialists to facilitate the highest
technical integrity of the project outputs, as iifeed in the Project Document.

1. Plan, lead, supervise and monitor the work of tlogeet team, assuming full responsibility
for project implementation, delivery of outputsdaattainment of objective. Identify any
problems or constraints, and identify and implenaggropriate remedies.



2. Assume full responsibility for project financial megement, control and reporting of
expenditures, in conformity with ILO procedures aimdclose collaboration with CO
Kathmandu.

3. Review and analyse country specific developmenhgland priorities, socio-economic
data, reports and other relevant information; idgmpiotential technical cooperation project
areas and provide written analysis on the findieg®ianagement.

4. Contribute creative ideas to the implementatiomhef project and ways to address related
issues;

5. Keep up to date with other employment, migratiod &bour market information related
activities in the ILO and with other United Natiommrtners and attempt to identify
synergies.

6. Monitor progress of ILO by reviewing, verifying ara@halysing work-plans, progress
reports, final reports and other data for clartgnsistency and completeness; Prepare
briefs, periodical reports and statistical datsstatus of the project activities.

7. Serve as part of the technical team responsibleh®rmonitoring and evaluation of the
project.

8. Assist in the development and maintenance of coenjzeid information systems for use in
monitoring and reporting on activities and perfonca

9. Provide programming and administrative supportrmeet (and other programmes in the
ILO Kathmandu office) in areas of responsibility.

10.Ensure adequate technical coordination with the DW@w Delhi and communicate
regularly via skype/phone/email/conference withrigflevant specialists.

11.Follow-up with relevant executing agencies, goveFntmoffices, constituents and other
organizations to expedite implementation and nmeagets.

12.Assemble and edit basic data required for plan@aind negotiation of project activities,
considering different approaches and alternativéhaus for project design, management,
problem identification and problem resolution; ades project partners’ suggestions and
needs in updating activities and work plan.

13.Follow-up on delayed documents, clarify informatioand answer questions about
clearance and processing requirements.

14.Assist in the programming and control of resourfresn all sources of funds, prepare
budget estimates and expenditure forecasts by znglyand monitoring situation of
resources as compared to planned activities andngnagcommendations to management
for remedial action.

15.Take the lead, coordinate and participate in thgamization of conferences, seminars,
workshops, training sessions and meetings. Serva @&source person to the project’s
partners and during conferences, seminars, worlsstigning sessions and meetings.

16.Brief ILO specialists, project experts, associatpegts and visiting officials and provide
relevant information on employment services andulabmarket information issues and
other project matters.

17.Draft in, or translate into, local language(s) nevedeases, official correspondence,
statements and speeches and other public informataderial.

18.Contribute information (news, project updates) e tvarious ILO knowledge sharing
platftorms (ILO website, ILO Kathmandu website, ABiacific Knowledge Sharing
Platform)

19.Undertake missions to project sites independemtbcoompanying other officials.



20. Supervise the work of support staff.

Specific duties:

1. Under the supervision of the ILO Nepal Country Dicg and in close consultation and
collaboration with the ILO Nepal Programme Offiderckstopping the project, draft terms
of reference for consultants and monitor the wofkthe consultants to ensure timely
output.

2. In collaboration with ILO ADMIN/FINANCE Unit, prep& procurement plans for
equipment/ furniture and services for project immpdatation; agree on procurement
process; and arrange the procurement of goodssamndces such that the project
implementation is not delayed

3. Coordinate and liaise with stakeholders, nationmal aon-government organizations in
order to facilitate project implementation.

4. Support training activities and identify trainingatarial to the national context for capacity-
building and knowledge sharing.

5. Participate in the development of project researah publications.
6. Perform other duties as may be assigned by thengspe

Qualifications requirements:

Education : University degree in economics, internationaévelopment, law, social
anthropology, political science or a similar didicip.

Experience: At least three years’ relevant national experiencdeally in a leadership
position. Knowledge and working experience withiovadl vocational and skill
institutes and training service providers is aneaddddvantage. Experience in
employment generation projects and programmes; lauge sharing and
institution development is required. Familiantyth ILO or other UN agencies
is desirable, and/or with employers’ and workergjamisations.

Languages: Excellent knowledge in communicating in Englishdagood knowledge of
another official language of the duty station.

Competencies : Good knowledge of programme and budget, projectiadtration and evaluation
concepts and procedures. Knowledge of the officBsancial rules and
regulations. Knowledge of office-wide activities darobjectives. Ability to
interpret project information and to identify anchadyze problems with
implementation. Good drafting skills. Ability to wonunicate effectively both
orally and in writing. Ability to clarify informatin. Good computer applications
skills. Good organizational skills. Ability to woratn own initiative as well as a
member of a team. Ability to deal with people wi#itct and diplomacy. Ability to
supervise staff.

Submission of Application: Interested candidates may submit their applicataoiressed to the
Director, ILO Office in Nepal, Dhobighat-Nayabatalitpur, P.O. Box 8971, marked “Confidential”,
a copy of your CV, reference(s) and contact telaphmumber(s). Please mark the right-hand corner
of the envelope the VA number and post you areyagpfor. Or by email t&KTM_HR@ilo.org
indicating in the subject line, the VA number ahd title of the post.




Your application should reach the office at thedabyFriday, 20 February 2015

Only short-listed candidates whose applicationsesmond to the set criteria will be contacted for a
written test.

Any form of canvassing, soliciting or influencinglMbe treated as disqualification.
Female candidates are encouraged to apply

ILO has a smoke-free environment



