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I. GENERAL BACKGROUND 

With the funding from USDOL, the ENHANCE Project, in partnership with MOLISA as the 
key Government of Viet Nam partner, and its Department of Child Affairs as the 
implementing focal point and ILO as the executing agency, will direct technical support 
to enhance government efforts to child labour, building on the achievements to date and 
making particular effort to tackle the informal economy and identified economic sectors. 
 
In this ILO Centenary year, the World Day Against Child Labour will look back on 
progress achieved over a 100 years of ILO support to countries on tackling child labour. 
This year WDACL theme is “CHILDREN SHOULDN’T WORK IN FIELDS, BUT ON 
DREAMS!” 
 
This campaign aims to accelerate actions to achieve Sustainable Development Goal 
(SDG) target 8.7 of ending all forms of child labour by 2025. In support of Alliance 8.7, 
whose main aim is to achieve SDG Target 8.7, we call for immediate action to address 
the remaining challenges so that the world community can get firmly on track towards 
eliminating child labour in all its forms. 

The ENHANCE project is seeking for a service agency to implement WDACL awareness 
raising event for children in HCM city  

II. ASIGNMENT  

2.1 Objective 

The overall objective of the assignment is to organize a WDACL awareness raising event 
in order to: 

- Improve understanding about of child labour, especially among participants and 
children in the event 

- Create an opportunity for children at risk and children in the project areas to 
participate in creational event to promote their dreams  

- To promote media coverage the WDACL and child labour issue in HCM city  
 

2.2. Target Audiences: 

- Around 80 representatives from related departments  will be participating in the 

event that include but not limited to DOLISA, Department of Public Security, DOET, 

Party Secretary, VCCI, VCA, VGCL, Women’s Union, Youth’s Union, representatives from 

NGOs, Associations, Enterprises, Teachers, districts and communes participants, 

parents and media… 

- About 120 children and young children from project areas in HCM city and from 

different clubs, associations, social protection centers…  

- General public  

 

2.3. Expected outputs:  
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- A WDACL awareness raising event will be organized successfully on the first 2 

weeks of June to celebrate the WDACL with the participation of the key 

stakeholders, children and youth, etc.  

- News about the project’s activities will be published in HCM city   

 

2.4. Deliverables 

The following outputs/deliverables are expected to be produced by the contracted event 

company to the satisfaction of the ILO:  

1. Budget, draft programme with recommended the format for the event 

2. Details plan for the event including event programme scripts with running times 

for review, revisions and approval, designs for print pano, poster.   

3. Event report is submitted to and accepted by ILO and DOLISA including the number 

and composition of audience; contents of the event, and media coverage, etc.   

 

2.5. Agreed time frame  

The contract duration will spread over 2 months from May 2019 to June 2019 The 
contracted event company will need to allocate workforce to take up duties as required 
during the assigned period.  
 

2.7. Scope of work: Specific activities for the assignment might include but not limited 

to: 

1. Work with ILO, DOLISA to develop a detailed work plan.  This plan should encompass 

all aspects of the event, including: 

 Venue, logistics management (contracts, permits, insurance, etc.) 

 Participants/speakers/presenters (identifying, confirming, logistics & 

management) 

 Activities and entertainment (preparation and implementation)  

 Publicity and media coverage for the event   

 Invitation and registration  

 Involvement of relevant stakeholders in the events.  

2. Prepare all logistical preparations required to organize the WDACL communication 

event in HCM city  

3. Work with HCM city DOLISA to ensure preparation of the events and mobilization of 

the identified participants (i.e children from project districts, children from clubs and 

partners)  

4. Be responsible for selection of venue and other required arrangement for the events 

such as sound, lighting, stage, banners, posters, seats…  or any other required 
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equipment and support  as well as any other administrative tasks required for the 

event.  

5. Work with DOLISA to ensure invitation process to ensure required participants 

participate in the events.   

6. Facilitate appropriate media coverage of the event including television and 

newspapers 

8. Be responsible for provision of security, an appropriate MC and entertainment to 

keep the participants engaged in the events. 

9. Provision of travel and tea breaks for children from districts. 

10. Be responsible for developing a report on the event. The report should at least 

highlight the number of audience including relevant stakeholders, children and young 

people reached and the media coverage.  

  

II. BUDGET AND PAYMENT SCHEDULE 

The budget for the events will include all the costs including fees, professional costs, 

venues, sound, lighting, stage, tents, printing... Cost for mobilizing involvement of 

children, youths … also need to be covered in the budget.  

The payments will be made in the Vietnamese currency with the mode of payment as 

follows: 

(i) First payment: Fifty percent (50 %) will be transferred to the bank account of the 

contracted event company upon completion of preparatory activities, including 

submission of deliverables 1 &2 

(ii) Final payment: Fifty percent (50 %) will be transferred to the bank account of the 

contracted event company after submission of the deliverables 3 at the satisfaction 

of the ILO. 

 

END OF TOR 


